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What’s New in Snagit 2024

Learn how new features and updates in Snagit 2024 help you reclaim time in your day and deliver clear, polished
visual communication.

Tip: Check for updates to access all features and improvements added to Snagit 2024.

To use Snagit to its fullest, select Help (Windows) or Snagit menu (Mac) > Check for Updates.

Video Capture Updates
e Cursor Effects e Mirror Webcam Video (Mac)
e Webcam Swap e Background Noise Removal (Mac)

e Blur Webcam Background (Mac)

Cursor Effects

Snagit’s Highlight Cursor and Click Animation help viewers track cursor movements and visualize clicks in
screen recordings.
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Build easy-to-follow training and demonstration videos that do not rely on verbal cues for viewers to follow.
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¢ Show your audience exactly when and where you click.

o Customize the animation color to increase visibility or match your brand colors.

See Record a Video with Snagit (https://www.techsmith.com/learn/tutorials/snagit/how-to-capture-video/).

Webcam Swap

Switch seamlessly between fullscreen webcam and picture-in-picture video while you record — with just the
click of a button.

For example:

o Start with fullscreen webcam to set context for your video or deliver a personal message.
¢ Switch to picture-in-picture while you present what’s on your screen.

e Switch back to fullscreen webcam when you have an important point to make.

To swap, click the Fullscreen Webcam m or Picture-in-Picture B button.

To learn more about Picture-in-Picture recording, see Record a Picture-in-Picture Video
(https://www.techsmith.com/learn/tutorials/snagit/picture-in-picture/).

Released in Snagit for Windows 2024.1.0 and Snagit for Mac 2024.0.0.

Blur Webcam Background (Mac)
Keep the focus on you — not what’s behind you. Set Snagit to automatically blur your webcam background.

Turn this option on or off from the Webcam options in the Capture window or Video Recording Toolbar.

N TechSmith’ Snagit 2024 Help | 2


https://www.techsmith.com/learn/tutorials/snagit/how-to-capture-video/
https://www.techsmith.com/learn/tutorials/snagit/picture-in-picture/

O Selection: Region '

e Device FaceTimeHD Ca.. ~
| All-in-One
Share: None
o | Placement Il Fullscreen We... ~
Image  Record Webcam: () >
| Shape Il Rectangle v
\ [ [}
‘ Screen Draw: >
- » 0 I
|

& Presets +- (@ Open Editor &

Mirror webcam video
Blur background

Mirror Webcam Video (Mac)
Flip your webcam video horizontally.

Turn this option on or off from the Webcam options in the Capture window or Video Recording Toolbar.
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Background Noise Removal (Mac)

Say goodbye to background noise, such as fans, nearby conversations, dog barks, and keyboard taps. Snagit
automatically filters out background noise when you record video, so your audience can focus on you.

On the Video tab in the Capture window, open Record Microphone options and select Remove background
noise.
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Released in Snagit for Mac 2024.3.0.

Video Editing Updates

e Combine Videos
e Save Clip as a New Video

o Make a Silent Copy (Mac)

Combine Videos

Snagit 2024 makes it quick and easy to select, order, and combine multiple clips into a single video.

02:4

a Pp » L @

Add
Videos

Combine Videos

e Relax: Record and combine multiple short clips. There’s no need to get it perfect in a single take.
e Save time: Reuse or rearrange video clips as needed.

e Collaborate: Import and combine videos from coworkers to create a shared presentation.

To learn how, see Combine Videos (https://www.techsmith.com/learn/tutorials/snagit/combine-videos/).
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Save Clip as a New Video

Save clips from a video as separate videos.

Drag the green and red handles on the playback timeline to make a selection, then click Save As New Video.

Cut Out Save As New Vide Cancel
— e
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The new clip opens in the Snagit Editor (https://www.techsmith.com/learn/tutorials/snagit/editing-video/), and
the original video remains uncut in the recent captures tray.

Released in Snagit for Windows 2024.2.0 and Snagit for Mac 2024.1.0.

Make a Silent Copy (Mac)
Need to remove all audio, perhaps to reuse video in another project or to update the voice narration?

In Snagit Editor, select Video menu > Make a Silent Copy to duplicate the video without any microphone,
system audio, or background noise.

To learn more about video editing options in Snagit, see Edit a Video
(https://www.techsmith.com/learn/tutorials/snagit/editing-video/).

Released in Snagit for Mac 2024.3.2.

Image Editing Updates

e Rounded Corners e Snagit Assets at Your Fingertips
e New Starter Theme and Quick Styles o Add Narration to Images (Mac)

e New Stamps
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Rounded Corners

Modernize the look of your image by transforming a square
into a circle.

Click and drag the yellow corner handle to increase or
decrease the corner radius amount.

Released in Snagit for Windows 2024.3.0 and Snagit for Mac
2024.4.0.

New Starter Theme and Quick Styles

Stop worrying about design and quickly deliver polished content.

Snagit’s new default Starter theme and Quick Styles give a fresh
new look to your Snagit tools and annotations.

Check out our tutorials to learn more about Snagit Themes
(https://www.techsmith.com/learn/tutorials/snagit/snagit-themes/)
and Quick Styles

(https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-
favorites/).

New Stamps

Snagit 2024 comes loaded with new stamps to quickly add stylish
touches to your images.

& &
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Snagit Assets at Your Fingertips

Access millions of professionally-designed stamps, themes, templates, and photos more easily! Click the
Assets button in Snagit Editor to open the TechSmith Assets website. The website includes both Free and
Premium (paid) assets.

H File Edit Image Share View Help
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For more information, see Download TechSmith Assets for Snagit
(https://www.techsmith.com/learn/tutorials/snagit/assets/).

Released in Snagit for Windows 2024.3.0 and Snagit for Mac 2024.3.2.

Add Narration to Images (Mac)

Record microphone audio to provide additional context for an image or series of images. For example, add
narration to create an explanatory video or slideshow. With the Move tool selected in Snagit Editor, click Add
Narration.

|
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Actions ?

\’J Add Narration

'+ Smart Move

To learn more, see Turn Your Screenshots into a Video (https://www.techsmith.com/learn/tutorials/snagit/video-
from-images/).

Released in Snagit for Mac 2024.4.0.
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Microsoft Teams Integration
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Share images and video to where you already work —
Microsoft Teams!

. streamlined collaboration and accelerated decision-making.

To learn more, see Share to Microsoft Teams
(https://www.techsmith.com/learn/tutorials/snagit/share-to-
microsoft-teams/).

Tray Pinning (Windows)
Tired of scrolling through Snagit for that one capture you took? Keep it in view with capture pinning.

Pin a capture in the recent captures tray with a single click, pin multiple captures to keep project assets
together, and drag to reorder the pinned captures in the tray. Unpin captures when you’re done.

To learn how, see Recent Captures Tray (https://www.techsmith.com/learn/tutorials/snagit/recent-captures-
tray/).

Experimental Features (Mac)

Be a part of shaping Snagit’s roadmap by trying out exciting = Experiments
new developments! \!) . -

i Experiments
To enable experiments and select specific features, select
Snagit menu > Settings > Experiments tab. Let us know & Wore Soreen Draw Tools i
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to enter Draw mode. Sebect a tool, then click and drag on

To learn more, see Snagit Preferences — Mac the screen Lo draw,

. . . Live Measure ”~
(https://www.techsmith.com/learn/tutorials/snagit/preference Measure pixels between ohjects in an image
S-maC/), To use, in Editor press the keft or right key 82 you mouss

over the canvas to measure horizontal distance. Press the
. . up of down kay 1o measure vertical distance. Click to add
Released in Snag/t for Mac 2024.1.0. the measurement 1o the image.

Canvas Corner Radius w
Round comers of the canvas or any floating image

Smart Highlight v
Add option fior Highlight, Blur, and Spotlight tools to
apply only to text,

No need to copy and paste links to colleagues. Send directly
from Snagit Editor to a Microsoft Teams channel or chat for

Disabde All Exparimantal Foaluras Submit Feedback
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Improved Screencast Notifications

With Snagit, capture and create quick videos, marked-up screenshots, and GIFs to share from Snagit to
Screencast (https://www.techsmith.com/learn/tutorials/snagit/share-link/) to connect with your audience.

Now Screencast’s improved notifications and custom settings help you stay connected. Get notified when
people view or comment on your content or share media to a collection. Or turn off specific types of
notifications.

To learn how to customize Screencast notifications, see Screencast Settings
(https://www.techsmith.com/learn/tutorials/screencast/screencast-settings/).
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Capture, Edit & Share an Image with Snagit

Learn how to use Snagit to easily grab a screenshot. Then edit and share the image to communicate your message
clearly.

In this tutorial:

1. Capture Your Screen (1:13)
2. Add Annotations (1:45)
3. Add Effects and Remove Elements (1:25)

4. Share Your Image Capture (2:22)

1. Capture Your Screen

Steps to Capture Your Screen

1. In the Capture window, select the All-in-One tab and click the Capture button.
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2. The orange crosshairs appear. Click and drag to select the desired area to capture.

3. The All-in-One toolbar appears. Click the Image Capture button.

The capture opens in the Snagit Editor.

For more information and capture options, see:

o Capture an Image (https://www.techsmith.com/learn/tutorials/snagit/image-capture/)
e Capture a Scrolling Area (https://www.techsmith.com/learn/tutorials/snagit/scrolling-capture/)

¢ Common Captures with Snagit (https://www.techsmith.com/learn/tutorials/snagit/common-captures/)
2. Add Annotations

Add annotations such as step numbers and callouts to communicate your message clearly.

V¥ How to Use the Step Tool

Identify parts of an image by adding ordered callouts as you point and click.
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1. Click the Step tool in the Snagit Editor toolbar, or select it from the More dropdown in the toolbar.
&

e

2. Select a Quick Style (https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-favorites/) or edit the

tool properties to customize the tool.

3. Click on the canvas to add the first number or letter.

Create

MNew Folder

4. Click on the canvas to add additional steps sequentially.

1 MY LIBRARY

1
) | New Folder

3

5. To manually edit the value of a step, double-click to select the text, enter the desired alphanumeric value, then

press Enter.

6. When you are finished with the Step tool, click the Move tool to select, move, edit, or delete objects you added

to your image.

~

For more information, including Step tool properties and tips, see Step Tool
(https://www.techsmith.com/learn/tutorials/snagit/step/).
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¥ How to Use the Callout Tool

Point to a specific area of an image and add contextual information.

1. Click the Callout tool in the Snagit Editor toolbar, or select it from the More dropdown in the toolbar.

®

2. Select a Quick Style (https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-favorites/) or edit the

tool properties to customize the tool.

3. Click and drag on the canvas to draw the callout.

MY LIBRARY

Create
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4. Type text in the callout.

MY LIBRARY

Create
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MY LIBRARY I

Create

Naw Folder O
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6. When you are finished with the Callout tool, select the Move tool to select, move, edit, or delete objects you
added to your image.

¢

For more information, including Callout tool properties, see Callout Tool
(https://www.techsmith.com/learn/tutorials/snagit/callout/).

e N

Tip: Explore more tools!

Click More in the toolbar to access additional tools or to customize the toolbar
(https://www.techsmith.com/learn/tutorials/snagit/customize-toolbar/). To learn more about any of the
tools in the toolbar, see Snagit Tools (https://www.techsmith.com/learn/tutorials/section/snagit/snagit-
tools/).

\ J

3. Add Effects and Remove Elements

Add image enhancing effects such as borders or torn edges, or remove parts of the image with the Selection tool.

V¥ How to Add a Border Effect

Click the Effects button to open the Effects panel.

P Effects £} Properties

e On Windows: Click the Border dropdown, customize the settings, and click Apply.

Effects 7

j Border k
. Color L

Add to Quick Effects

r=m o -

N TechSmith’ Snagit 2024 Help | 13


https://www.techsmith.com/learn/tutorials/snagit/callout/
https://www.techsmith.com/learn/tutorials/snagit/callout/
https://www.techsmith.com/learn/tutorials/snagit/customize-toolbar/
https://www.techsmith.com/learn/tutorials/snagit/customize-toolbar/
https://www.techsmith.com/learn/tutorials/section/snagit/snagit-tools/
https://www.techsmith.com/learn/tutorials/section/snagit/snagit-tools/
https://www.techsmith.com/learn/tutorials/section/snagit/snagit-tools/

e On Mac: Click the Border effect to apply it. Click the button to customize the settings.
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Dpacity:
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For more information, see Add Effects (https://www.techsmith.com/learn/tutorials/snagit/effects/).

¥ How to Remove Elements

1. Click the Selection tool in the Snagit Editor toolbar.

2. In the Tool Properties, choose a selection shape: Rectangle, Ellipse, Polygon, or Freehand.
3. For the Background Fill, select the Auto-Fill option.
4. Click and drag to draw the selection on the canvas.

5. Press Delete.

Snagit deletes the selected area from the image and automatically fills it with the same color as the surrounding

area.

To learn more about selection options, for example to create a circular image or edit the text in a screenshot, see
Selection Tool (https://www.techsmith.com/learn/tutorials/snagit/selection-tools/).

For more information about effects and other ways to edit your image, see Edit Captures
(https://www.techsmith.com/learn/tutorials/section/snagit/edit-captures/).

4. Share Your Image Capture

Get a link to share your image in an email or message to anyone, even if they don’t have a TechSmith account.

Steps to Share a Link to Your Image

1. In Snagit Editor, click the Share Link button.

user@email.com ¥ o — O X

(] Copy All ¢? Sharelink ~
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2. Snagit uploads your capture to Screencast (https://app.screencast.com), TechSmith’s cloud-based solution for
collaboration and feedback, and copies the link to your clipboard.

3. Paste the link into an email or your preferred message platform.

For more information, see Share & Engage (Share Link) (https://www.techsmith.com/learn/tutorials/snagit/share-
link/).

e N

Tip: Explore more ways to share!

Click Copy All to quickly copy then paste your image in another application.

Or click the Share Link dropdown to share the image directly to another application or to save the file
to a specific location. See Share Captures (https://www.techsmith.com/learn/tutorials/snagit/share/).
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Record, Edit & Share a Snagit Video

Learn how to record and edit your first video with Snagit. Then save or upload your video to your favorite hosting
platform.

In this tutorial:

1. Record a Video with Snagit (3:07)

2. Edit a Snagit Video (1:22)

3. Combine Snagit Videos (2:02)

4. Share or Save a Snagit Video (1:26)
1. Record a Video with Snagit
Steps to Record a Video

1. In the Capture window, select the Video tab.

S File Edit View Help

@ Selection: Region - 3 Prewiew in Editor
All-in-One J D
G Share: MNone - Capture Cursor () >
Image

Record Microphona () >
Record System Audio \)

£ Presets +- % Open Editor
=

Print Screen

2. On the Video tab, adjust the settings as needed, for example to record your microphone, webcam, or cursor.

3. The orange crosshairs appear. Click and drag to select the area to record on the screen or click the Fullscreen
button to select the entire screen.

Fullscreen

4. The Video Recording toolbar appears.
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5. Click a button on the toolbar to turn the option on or off before or during recording:

o Webcam: Record live video from the connected or built-in webcam. Click the dropdown to select the
camera device and Picture-in-Picture or Fullscreen webcam options.

a ) l:., a

v FaceTime HD Camera (Built-in)
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o Capture Cursor: Record your cursor while screen recording. Click the dropdown to turn the cursor effects
on or off.

o System Audio: Record the sound from your computer such as application alerts or the audio playing from
your computer speakers.

o Microphone audio: Record the audio from your computer’s built-in microphone or from a connected USB
microphone. Click the dropdown to select a device.

6. To begin recording, click the Record button or press Shift+F9 (Windows) or Command+Shift+Space (Mac).

7. To pause recording, click the Pause button or press Shift+F9 (Windows) or Control+Shift+Space (Mac).

8. To stop the recording, click the Stop button or press Shift+F10 (Windows) or Control+Shift+V (Mac).

For more information and video options, see:

e Record a Video with Snagit (https://www.techsmith.com/learn/tutorials/snagit/how-to-capture-video/)
¢ Record a Picture-in-Picture Video (https://www.techsmith.com/learn/tutorials/snagit/picture-in-picture/)

e Screen Draw (https://www.techsmith.com/learn/tutorials/snagit/screen-draw/)
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2. Edit a Snagit Video

Cut out mistakes or unwanted parts, or trim away the beginning or end of a video.

Steps to Edit a Video

1. Drag the green Start handle on the timeline to the location to start the cut.

00:01,05
.
000 |:§
< a Pp »

2. Drag the red End handle on the timeline to the location to end the cut.

000128
sl sl
0001
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3. To review the segment to be cut out, drag the white playhead across the timeline.

00:01:14
. | L% i
00=:M
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4. Click the Cut Out button.

Cancel
pe— I _
00:M
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3. Combine Snagit Videos

Record multiple videos with Snagit, then combine them into a single video. For example:
e Record a video in segments rather than a single take.
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e Record additional information missed in the first recording.

¢ Import and add a video or segment recorded by another person.

Steps to Combine Videos

1. In the video playback toolbar, click Add Videos.
01:07 02:14
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Videos

2. In the Combine Videos dialog, click to select additional videos in the order you want to combine them.

Combéng Videos m] *

Crafic Modifiod = Diate Created Hame Slze

203 3-08-31_13-08-30 2023-08-31_13-02-03 I02F08-31_13-00-43 HTI-08-31_12-55-35

pamltrics - Word Press Titorad Burvey

T o & St e -
=il it - Mhamaion & Sanatecros

20230873 1590 sampla-widoo- 13

2023-08-23_12-00-38

3. Click Combine Videos.

The combined video appears on the canvas to review, edit, and share
(https://www.techsmith.com/learn/tutorials/snagit/share/). The original videos remain in the tray and/or library for
future use. For more information, see Combine Videos (https://www.techsmith.com/learn/tutorials/snagit/combine-

videos/).

4. Share or Save a Snagit Video

Share directly to the app, hosting service, or file location of your choice.

Steps to Share or Save Your Video

1. In Snagit Editor, click to select a video in the recent captures tray.

2. Click the Share Link dropdown or Share dropdown and select a destination:

o File: Save an mp4 to your computer or network drive.
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o Screencast: Upload your video to TechSmith’s online video sharing site with built-in conversations, and
comments. Snagit automatically copies the link to your clipboard. Learn about Snagit + Screencast for
workplace communications (https://www.techsmith.com/snagit-workplace-communication.html).

o Hosting platform or cloud destination: Select Google Drive, Dropbox, YouTube, or another destination to
upload your video. Snagit automatically copies the link to your clipboard. See Share Captures
(https://www.techsmith.com/learn/tutorials/snagit/share/).
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Get to Know Snagit

Snagit lets you quickly capture your screen and camera, add additional context, and share images, GIFs, or videos

across your preferred platforms.

One of the most common uses of Snagit is to simply take and share a screenshot, but Snagit can do so much
more. Let’s start with a quick tour of Snagit’s two main parts: the Capture Window and the Snagit Editor.

Capture Window

X
O

@® [
—
(o >
[ I
C, - - ¥ e—

The Capture Window is where you select how you would like to record your screen. Choose from:

+ Image tab: Capture a still image or screenshot (https://www.techsmith.com/learn/?post_type=tutorial&p=145407).

¢ Video tab: Make a video recording (https://www.techsmith.com/learn/tutorials/snagit/how-to-capture-video/) with
or without Picture-in-Picture (https://www.techsmith.com/learn/?post_type=tutorial&p=145408) or Screen Draw
(https://www.techsmith.com/blog/?post_type=tutorial&p=220615).

¢ All-in-One tab: Select image, video, or start a scrolling image capture (https://www.techsmith.com/learn/?
post_type=tutorial&p=144400).

Use the crosshairs to select a window, fullscreen capture, or click and drag to select a region of your screen.

Snagit Editor

Once you have captured your image or video, it opens in the Snagit Editor
(https://www.techsmith.com/learn/tutorials/snagit/how-to-edit-a-screenshoty/).

N ada ® B ¢ U

Explore the many tools available:

o Draw attention (https://www.techsmith.com/blog/tutorials/snagit/tools-to-draw-attention/) to parts of your capture

with tools like callouts.

e Use the Selection tool (https://www.techsmith.com/blog/tutorials/snagit/selection-tools/) to mock-up an image.
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o Add steps to help visually guide someone through a process with the Step tool
(https://www.techsmith.com/blog/tutorials/snagit/step/).

e Remove unwanted sections with the Cut Out tool (https://www.techsmith.com/blog/tutorials/snagit/cut-out/).

e Create a theme (https://www.techsmith.com/blog/tutorials/snagit/snagit-themes/) with colors, fonts, and turn
shadows off or on.

¢ Apply the theme to tools like arrows (https://www.techsmith.com/blog/tutorials/snagit/arrow/).
¢ Redact sensitive information with the Simplify tool (https://www.techsmith.com/blog/tutorials/snagit/simplify/).

e Make quick edits to the video (https://www.techsmith.com/blog/tutorials/snagit/editing-video/) you’ve captured of
your screen.

e Turn video into a GIF (https://www.techsmith.com/blog/tutorials/snagit/animated-gif/) you can share.

e Create a video (https://www.techsmith.com/blog/tutorials/snagit/video-from-images/) to share information with
your team from the images you’ve captured.

o Quickly create a how-to guide with your captures with templates
(https://www.techsmith.com/blog/tutorials/snagit/image-from-template/).

To learn more about all the tools available in Snagit, see the Tools tutorials
(https://www.techsmith.com/learn/tutorials/section/snagit/snagit-tools/).

Share

Now you’re ready to share with one of Snagit’s many sharing options.

A quick way to share your image is to click the Copy All button, then paste it in a message, document, or other
communication tool.

To gather feedback or start a discussion, click the Share Link (https://www.techsmith.com/blog/?
post_type=tutorial&p=220614) button. Snagit quickly uploads your image or video to Screencast
(https://www.techsmith.com/screencast.html) and copies a link to your clipboard to share with anyone anywhere.

Click the Share dropdown (https://www.techsmith.com/learn/tutorials/snagit/share/) to send captures directly from
Snagit to frequently used share destinations.
Or simply click and drag the image into another application to share it.

Library

Visit the Snagit Library (https://www.techsmith.com/learn/?post_type=tutorial&p=144401) to access your entire
capture history.
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You can search, filter, organize, and share captures from the Library. See Introduction to Snagit Library
(https://www.techsmith.com/learn/?post_type=tutorial&p=144401).

Learn More

There are many resources available to learn more about Snagit. Access them at
https://www.techsmith.com/learn/tutorials/snagit/. (https://www.techsmith.com/learn/tutorials/snagit/.)
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1. Tutorials (https://www.techsmith.com/learn/tutorials/snagit/)
Learn how to use Snagit with step-by-step tutorials.

2. Webinars (https://www.techsmith.com/webinars.html)
Join us for live webinars with topics that range from Getting Started with Snagit to more specific topics like
Record Video with Snagit.
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3. Blog (https://www.techsmith.com/blog/)
The TechSmith Blog provides you with tips, trends, and strategies to help you share your expertise with visuals
and video.

4. Certification (https://certification.techsmith.com/)
Expand your Snagit knowledge and show your expertise with Snagit Certification.
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Capture Your Screen

Learn how to take your first capture with Snagit.

In this tutorial:

e Open the Capture Window
e Capture Window Overview

e Take Your First Capture

This topic provides a brief introduction to help you take your first capture with Snagit. For more in-depth
information about how to capture a screenshot or video of anything on your screen, see the following topics:

e Capture an Image (https://www.techsmith.com/blog/? e Capture a Scrolling Area
post_type=tutorial&p=145407) (https://www.techsmith.com/blog/?
« Record a Video with Snagit post_type=tutorial&p=144400)
(https://www.techsmith.com/learn/tutorials/snagit/ho ¢ Common Captures with Snagit
w-to-capture-video/) (https://www.techsmith.com/blog/?
e Record a Picture-in-Picture Video post_type=tutorial&p=145409)

(https://www.techsmith.com/learn/tutorials/snagit/pict
ure-in-picture/)

Open the Capture Window

The Capture window provides access to all Snagit capture settings. To open the Snagit Capture window:
« On Windows, click the Snagit icon in the taskbar or notifications area.

File Edit View Help

Prewiew in Editor
All-in-One

a Copy to Clipboard | Capture
> i

Image Capture Cursor

e Print Screen
Video 5 Second Delay |

L Presets ++ [Z Open Editor
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e On Mac,

click the & icon in the menu bar.
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¢ In Snagit Editor, click the Capture button.

= Library |@ Capture

Capture Window Overview

In the Capture window, select the capture type and settings to capture anything on the screen.

) Preview in Editor
Allin-One Selection:
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C
Image Share: Capture Cursor (:)
@

Video

)

Qo

Print Screaen

Region - Copy to Clipboard
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All-in-One tab
Quickly Capture an image, video, or scrolling capture. See Take Your First Capture.

Image tab

Customize the settings to capture an image. Automatically add effects, share directly to a
destination, and more. See Capture an Image (https://www.techsmith.com/blog/?
post_type=tutorial&p=145407).

Video tab
Customize the settings to capture a video. Set up audio or a webcam device for video. See Record a
Video with Snagit (https://www.techsmith.com/learn/tutorials/snagit/how-to-capture-video/).

Presets

Save frequently-used capture settings and assign a keyboard shortcut to each to increase speed
and efficiency. Click the Presets button to open the list of presets. See Save Capture Settings as
Presets (https://www.techsmith.com/blog/?post_type=tutorial&p=145411).

Capture button
Click the Capture button to start a capture with the current settings selected on the tab.
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Take Your First Capture

1. Open the application or window you want to capture on the screen.
2. In the Capture window, click the All-in-One tab and click the Capture button or press Print Screen (Windows) or

Control+Shift+C (Mac).

S File Bdit View Help

Prewview in Editor
NHNE Selection:

Region - Copy to Clipboard
o 9 @)
s ol Capture Cursor ()
. bns - Print Screen
e 5 Second Delay \)
4 Presets +- ¥ Open Editor

3. The orange crosshairs appear. Click and drag on the screen to select the area to capture.

| Untitled - Notepad = O EN

File Edil  Format — View—Help

5. Select an option:

o To capture an image, click the Image Capture button.

o To capture a video, click the Video Capture button. Select the recording options and click the Record

button. See Record a Video with Snagit (https://www.techsmith.com/learn/tutorials/snagit/how-to-capture-
video/).
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o To capture a scrolling area, click the Scrolling Capture button. See Capture a Scrolling Area
(https://www.techsmith.com/blog/?post_type=tutorial&p=144400).

-

The capture opens in the Snagit Editor (https://www.techsmith.com/blog/?post_type=tutorial&p=145405) where you
can preview, edit, and share the capture.

Tip: Save time with the global capture hotkey and presets.

The global capture hotkey (Print Screen for Windows or Control+Shift+C for Mac) starts a new capture
with the current settings in the Capture window. These are typically saved from your most recent
capture. To edit capture settings, open the Capture window.

To set different keyboard shortcuts for your most common captures, see Save Capture Settings as
Presets (https://www.techsmith.com/learn/?post_type=tutorial&p=145411).
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Record a Video with Snagit

Learn how to set up and record a screen video capture before sharing with colleagues.

When a screenshot isn’t enough, record video to quickly and clearly get your point across. Use Snagit videos to
demonstrate a process, record a quick information shareout to your team, or provide design feedback.

Record a Video

1. In the Capture window, select the Video tab. To learn about the settings on this tab, see Video Capture Settings.

S Fle Eit View Help — %
@ Selection: Region ~ {3 Preview in Editor (;‘; D
All-in-Cne
Share: Meone +  Capture Cursor >
O L @
Image
Record Webcam: (:J > Record Microphone D >
L Print Screen
Video Screen Draw: <) > Record System Audio <)
L Presets +- [ Open Editor

2. Click the Capture button or press Print Screen (Windows) or Control+Shift+C (Mac).

3. The orange crosshairs appear. Click and drag to select the area to record on the screen or click the Fullscreen
button to select the entire screen. For more information about selecting the recording area, see Recording
Dimensions (Resolution).

Fullscreen ®

4. To edit the selected area, complete any of the following:

o Drag the handles to adjust the selection.
o Type custom dimensions in pixels in the Width and Height fields.

o Click within the highlighted area and drag the selection to the desired screen location.
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5. A preview of your recording area, the Ready to Record window, and recording toolbar appear.

Progress Tracking Board -

Backiog

Ready To Record

o]}
Fi System Audio

A TechSmith

6. Review your settings in the Ready to Record window, and make any changes in the Video Recording toolbar:

o Capture Cursor: Record your cursor while screen recording. Click the button to turn the option on or off.

o Cursor Effects: Click the dropdown to turn cursor highlighting and click animations on and off.

R
v (B Highlight Cursor
. Click Animation

o System Audio: Record the sound from your computer such as application alerts or the audio playing from
your computer speakers.

o Webcam: Record from a built-in or connected camera device. Click the button to turn the option on or off

before or during recording.

o Webcam Options: Click the dropdown to select webcam options. See Record a Picture-in-Picture Video
(https://www.techsmith.com/learn/tutorials/snagit/picture-in-picture/).
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o Microphone Audio: Record the audio from your computer’s built-in microphone or from a connected USB

microphone. Click the dropdown to select a device.

o Microphone Device: Click the dropdown to select a device.

4 -
'kﬂu& Yeti USE Microphone
MacBook Pro Microphone

7. To begin recording, click the Record button or press Shift+F9 (Windows) or Control+Shift+Space (Mac).

Note: The Video Recording toolbar will be hidden in the final video if the capture preference to
hide Snagit is selected. See Snagit Preferences — Windows
(https://www.techsmith.com/learn/tutorials/snagit/preferences/) or Snagit Preferences — Mac
(https://www.techsmith.com/learn/tutorials/snagit/preferences-mac/).

8. To highlight important information as you record, click the Screen Draw button and select the desired drawing

tool. To learn more see Screen Draw (https://www.techsmith.com/learn/tutorials/snagit/screen-draw/).

¥

9. To pause recording, click the Pause button or press Shift+F9 (Windows) or Control+Shift+Space (Mac).
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10. To stop the recording, click the Stop button or press Shift+F10 (Windows) or Control+Shift+V (Mac).

The video opens in Snagit Editor where you can:

e Preview and edit the video (https://www.techsmith.com/learn/tutorials/snagit/editing-video/).
e« Combine with other videos (https://www.techsmith.com/learn/tutorials/snagit/combine-videos/).

e Share to a specific app or save the mp4 file (https://www.techsmith.com/learn/tutorials/snagit/share/).

Recording Tips
e The recording toolbar may be hidden or minimized when recording in full screen:
o If you have one display, use hotkeys to pause, stop, or restart the recording. See Snagit Hotkeys Guide
(https://www.techsmith.com/learn/tutorials/snagit/snagit-hotkeys/).
o If you have two displays, drag the recording toolbar to the screen you are not recording.
o Forvideos with frequent screen interactions, enable Capture Cursor in the Video Capture Settings and consider

turning on Highlight Cursor and Click Animation.

e Recording longer than one hour can lead to problems with the video or a failed video capture. Consider
recording short clips and then combine the videos (https://www.techsmith.com/learn/tutorials/snagit/combine-

videos/).

Video Capture Settings

The following settings are available in the Capture Window.

Note: For additional capture preferences, see Snagit Preferences — Windows
(https://www.techsmith.com/learn/tutorials/snagit/preferences) or Snagit Preferences — Mac
(https://www.techsmith.com/learn/tutorials/snagit/preferences-mac/).

Selection

Select a recording area option: Region, Window (Windows), or Fullscreen (Mac). Click the gear icon for additional

options.
Selection: Region - I

Share

Select to share the video recording to a specific destination or select None to select a destination later. For more
information about sharing destinations, see Share Captures
(https://www.techsmith.com/learn/tutorials/snagit/share/).

Share: Maone -
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Record Webcam

Record a built-in webcam or other camera device. To learn more, see Record a Picture-in-Picture Video
(https://www.techsmith.com/learn/tutorials/snagit/picture-in-picture/).

Record Webcam: c. >

1. Toggle webcam on or off.

2. Click arrow to select options:

o Device: Select built-in webcam or connected device to record.

o Placement: Select the location for the Picture-in-Picture window in your final video or select Fullscreen
(Windows) or Fullscreen Webcam (Mac).

o Shape: Select Circle, Rectangle, Rounded Rectangle, Square, or Rounded Square for Picture-in-Picture
webcam display.

o Mirror Webcam Video (Mac only): Flip the webcam video horizontally.

o Blur Webcam (Mac only): Automatically blur the background of webcam video.

Screen Draw

Highlight important information on your screen as you record a video. To learn more, see Screen Draw
(https://www.techsmith.com/learn/tutorials/snagit/screen-drawy/).

Screen Draw: (;‘n 3

1. Toggle Screen Draw on or off.

2. Click the arrow to set a fade time in seconds for Screen Draw objects. This determines how long drawn objects
remain on-screen.

Preview in Editor

Open the capture in Snagit Editor (https://www.techsmith.com/learn/tutorials/snagit/editing-video/) to preview, edit,
and share the video.

Preview in Editor ( )|

To skip previewing and editing the capture in Snagit Editor and share directly to a destination:

1. Toggle this option off.

2. In the Capture window, select a Share option.
Capture Cursor

Include the cursor in the capture.

Capture Cursor (} 3

e Toggle the cursor capture on or off.
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o Click arrow to select cursor effects:

[v| Highlight Cursor 1~

[v| Click Animation -

Capture Cursor D > ¥

o Turn Highlight Cursor on or off and select highlight color.

o Turn Click Animation on or off and select animation color.

Record Microphone

Record audio using a microphone device during video capture.

Record Microphone () >

« Toggle microphone recording on or off.

o Click arrow for additional microphone options:

o Microphone: Select a device from the dropdown.

o Automatically adjust input (Mac only): Also known as “gain”, Snagit automatically adjusts the input
volume from your microphone. Deselect this option to manually control input volume.

Record System Audio

Record the system audio (sounds from applications and websites) during video capture.

Record System Audio D

e N

Tip: Save time with capture presets.

If you frequently use the same video dimensions or recording settings, save the settings as a preset for

future use. See Save Capture Settings as Presets
(https://www.techsmith.com/learn/tutorials/snagit/presets/).

. J

Recording Dimensions (Resolution)

To create quality videos, consider the recording dimensions before you start recording. It is important to select the
appropriate dimensions for where you plan to share the video with your audience. Snagit provides several ways to
select the appropriate dimensions.

Select the Video Recording Area

Snagit offers the flexibility to record various dimensions. Frame the screen content by selecting a recording area
that only includes the relevant screen content.
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Option Description

Fullscreen

Window

Region

Custom

Dimensions

Standard

Dimensions

NTechSmith’

Click the Fullscreen button.

1. Hover the cursor over the window to record.

Untitled - Motepad - DO EN

File Edit ~ Format — View—ie=ip

2. An orange border appears around the window. Click to select.

Click and drag to select an area on the screen. To lock the selection to a specific aspect ratio:

¢ 16:9: Hold Control (Windows) or Shift (Mac) and drag.
¢ 4:3 (Windows only): Hold Shift and drag.

1. Click and drag to select an area on the screen.

2. The toolbar appears. Enter the custom dimensions into the Width and Height fields.

3. Click and drag to move the selected recording area to the desired location on the screen.

Snagit’s video guides show standard or recommended dimensions (up to 1920x1080) for common
video sharing destinations such as YouTube, websites, and mobile devices. Available video guides
are:

e 1080p: 1920%x1080

e 720p: 1280x720

e 640x480

e 320%240

If you plan to share your video to a location that requires specific video dimensions, it is
recommended to record at these dimensions or at the same aspect ratio as the recommended
dimensions.
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1. When selecting an area to record, press G to turn the video selection guides on or off.

2. Click and drag to select the recording area. As you drag the cursor near one of the standard
dimensions, the guide dimly appears.

3. Continue to drag the cursor until the selection border highlights to match the guide.
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Explore Snagit Editor

Snagit Editor allows you to review, edit, and share captures. It is also the central hub to create videos and visual
guides, and to access your capture history and Snagit Assets.

Open Snagit Editor

e Click Open Editor in the Capture window.

@ Preview in Editor
All-in-One
Copy to Clipboard
(@ |
Image Capture Cursor
- 5 Second Delay Print Screen
Video
U’o Presets +« E/l Open Edijor

e In the Notifications area, right-click the Snagit icon and select Open Snagit Editor (Windows only).

TechSmith Snagit

1:18 PM

ANz OB 30506

Snagit Editor Overview

Snagit Editor is packed with options to review, edit, and share your captures. Here are key areas with links to
learn more:
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Library Assets @ Caiture Create
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Click on the highlighted tools to explore. k k
Tool Properties ?
Color Shadow ~
-~ v P
Width e ‘ 10 |
Opacity [ 100 |
£ HideRecent @ Tag Q 40% >  1400x900px ~ ‘/. Effects | {} Properties
@ o
B X
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' [ Copy All
Favorites Arrow _ Text Callout Shape Selection
' Quick Styles

Theme: Starter v

Assets

Capture

N TechSmith’

The Snagit Library stores your capture history, including images, video recordings, and
animated GIFs created with Snagit. Find captures by date, source, tags, and more. See
Introduction to Snagit Library. (https://www.techsmith.com/learn/tutorials/snagit/snagit-library/)

Open the TechSmith Assets for Snagit website (https://library.techsmith.com/en/snagit) to
download from over 100 million stamps, photos, themes, and templates for use in Snagit. Select
from:

o Starter assets: Free for Snagit users

e Premium assets: Available with an Assets for Snagit subscription

See Download TechSmith Assets for Snagit
(https://www.techsmith.com/learn/tutorials/snagit/assets/).

Open the Capture window to access the full range of image, video, and all-in-one capture
settings. See Capture Your Screen (https://www.techsmith.com/learn/tutorials/snagit/how-to-
capture-your-screen/).

Image from Template: Quickly create easy-to-follow visual guides for your team or customers.
See Create Visual Guides with Templates
(https://www.techsmith.com/learn/tutorials/snagit/image-from-template/).

Video from Images: Narrate and mark up a set of images to show a process or share
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Create information. See Turn Your Screenshots into a Video
(https://www.techsmith.com/learn/tutorials/snagit/video-from-images/).

Click to select a tool to annotate, edit, and enhance image captures. Click More to access
additional tools. See Snagit Tools
(https://www.techsmith.com/learn/tutorials/section/snagit/snagit-tools/).

Note: Tools are only available to edit image captures. To add annotations while
recording video, use Screen Draw

(https://www.techsmith.com/learn/tutorials/snagit/screen-draw/). To add
annotations to recorded video, share your video to TechSmith Camtasia
(https://www.techsmith.com/video-editor.html).

The canvas is the workspace to preview and edit captures.

o Images: See Tips for Working with an Image on the Canvas.

¢ Videos: See Edit a Video (https://www.techsmith.com/learn/tutorials/snagit/editing-video/).

Click Copy All to copy and paste the selected image or video into another application.

Click Share Link to copy a shareable link to your clipboard. See Get a Shareable Link
(https://www.techsmith.com/learn/tutorials/snagit/share-link/).

Click the Share dropdown to share to a specific app or save to your computer or cloud
location. See Share Captures (https://www.techsmith.com/learn/tutorials/snagit/share/).

Apply or save custom-made tool styles. See Quickly Access Favorite Styles and Tools
(https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-favorites/).

To hide or restore the Quick Styles and Properties panels, select View > Side Bar (Windows) or
Sidebar (Mac).

Adjust tool properties such as color, font size, or shape to customize the selected tool. See
Snagit Tools (https://www.techsmith.com/learn/tutorials/section/snagit/snagit-tools/).

Properties

Click Effects to view available image effects, such as image border, torn edge, information
about the capture, or color adjustment. See Add Effects
(https://www.techsmith.com/learn/tutorials/snagit/effects/).

The tray shows the recent image captures, video captures, and other files opened or edited in
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Snagit Editor. The thumbnail selected in the tray appears on the canvas in Snagit Editor.

Click Hide Recent or Show Recent (Windows) or Recent (Mac) to hide or show the recent

captures tray.

Recent
Captures
Tray

See Recent Captures Tray (https://www.techsmith.com/learn/tutorials/snagit/recent-captures-
tray/).

Tips for Working with an Image on the Canvas

e To create more working space on the canvas, drag one of the handles on the edge of an image.

L I I
g =

= 120 x B8
(mp o 718

e To round corners, click and drag the yellow diamond handle in the top right corner of the image.

o To combine images, drag an image from the recent captures tray onto the canvas.

s o

Q 100% 0 00

(X
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e Forimages with transparency, set the canvas color to transparent. See Remove a Background
(https://www.techsmith.com/learn/tutorials/snagit/remove-backgroundy/).

For more options and details, see Edit Captures (https://www.techsmith.com/learn/tutorials/section/snagit/edit-
captures/) tutorials.
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Share & Engage (Share Link)

Learn how to get a link to share your video or image in an email or message. Gather feedback from your audience or
start a discussion with your team.

Share Link is the best way to share Snagit images and videos for collaboration across time zones and busy
schedules. In this tutorial:

e How It Works

e Engage Your Audience with Your Content
e What to Do If Share Link Is Disabled

e If You Don’t See Share Link

How It Works

The Share Link button uploads your image or video to Screencast (https://www.techsmith.com/screencast.html),
our cloud-based solution for collaboration and feedback — free with your TechSmith account.

Paste the link into an email or message to share with anyone anywhere, even if they don’t have a TechSmith
account. Screencast’s built-in conversations let you quickly gather feedback on your content or start a discussion.

To get a shareable link:

1. Click Share Link.

user@email.com ¥ ﬂ — O *

[[] Copy All & Sharelink ~

Snagit uploads the file to Screencast (https://app.screencast.com/) and copies a link to your clipboard.

2. Paste the link into an email or another application to share with your audience.

Click the link to view your content on Screencast (https://app.screencast.com).
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Note: To share to other applications or file locations, click the Share dropdown. See Share Captures

(https://www.techsmith.com/learn/tutorials/snagit/share/).

¢ Sharelink -

Engage Your Audience with Your Content

Anyone you share the link with can view your content and comment in the conversation — no account necessatry.

To learn more about Screencast content engagement with Screencast:

o Manage Conversations & Reactions (https://www.techsmith.com/learn/tutorials/screencast/manage-

conversations/)
e 5 Ways to Start the Conversation (https://www.techsmith.com/learn/tutorials/screencast/conversation-starters/)

What to Do If Share Link Is Disabled

The Share Link button may be disabled for a variety of reasons.

V¥ Windows
¢ No file is selected. Select a capture in the recent captures tray (https://www.techsmith.com/learn/?
post_type=tutorial&p=145465) or the Snagit Library (https://www.techsmith.com/learn/?
post_type=tutorial&p=144401).
e Multiple files are selected. Select one capture at a time to upload to Screencast.

e A share is currently in progress. Wait for the share to finish and try again.
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e Screencast is not enabled as a share destination and you are on an outdated version of Snagit 2023. Update
to the latest version to replace the disabled Share Link button with a functioning Share button. In Snagit
Capture, select Help menu > Check for updates.

V¥ Mac

¢ The selected file format is not supported. Save the file to a supported format and try again:

o Images: SNAGX, PNG, JPG, GIF, TIFF, BMP, and WEBP
o Video: MP4, MOV
¢ No file is selected. Select a capture in the recent captures tray (https://www.techsmith.com/learn/?

post_type=tutorial&p=145465) or the Snagit Library (https://www.techsmith.com/learn/?
post_type=tutorial&p=144401).

o Multiple files are selected. Select one capture at a time to upload to Screencast.

¢ The system administrator has disabled sharing to Screencast. Contact your system administrator.

If You Don’t See Share Link

Share Link was introduced in Snagit 2023. Snagit shows a Share button instead of Share Link if:

e You are using Snagit version 2022 or earlier; or

e You are using Snagit version 2023 or later for Windows but Screencast is not enabled as a share destination. To
enable Screencast, download the Screencast plugin from Download Snagit Share Destinations
(https://support.techsmith.com/hc/en-us/articles/115002022732-Download-Snagit-Share-Destinations) or contact
your system administrator.
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Share Captures

Learn how to quickly copy and paste, send, or share your capture files to a wide variety of applications and
destinations.

Copy and Paste

Copy an image or video to your clipboard, with any added callouts, arrows, or other additions, to paste into
another application.

1. Click Copy All.

[C] Copy Al ¢ Share Link .

2. In the desired application, press Ctrl+V (Windows) or Command+V (Mac) to paste the image or video.

Get a Shareable Link

The Share Link button uploads your image or video to Screencast (https://app.screencast.com/), our cloud-based
solution for collaboration and feedback — free with your TechSmith Account.

1. Click Share Link.

user@email.com ¥ ﬂ' — O *

[[] Copy All [PEESEICY NS

Snagit uploads the file to Screencast and copies a link to your clipboard.
2. Paste the link into an email or another application to share with anyone anywhere, even if they don’t have a

TechSmith account.

To learn more about Share Link and Screencast, see Get a Shareable Link
(https://www.techsmith.com/learn/tutorials/snagit/share-link/).

Note: When sharing to Screencast and some other destinations, Snagit creates a descriptive title that
includes source information such as the name of the file or web page captured.

To turn off descriptive file names, complete one of the following:

e Windows: In Snagit Editor, select Edit > Editor Preferences > Share tab > Do not include capture
source in shared file names and titles option.

o Mac: Select Snagit menu > Settings > Share tab. Uncheck the Include capture source in shared file
names and titles option.
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Share to a Specific App or Location

1. In Snagit Editor, click to select a capture in the Recent Captures Tray
(https://www.techsmith.com/learn/tutorials/snagit/recent-captures-tray/).

2. Click the Share Link dropdown or Share dropdown and select a destination.

© o IEETITNRY © oo TN

Get a shareable link Share your captures to:
‘Share Link adds a link to your clipboard. Paste i
to share with anyone anywhere. é’ el
u Screencast [a Knowmia
Share your captures to: E Camtasia -
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E ‘Word - # PowerPoint -
- Camtasia -
@ Excel - @ OneNote -
E Word - & PowerPoint v a:) SharePoint v @ OneDrive v

m Excel - @ OneNote -
L Google Drive - g Dropbox -
> SharePoint v @ OneDrive -

box [EleH - .-;" Slack
L Google Drive - 8 Dropbox - Evemnote - , Twitter -
4|
oo JE als siack
- " Yoo ac '.‘ Panopto B routube
Evernote - , Twitter -
o Fe [=7] Emai
N .. Tithe
[ > Panopto n YouTube @| = ,_| Program
KH e (=¥ Email [ cipboara = Printer
@| FTP ’_‘ Program
N [& Share History 'n- Prefarences ?
- Clipboard = Printer -
[& share History -u- Preferences ?

Snagit disables any share destinations in the Share menu that do not support the selected file type.

You may be prompted to sign in and allow Snagit access to your account or application before you can share to a
specific destination.

Tip: Save time sharing with capture presets and a customized toolbar.

Create a preset to automatically send an image or video to a share destination after capture. Or add a
specific share destination to your Editor toolbar. See Save Capture Settings as Presets
(https://www.techsmith.com/learn/tutorials/snagit/presets/) and Customize the Snagit Toolbar
(https://www.techsmith.com/learn/tutorials/snagit/customize-toolbary/).

\ J

Default Share Destinations

Note: If a share destination is missing, see Add a Share Destination.

For many destinations, you will be prompted to sign in and allow Snagit permission to share.
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Share Destination Image | Video

Screencast

Click the Share Link button or select Screencast from the Share dropdown. Snagit uploads an
image or video to Screencast, TechSmith’s free online content hosting service, and copies a
link to your clipboard to share with anyone, anywhere.

To learn more, see Get a Shareable Link

(https://www.techsmith.com/learn/tutorials/snagit/share-link/). J J

Note: If you are not currently logged into your TechSmith account, sign in or set
up an account. See About TechSmith Accounts
(https://www.techsmith.com/about-techsmith-id.html).

TechSmith Knowmia

Upload an image or video to TechSmith Knowmia (https://www.techsmith.com/knowmia- J J
education.html).

TechSmith Camtasia

Use Camtasia to:

o Import still images or videos to use as source files in your Camtasia projects. ' '

« Enhance videos recorded in Snagit with callouts, text, titles, captions, effects, and much
more.

Snagit imports an MP4 video or image into the Media Bin in TechSmith Camtasia
(https://www.techsmith.com/video-editor.html).

Microsoft Word

v
v v
v
v
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Insert an image or video into a Microsoft Word document.

Microsoft PowerPoint

Insert an image or video into a Microsoft PowerPoint presentation slide.

Microsoft Outlook (Mac)

Attach an image or video to a new Outlook email message.

Microsoft Excel

Insert an image into a Microsoft Excel workbook.
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Share Destination
Microsoft OneNote ,

v
v v

Insert an image into a Microsoft OneNote page.

Microsoft SharePoint (Windows)

Upload an image or video to host on SharePoint. Snagit sends the share link to the Clipboard.

Microsoft OneDrive (Windows)

Upload an image or video to Microsoft OneDrive.

Google Drive

Upload an image or video to Google Drive for hosting. Snagit sends a share link to the
Clipboard.

1. If you have not previously logged into your Google account, the Connect with Google
Drive dialog appears. Enter your email and password and click Sign in. J J

2. Click Allow. The Send to Google Drive dialog appears.
3. Enter a file name and click Upload.

Snagit uploads the file to a TechSmith (Windows) or TechSmith Snagit (Mac) folder on Google
Drive.

Dropbox

Upload an image or video to Dropbox for image or video hosting. Snagit sends the share link J J
to the Clipboard.

Box

Upload an image or video to Box for image or video hosting. Snagit sends the share link to the

Clipboard. J J

Box is not a default share destination on Mac. To add this share destination, see Add a Share
Destination.

Slack

Share an image, video, or animated GIF to a specific Slack channel or direct message. Install
the Snagit App for Slack to preview and play Snagit content directly in the Slack message. J J

To learn more, see Connect and Collaborate with Snagit + Slack
(https://www.techsmith.com/learn/tutorials/snagit/snagit-slack-app/).

Microsoft Teams , /
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Share Destination

Share an image or video to a Microsoft Teams Channel or Chat.

To learn more, see Share to Microsoft Teams
(https://www.techsmith.com/blog/tutorials/snagit/share-to-microsoft-teams/).

Evernote (Windows)

v
v

Upload an image as a note to Evernote.

X / Twitter (Windows)

Author a post on X (formerly Twitter) that includes an image or video.

Panopto

Upload a video to a Panopto account.

YouTube

Upload a video to a YouTube account. Snagit sends the share link to the Clipboard. YouTube
also provides an embed code for embedding the capture on a website or blog. '

YouTube resizes the video to fit within their standard dimensions. For best results, record at
YouTube’s recommended dimensions. See Record a Video with Snagit
(https://www.techsmith.com/learn/tutorials/snagit/how-to-capture-video/).

File

v

Save an image or video to a file location.

Email

Insert an image into a new email message.

FTP

Send an image or video to an FTP server using file transfer protocol. I ;
Program (Windows) ' '

Send an image or video to another program. Select from a list of programs that support the
selected file format.

To add a program to the list:

1. Click the Share Link dropdown > Program > Manage button.
2. Click the <4 Add Program icon.
3. Specify the preferred Display Name (such as the program name) and output type.
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Share Destination

4. Click the |mw | Browse icon.

5. Navigate to the desired program, click to select the program’s .exe file, and click Open.
6. Click OK.

The parameters field populates automatically and the program is added to the Share
dropdown.

Application (Mac)

Send an image or video to another application. Select from a list of applications that support
the selected file format.

To add an application to the list:

1. Click the Share dropdown > Preferences.

2. Clickthe 4 Add Share icon. J J
3. Select Application from the dropdown list.
4. Specify the preferred Share Name (such as the application name).
5. Click the Choose Application button.
6. Navigate to the desired application, click to select the application’s startup file, and click
Open.
7. Click OK.

The application is added to the Share dropdown.

Clipboard (Windows)

v
v

Copy an image to the Windows Clipboard for quick pasting into other locations or applications.
Printer (Windows)
Send an image to a printer.

Pages (Mac)

Insert an image or video into a Pages document. Snagit opens a new Pages document if one is J J
not already open.

Keynote (Mac)

v v
v

Insert an image or video to a Keynote presentation.

Numbers (Mac)

Insert an image or video to a Numbers document.

Add a Share Destination
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You can add additional share destinations to Snagit.

1. In Snagit Editor:

o Windows: Select Share Link dropdown > Preferences > Share Preferences.

o Mac: Select Share Link dropdown > Preferences.

2. On the Share tab, click the 4 at the bottom of the Snagit Editor preferences dialog.

Share

Share Destinations

I Fie
=" Emall
# FTP
[ Program

-

Clipboard
+

3. Complete one of the following options:

o Windows: Download a share destination (https://support.techsmith.com/hc/en-us/articles/115002022732-
Download-Snagit-Share-Destinations) from the TechSmith website.

o Mac: Select a share destination from the list.

Customize a Share Destination
Customize share destinations to:
¢ Save or change your account settings.

o Change the privacy level of shared content.

e Change the default folder where your image or video is saved.

Add a custom name for a share destination (Mac only).

Add a shortcut for your share (Mac only).

To customize a share destination:

1. In Snagit Editor:

o Windows: Select Share Link dropdown > Preferences > Share Preferences.

o Mac: Select Share Link dropdown > Preferences.

2. Select a share destination from the list.
3. Customize the share settings if available.

4. Close the Preferences dialog.
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Remove a Share Destination
1. In Snagit Editor:

o Windows: Select Edit > Editor Preferences > Share tab.

o Mac: Select Snagit menu > Settings > Share tab.

2. Select the share destination to remove and click the button.
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Capture an Image

Learn how to capture a screenshot of anything on your screen from the Snagit Capture window.

1. In the Capture window, select the Image tab.

Fle Edit View Help

"_,.?;,“E Selection: Region - Preview in Editor
0 Copy to Clipboard
Image Ik AiEEE MNaone -
Capture Cursor
= - i Print Screen
Voo Share: Mone - Time Delay C) >
ﬁ__., Presets 4« - oven et

2. Click the Capture button or press Print Screen (Windows) or Control+Shift+C (Mac).

3. The orange crosshairs appear. Complete one of the following to select the area to capture:

o Fullscreen: Click the Fullscreen button to capture the entire screen.

Fullscreen @

o Window: Move the cursor over the window to capture. When an orange dashed border appears around
the window, click to select the highlighted area.

i | Untitled - Notepad
File Edil  Format — View—Help

o Region: Click and drag to select the desired area on the screen.

Tip: Use the magnifier for pixel accuracy.

To hide the magnifier, press the M key.

~

-
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o Scrolling: If Snagit detects that it can scroll an app or web page, automatic scrolling arrows appear. Click
an arrow to automatically scroll and capture. See Capture a Scrolling Area
(https://www.techsmith.com/blog/?post_type=tutorial&p=144400).

The capture opens in Snagit Editor where you can preview, edit
(https://www.techsmith.com/learn/tutorials/snagit/how-to-edit-a-screenshot/), and share
(https://www.techsmith.com/learn/tutorials/snagit/share/) the capture.

Capture Settings
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Option Description

Selection
Windows:

Selection: Region ~

Regicn -
Region
Window Object
Fullscreen Multiple Area
Scrolling Menu

Automatic Scrolling Clipboard

Grab Text Freehand
Advanced ¥ File
Mac:
Selection:  Region
Scrolling
Effects: Grab Text
Fullscreen
Share: Webpage
Mission Control
ets +- Menu
Webcam
Effects
Effects: Mone
N TechSmith’

Select the capture area or type of capture.

Options include:
¢ Region: Click and drag crosshairs on the screen
to manually select the area to capture.

¢ Window (Windows only): Capture a specific
window.

¢ Fullscreen: Capture your entire display.

o Grab Text: Select text on the screen to copy to
the clipboard.

¢ Menu: Capture a dropdown menu.

¢ Freehand (Windows only): Click and drag with
the cursor to capture an area with an irregular
shape.

For more information about these options and other
options, see Common Captures with Snagit
(https://www.techsmith.com/learn/tutorials/snagit/comm
on-captures/).

Automatically apply one or more effects when you
capture.

To remove the last added effect on Windows, select
Remove this effect.

To remove an effect on Mac, select Remove.

To remove all effects, select None.
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Mone

Border

Filters

Shadow

Capture Info

Coler Replacement
Scale Image

Edges

Trim

Coler Adjustment
Rotate Image
Watermark

Image Resolution
Add another effect

Remove this effect

Share Automatically send the image to a specific app or save
i None . to a specific file destination.
Mone
t Knowmia To learn more about share destinations, see Share
Camtasia Captures
Waord (https://www.techsmith.com/learn/tutorials/snagit/share/
PowerPoint )
Excel
OneNote . . . 3 .
] If the Preview in Editor option is enabled, you must
SharePoint

click the Finish button in Snagit Editor to share the

OneDlnve For Business

Google Drive capture.

Dropbox

w e
Evernote

Twitter

File Q 1wox v 292 x317px ~

Email

FTP

Printer If the Preview in Editor option is disabled, the capture
Add another destination is sent to the selected destination.

Remawe this destination
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Preview in Editor

Preview in Editor (/.

Copy to Clipboard

Copy to Clipboard 4 )

Capture Cursor

Capture Cursor (/n

Time Delay

Time Delay () 3

Time Delay ?
@) Delay

| 5 :l Seconds )
() Interval

Schedule

NTechSmith’

Note: Only destinations that support
image file formats are available in the
Image tab. For more sharing
destinations, click the Video tab or share
a capture
(https://www.techsmith.com/learn/tutorial
s/snagit/share/) from Snagit Editor.

Open the capture in Snagit Editor to preview, edit, and
share the image or video.

Disable this option to prevent Editor from opening
automatically after each capture.

Copy the capture to the Clipboard to quickly paste into
another program or location after capture.

Include the cursor in the capture.

For image captures, the cursor is captured as a vector
image that can be moved, edited, or deleted from the
image.

Delay

Delay the start of the capture by a number of seconds
to allow for additional setup time before capture for
items such as dropdown menus.

After clicking the Capture button, a countdown
appears on the bottom-right corner of the screen.

Interval

Set an interval of time where Snagit continuously
captures images of the selected area on the screen.
You can optionally choose to discard identical captures
if nothing on the screen has changed.
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Additional Options (All-In-One tab)

NTechSmith’

(@) Interval
Capture every

| 1 :| Seconds w

Discard identical ()

Note: The Capture button is displayed
as a Start/Stop button when this option

is selected.
Schedule

Schedule a date and time for Snagit to take a capture
of the selected area on the screen.

Note: The Capture button is displayed
as a Start/Stop button when this option
is selected.

See Common Captures with Snagit
(https://www.techsmith.com/blog/?
post_type=tutorial&p=145409) for more details.

Click the additional options icon to expand the
Selection and Share options for All-In-One capture.

@ Preview in Editor D
All-in-Ora
. T Copy to Clipboard ()
Image Capture Cursor D
W
o 5 Second Delay ()
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-

Tip: Discover new ways to capture with Snagit.

See Common Captures with Snagit (https://www.techsmith.com/blog/?post_type=tutorial&p=145409) to
learn how to set up Snagit as a printer destination for other applications or for more details about how
to capture dropdown menus, multiple areas on the screen, and more.
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Capture a Scrolling Area

Capture the entire contents of a web browser or application window including the content that extends beyond the

visible area in the window.

Snagit’s scrolling capture allows you to take screenshots of entire web pages, long documents, wide

spreadsheets, and any other window on your screen that requires scrolling to see everything in it.

There are two ways to capture a scrolling area:

are on the latest version:

o Mac: Select Snagit menu > Check for Updates.

¢ Windows: In the Capture window, select Help menu > Check for Updates.

Note: The names of scrolling capture options were updated in Snagit version 2023.2.0. To check if you

e Scrolling Capture: Manually scroll down, up, or side-to-side to capture content that extends beyond the visible

area on screen. Select this option for greater control of the capture area.

o Automatic Scrolling Capture: Automatically scroll a window horizontally, vertically, or in both directions to

capture the entire contents of the window or web browser.

Scrolling Capture (formerly Panoramic Capture)

1. In the Capture window, select the All-in-One tab.

S File Edit View Help

-
All-in-0 n%

Image

[ [
Wideao

‘D‘u Presets 4«

Prewiew in Editor

Copy to Clipboard

Capture Cursor

5 Second Delay

Print Screen

[ Open Editor

2. Click the Capture button or press Print Screen (Windows) or Control+Shift+C (Mac).

NTechSmith’
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3. The orange crosshairs appear. Click and drag to select an area within a window on the screen. See Selection
Area Tips.

4. The All-in-One toolbar appears. Click the Scrolling Capture button.

5. Use the window scroll bars or mouse wheel to scroll the content you want to capture, either vertically or
horizontally. Snagit captures anything shown within the selected area. See Scrolling and Panning Tips.

6. Click the Done button when you have finished scrolling.

- O X

If the toolbar is hidden, click the Capture window icon in the taskbar.

A& Type here to search

Snagit processes the capture and opens it in Snagit Editor where you can preview, edit
(https://www.techsmith.com/learn/tutorials/snagit/how-to-edit-a-screenshot/), and share
(https://www.techsmith.com/learn/tutorials/snagit/share/) the capture.

Selection Area Tips
e Resize the web browser or application window to a larger size so it is easier to view the content as you scroll or
pan during capture.
o To exclude the All-in-One toolbar from the capture, click and drag the toolbar out of the selection area.
e Exclude irrelevant content in the capture, such as scroll bars, blank margins, online ads, etc.
Scrolling and Panning Tips
e Scroll smoothly. Do not scroll too fast or slow.

e Use the scroll bars rather than the mouse wheel to avoid capturing hover states while scrolling.

e Scroll or pan one direction at a time, either up and down or side-to-side. Try not to zigzag.

Tip: Save time with the Scrolling Capture preset and a custom hotkey.

By default, Snagit includes a Scrolling Capture preset. For details about capture presets and how to
assign a keyboard shortcut, see Save Capture Settings as Presets (https://www.techsmith.com/learn/?
post_type=tutorial&p=145411).
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Automatic Scrolling Capture (formerly Scrolling Capture)

1. Open or set up what you want to capture (app, web page, desktop, etc).

2. In the Capture window, click the All-in-One tab.

S File Edit View Help

) Preview in Editor
All-in-C nh
Copy to Clipboard
[ # ]
Image Capture Cursor
o 5 Second Delay Print Screen
Yideo
‘ﬂ" Presets 4 [ Open Editor

3. Click the Capture button or press Print Screen (Windows) or Control+Shift+C (Mac).

4. The orange crosshairs appear. Move the cursor over the window. If Snagit detects that it can scroll automatically,
scrolling arrows appear.

h ﬂ

Capture Entire Scrolling Area

5. Click an arrow to take a capture of the horizontal scrolling area, vertical scrolling area, or the entire scrolling
area.
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Snagit processes the capture and opens it in Snagit Editor where you can preview, edit
(https://www.techsmith.com/learn/tutorials/snagit/how-to-edit-a-screenshot/), and share
(https://www.techsmith.com/learn/tutorials/snagit/share/) the capture.

Note: Scrolling Arrows may not appear if the application, browser, or website does not support
automatic scrolling, or if scrolling capture is not enabled. To troubleshoot scrolling issues, see our
technical support articles for Windows (https://support.techsmith.com/hc/en-us/sections/200514858-
Capture) or Mac (https://support.techsmith.com/hc/en-us/sections/200514918-Capture).
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Record a Picture-in-Picture Video

Record your screen and webcam at the same time with Snagit's Picture-in-Picture feature.

Add a Picture-in-Picture (webcam) video to connect with your viewers. Snagit’s Picture-in-Picture allows you to:
o Display screen and webcam simultaneously in your video.
« Control the size and placement of the webcam video.

o Turn the camera off and on during recording as needed, or quickly swap between picture-in-picture and

fullscreen webcam.

Note: For more information on all video recording options, including capture settings and recording
dimensions, see Record a Video with Snagit (https://www.techsmith.com/learn/tutorials/snagit/how-to-

capture-video/).

1. In the Capture window, select the Video tab.

S Flke Edit View Help

@ Selection: Region - it Preview in Editor
All-in-Cne ()
Share: MNaone - Capture Cursor >
o [ @)

Image
Record Webcam: D > Record Microphone D >

Ll Print Screen
Screen Draw: D > Record System Audic D
L, Presets +. & Open Editor

2. Click the Capture button or press Print Screen (Windows) or Control+Shift+C (Mac).

3. The orange crosshairs appear. Click and drag to select the area to record on the screen or click the Fullscreen
button to select the entire screen. For more information about selecting the recording area, see Record a Video

with Snagit (https://www.techsmith.com/learn/tutorials/snagit/how-to-capture-video/).
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Fullscreen ®

4. A preview of your recording area and webcam appears.

5. Check your settings in the Ready to Record window, and make any changes in the Video Recording toolbar:

o Cursor Capture: Record your cursor while screen recording. Click the button to turn the option on or off
before or during recording.

o Cursor Effects: Click the dropdown to turn cursor highlighting and click animations on and off.

[
v' (B Highlight Cursor
(R Click Animation

o System Audio: Record the sound from your computer such as application alerts or the audio playing from
your computer speakers.

o Webcam: Record from a built-in or connected webcam. Click the button to turn the option on or off before

or during recording.
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o Webcam options: Click the dropdown to select webcam options:

a ) l:‘ =

v FaceTime HD Camera (Built-in)

a2l Topleft

= Top-Right

28 Botiom-Left
v & Bottom-Right

Il Fullscreen

v i Circle
m Rectangle
=& Rounded Rectangle
Bl Square
B Rounded Square

= Device: Select your computer’s built-in or connected webcam.
= Picture-in-Picture: Select the webcam video position in your final video.

= Fullscreen (Windows) or Fullscreen Webcam (Mac): Fill the selected recording area with webcam
video.
= Shape: Select Circle, Rectangle, Rounded Rectangle, Square, or Rounded Square shape for your

webcam recording.

Note: In some cases, such as Citrix environments, only Rectangle and Square shapes
are available.

= Mirror Webcam (Mac only): Flip the webcam video horizontally.

= Blur Background (Mac only): Automatically blur the background of webcam video.

o Microphone audio: Record the audio from your computer’s built-in microphone or from a connected USB

microphone.

o Microphone device: Click the dropdown to select a device.

4 -

'kﬂu& Yeti USE Microphone
MacBook Pro Microphone

6. Complete any of the following to change the size and position of the webcam video:
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o To change the size of the Picture-in-Picture, drag a corner of the webcam preview in or out.

in-Picture B button, or press Control+Shift+F.
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7. To begin recording, click the Record button or press Shift+F9 (Windows) or Control+Shift+Space (Mac).

8. To pause recording, click the Pause button or press Shift+F9 (Windows) or Control+Shift+Space (Mac).

9. To stop the recording, click the Stop button or press Shift+F10 (Windows) or Control+Shift+V (Mac).

The capture opens in Snagit Editor where you can:

¢ Preview and edit your video (https://www.techsmith.com/learn/tutorials/snagit/editing-video/).
e Combine the video (https://www.techsmith.com/learn/tutorials/snagit/combine-videos/) with other clips.

e Get a link (https://www.techsmith.com/learn/tutorials/snagit/share-link/) to share your video in an email or
message and gather feedback.

e Share or save the video (https://www.techsmith.com/learn/tutorials/snagit/share/) to a variety of apps and file

locations.

Tip: Pause recording to change video settings.

For a polished video, pause the recording before changing video settings, such as changing the
Picture-in-Picture placement.
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Screen Draw

Learn how to highlight important information on your screen as you record a video.

In this tutorial:

e Screen Draw While Recording e Appearance and Behavior

e Colors and Themes o Tips for Effective Videos with Screen Draw

Screen Draw incorporates familiar tools from Snagit Editor — Arrow, Square Shape, and Step — into the video
recording controls to highlight areas of the screen or clarify processes.

Apply theme colors from Snagit Editor to your Screen Draw annotations to reflect your company brand or set the
tone for the video.

Screen Draw While Recording

1. In the Capture window, set up a video recording (https://www.techsmith.com/learn/tutorials/snagit/how-to-

capture-video/).
2. Click the Record button or press Shift+F9 (Windows) or Command+Shift+Space (Mac) to start recording.

3. Click the Screen Draw button or press Control+Shift+D to enter Draw mode.

@

4. (Optional) Click the color icon to select from available colors. See Colors and Themes.

2

5. Complete any of the following to select and draw with a tool:

o Arrow: Click the Arrow button or press A on your keyboard. Click and drag on the screen to draw an
arrow from tail to head.

o Square: Click the Square button or press S on your keyboard. Click and drag on the screen to draw a
rectangular frame.
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o Step: Click the Step button or press 1 on your keyboard. Click on the screen to add numbers sequentially.
1]
ae

6. Click the Screen Draw button or press Control+Shift+D to exit Draw mode.

Colors and Themes

Screen Draw colors are determined by the theme that is currently active in Snagit Editor. Select a theme before

recording:

1. In Snagit Editor, select a tool that uses themes, such as Arrow, Text, or Callout.

2. In the Quick Styles pane, select a theme from the dropdown.

Quick Styles +

Theme: Basic % -

To create a custom theme, see Snagit Themes (https://www.techsmith.com/learn/?post_type=tutorial&p=145471).

Appearance and Behavior

e Screen Draw objects fade automatically after three seconds. To change the fade time, open the Screen Draw
options in the Capture Window and enter a duration in seconds.

Screen Draw: (n )% Objects fade after 5 _| seconds

e In Draw mode you can scroll the content you are recording with the mouse wheel, but will not be able to click
links, type text, or switch between tabs or applications. Click the Screen Draw button or press Control+Shift+D

to turn off Draw mode and resume interaction with the screen.

e To reset the Step tool number sequence to 1, press 1 on your keyboard.

Tips for Effective Videos with Screen Draw

e Use Screen Draw when you do not need to interact much with the screen you are recording, for example to

provide design feedback or to give an overview of an interface.

o For more polished videos with Screen Draw, turn off the Capture Cursor option in the the Capture
Window settings.

o For in-depth training or videos that require more screen interaction, consider recording with the Capture
Cursor option enabled rather than Screen Draw. To learn about the Capture Cursor option, see Record a
Video with Snagit (https://www.techsmith.com/learn/tutorials/snagit/how-to-capture-video/).

e When recording fullscreen video, the Screen Draw button may appear in the capture region. Drag the button to
reposition it to another display if available, or to a location where it will not block the content you are recording.
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Grab & Edit Text

Snagit uses optical character recognition (OCR) to detect text in images and convert to editable text.

In this tutorial:
o Grab Text When You Capture
¢ Grab Text from an Image
¢ Edit Text in an Image

e Grab Text from a Video (Mac)

Grab Text When You Capture

Capture text from anywhere on the screen to paste into a document or another application.

1. In the Capture window, click to select the Image tab.

Fle Edit View Help

@ Selection: Region - ﬂ' Prewview in Editor (:)

All-in-One
Copy to Clipboard K)
) Effects: Mone - )
ETige h, Capture Cursor a
[ . ) - Print Screen
Share:
Video Mone - Time Delay \) >
L Presets +- [/ Open Editor

2. In the Selection dropdown, select Grab Text.

Allin.One  Selection: Grab Text ‘h e
(@] .
Effects:

e Maone 7

3. Click the Capture button or press Print Screen (Windows) or Shift+Ctrl+C (Mac).

4. The orange crosshairs appear. Click and drag to select the desired area on the screen.

admin@email.com

5. The Grab Text Results dialog opens in Snagit Editor. Click Copy All and paste text into another application.
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Note: To turn off Grab Text for future captures, change the Selection option in the Capture window.

Grab Text from an Image

Copy and paste text from an image into a text editor such as Notepad, Microsoft Word, or an email. Snagit offers
two options for copying the text in an image:

e Grab All Text in an Image

e Grab Text from Part of an Image

Grab All Text in an Image

1. In Snagit Editor, right-click (Windows) or control-click (Mac) an image on the Canvas and select Grab Text.

Co

Copy Ctrl+C &
_ Grab Text...

Paste Ctrl+V

Paste
Grab Text

Flip Horizontal
Select All Ctrl+ &

Flip Vertical
Select All Objects

Crop to Canvas
v Canvas Snapping

Canvas Snapping Ctrl+; Change Canvas Color...
Canvas Color...

Flatten All Ctrl+5Shift+T

Apply Template...

2. In the Grab Text Results dialog, click Copy All.

Grab Text Results O X
ABC
DEFG
HIJKLM
Help Copy All Closg
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Note: On Mac, enable the Make Plain Text option to remove the formatting before copying the

text if desired.

Make Plain Text

Close Copy All

Snagit copies the text to the Clipboard for pasting into a document or other application.

Grab Text from Part of an Image

This option captures smaller areas of text within an image to improve the accuracy and quality of the text

recognition.

1. In Snagit Editor, click the Selection tool.

2. Click and drag to select the text.

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your toolbar,

see Customize the Snagit Toolbar (https://www.techsmith.com/blog/?

post_type=tutorial&p=145470).

L]

L]

L]

3. Right-click (Windows) or control-click (Mac) the selection and select Grab Text.

N TechSmith’
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4. In the Grab Text Results dialog, click Copy All.

Grab Text Results O X

ABC
DEFG
HIJKLM

e m 2

Note: On Mac, enable the Make Plain Text option to remove the formatting before copying the
text if desired.

Make Plain Text Close m

Snagit copies the text to the Clipboard for pasting into a document or other application.

Edit Text in an Image

Replace or edit the text in an image to fix typos, update text, or change formatting such as font, size, or color.

Note: This tutorial describes how to edit text that is already in an image. To add text to an image or to
edit text you added to an image, select the Text tool from the toolbar. See Text tool
(https://www.techsmith.com/learn/?post_type=tutorial&p=144410).

1. In Snagit Editor, click the Selection tool.

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your toolbar,
see Customize the Snagit Toolbar (https://www.techsmith.com/blog/?
post_type=tutorial&p=145470).
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2. Click and drag to select the text.

L] LI L

3. Right-click (Windows) or control-click (Mac) the selection and select Edit Text.

4. Click the text to display the floating menu and make edits to the text.

d  Arial vzavBIE%%
2 [l0=

Grab Text from a Video (Mac)

Grab text from a video to copy and paste into other applications.

1. In Snagit Editor, play back a video capture.

2. Click the Pause button.

3. Control+click the Canvas and select Grab Text.

4. In the Grab Text Results dialog, edit the text (optional).

5. Click Copy All and paste the text into another application.
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Common Captures with Snagit

Discover ways to capture with Snagit to meet your needs and learn about capture settings.

Tip: Save a preset of the capture settings for future use.

In the Capture window, select Add Preset dropdown > New preset from current settings.

Capture an Capture an image snapshot of anything on your screen. See Capture an Image.
Image (https://www.techsmith.com/blog/?post_type=tutorial&p=145407)
Capture a Region Capture a portion of the screen. See Capture an Image

(https://www.techsmith.com/blog/?post_type=tutorial&p=145407).

Capture a Fixed Image Size Save editing time by selecting the required dimensions during capture.
Use this option to capture a consistent size across your images.

V View steps:

(kK
|l

1. In the Capture window, select the Image tab.

S Flke Edit View Help

i i Preview in Edito

M_,?j;ne Selection: Region - {3 review in Editor (:)
o] Copy to Clipboard o

FEEE Capture Info  ~ £} _

|mﬂgEhe Capture Cursor o
o Share: ] -
Video ’ None ¥  Time Delay @ 3
u, Prosets +-

2. In the Selection dropdown, select Region.
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3. Click the Selection Properties button.

Selection: Region = ﬂl:?

. Select the Fixed region option.

4
5. Enter the dimensions in pixels into the Width and Height fields.

6. Disable the Set position option to select any area on the screen.
7

. Click the Capture button or press Print Screen.

8. A box with the selected dimensions appears on the screen. Move the
box over the area you want to capture on the screen. Click to select
the area.

Capture a Specific Location Set Snagit to capture a specific location on the screen.
on the Screen

V¥ View steps:

1. In the Capture window, select the Image tab.

S File BEdit View Help

Al-i@D Selection: Region - i3 Preview in Editor (>
=~ Copy to Clipboard .\)
Effects: Capture Info  ~ &F _
Imageb Capture Cursor n)
- Share: Mone *  Time Delay { % =
Video
ﬁq Presets - =

2. In the Selection dropdown, select Region.

3. Click the Selection Properties button.

Selaction: Region - ﬁ[}

4. Select the Fixed region option.
5. Enable the Set Position option.

6. Enter the position in the X and Y fields or click the Select Region button to
click and drag an area on the screen.

7. If you set the X and Y position, click the Capture button or press Print
Screen.
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Snagit captures an image of the position selected on the screen.

Capture the Entire Capture the full screen. See Capture an Image (https://www.techsmith.com/blog/?
Screen post_type=tutorial&p=145407).

Note: On Mac, if you have multiple monitors you can only select one screen

at a time.

Capture a Window Capture an open window, dialog, or area in an application on your screen.
See Capture an Image (https://www.techsmith.com/blog/?
post_type=tutorial&p=145407).

060

Capture an Open or Hidden Capture an image of an open or hidden window on the screen.
Window (Mac)
V View steps:

1. In the Capture window, select the Image tab.

@ Selection: Fullzcreen - Preview in Editor ()
All-in-0ne
Copy ta Clipboard O
(o] A Effects: None =
image Capture Cursor O
| Share: None ¥ | Time Delay ( . :
Wideo
©Q, Presets +~ @

2. In the Selection dropdown, select Mission Control.
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3. Click the Capture button or press Control+Shift+C.

4. Snagit displays all the open windows on the screen. Move the cursor
over the window to capture. Click to capture the window.

Capture a Scrolling Window

Capture the contents of a web browser or application that extend
beyond the visible area in the window.

See Capture a Scrolling Area (https://www.techsmith.com/blog/?
post_type=tutorial&p=144400).

Capture a Menu

NTechSmith’

Capture a dropdown or cascading menu.

V View steps:

1. In the Capture window, select the Image tab.

S Filke Edit View Help

@ Soloction: Region > {3 Preview in Editor ()

All-in-Cne
o . m—— Copy to Ciipboard  (_ JJ)
|mﬂgeh F Capture Cursor I\)
“_:;D Share: Mone *  Time Delay .\) >
'ﬁq Presets + -

2. In the Selection dropdown, select Advanced > Menu (Windows) or
Menu (Mac).

3. On Windows, click the Menu Properties button.

Menu - {3}

Capture open sub-menus -\)
Capture menu bar -\)

Capture
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o Capture opened sub-menus: Capture the open flyout or
submenus.

o Capture menu bar: Capture the menu bar label with the menu
capture.

4. Enable the Time Delay option for additional time to open a menu
before capture. Click the options arrow and enter the number of
seconds for the delay.

Time Delay () h

5. Click the Capture button or press Print Screen (Windows) or
Control+Shift+C (Mac).

6. The countdown begins in the bottom-right corner of the screen. Open
the desired menu.

Snagit captures an image of the opened menu.

Set Up a Time- Delay the start of the capture by a number of seconds to allow for additional setup
Delayed Capture time before capture for items such as dropdown menus.

V¥V View steps:

1. In the Capture window, select the Image tab.

S Filke Edit View Help

u& Selection: Region - & Preview in Editor ()

(o] Copy to Clipboard .\)
Sl Capture Info  ~ ## .

Imageh Capture Cursor .;'\)

L Share: ' Add Ho
e MNone *  Time Delay n\) »
£ Presets +-~ G Opai

2. Choose an option from the Selection dropdown.

3. Enable the Time Delay option. Click the options arrow and enter the number of
seconds for the delay.

Time Delay () h!

4. Click the Capture button or press Print Screen (Windows) or Control+Shift+C
(Mac).
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5. The countdown begins in the bottom-right corner of the screen. Open or set up
what you want to capture on the screen.

Snagit captures an image of the selected area of the screen.

Schedule a Capture Schedule a date and time for Snagit to take a capture of the selected area on the
(Windows) screen.

¥ View steps:

1. In the Capture window, select the Image tab.

S Fle Edit View Help

@ Solection: Region - 1 Prewiew in Editor ()

Allin-One
= Copy to Clipboard o
Effects: Capture Info = #* _
Image% Capture Cursor o
[ [} . ) . Add Hot
- Share: Mone *  Time Delay o > T
3 Presets +~ & Open

2. Choose an option from the Selection dropdown.

3. Add an effect, select a share destination, or customize the other capture options
on the Image tab.

4. Enable the Time Delay option.

5. Select the Schedule option and set the time to capture.

6. Click the Start button or press Print Screen.

>

Start

7. Click and drag to select an area to capture.

Note: If you set the Selection dropdown to Fullscreen, Menu, Clipboard,
or File, you will not click and drag to select an area to capture.
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Set Up a Time-Lapse
Capture (Windows)

Capture an image from the same location on the screen at a continuous time
interval.

V View steps:

1. In the Capture window, select the Image tab.

S File Edit View Help

@ Solection: Region - 3 Preview in Editor ()

All-in-One
) -
- o i Copy to Clipboard \)
|mﬂgem= P Capture Cursor o
'u":.:u Share: MNone *  Time Delay o ?
'ﬂ'ﬂ Presets +-

2. Choose an option from the Selection dropdown.

3. Add an effect, select a share destination, or customize the other capture
options on the Image tab.

4. Enable the Time Delay option.

5. Select the Interval option and set the time interval.

6. Click the Start button or press Print Screen.

>

Start

7. Click and drag to select an area to capture.

8. Snagit captures an image based on the time interval set. To end the time-

lapse capture, click the Stop button in the Capture window.

2

Note: If you set the Selection dropdown to Fullscreen, Menu,
Clipboard, or File, you will not click and drag to select an area to
capture.

Repeat the Last

Capture
N TechSmith’

Make a new capture with the same settings as the previous capture.

A

1
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V¥V View Windows steps:
Set a shortcut for this option.

1. In the Capture window select File menu > Capture Preferences > Hotkeys tab.

2. For the Repeat last capture option, select the preferred modifier key(s) and hotkey
from the dropdown.

3. Click OK.

¥ View Mac steps:

Press Control+Shift+R.

Capture a Free Hand Area Capture an area drawn with the cursor.
(Windows)

V¥ View steps:

1. In the Capture window, select the Image tab.

S Filke Edit View Help

Ml—i@D Selection: Region - 3 Preview in Edrtor D
~ Copy to Clipboard .\)
Imageb Effects: Capture Info  ~ &* B
Capture Cursor n;\)
L L Share: ]
- MNone *  Time Delay [ »
ﬂ'q Prosots -

2. In the Selection dropdown, select Advanced > Freehand.

3. Click the Capture button or press Print Screen.

4. The cursor changes to a Scissors icon. Click and drag around the area
to capture. Release the mouse button to end the capture.

Capture Multiple Areas on the Capture multiple areas on the screen in a single capture.
Screen

¥ View Windows steps:
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1. In the Capture window, select the Image tab.

S Fle Edit View Help

Al-;@.D Selection: Region - i3 Preview in Editor (:)
. Copy to Clipboard o
Effects: Capture Info = &* _
Imageh Capture Cursor o
] . ) .
- Share: Mone *  Time Delay o >
ﬂ'ﬂ Presets =+

2. In the Selection dropdown, select Advanced > Multiple Area.

3. Click the Capture button or press Print Screen.

4. The orange crosshairs appear. Complete one of the following to select
the areas to capture:

o Window: Move the cursor over the window to capture. When an
orange dashed border appears around the window, click to
select the highlighted area.

o Region: Click and drag to select the desired area on the screen.

5. To complete the capture, click the Finish button at the top of the
screen.

Restart Cancel

.

¥ View Mac steps:

1. In the Capture window, select the All-in-One tab.

@' Preview in Editor (:)
All-in-0One
a Copy to Clipboard t:)
S Capture Cursor C)
Ll & Second Delay .
video C) e
O Presets +- i Open Editor £%
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2. Click the Capture button or press Control+Shift+C.

3. The orange crosshairs appear. Hold the Command key and click and
drag to select the desired areas on the screen.

4. Release the Command key to end the capture.

Capture from a Webcam
(Mac)

Capture a still image from a built-in webcam or another camera device.

V¥ View steps:

1. In the Capture window, select the Image tab.

S Fike Edit View Help

) . Prewvi in Edito
M_i@.D Selection: Region - i review In Earer (:)
. Copy to Clipboard .\)
Effects: Capture Info  ~ % i
Imageh‘ Capture Cursor .;'\)
[ [ Share: . Add |
- : Mone * Time Delay n\) »
£ Presets +-~ o

2. In the Selection dropdown, select Webcam.
3. Connect a webcam to your computer or use the built-in webcam.

4. Click the Capture button or press Control+Shift+C.

5. The webcam dialog appears. Select the camera device from the Camera
dropdown.

6. Click the Capture button.

Capture an Entire
Webpage (Mac)

NTechSmith’

An alternative method to scrolling capture (https://www.techsmith.com/blog/?
post_type=tutorial&p=144400) to quickly capture an entire web page.

V¥ View steps:
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Drag the URL from the address bar onto one of the following locations:

& & (E https:fhnfww.techkslmith.com )

e Menu baricon
S 4 ¥ B3 T Q

e Snagit Dock icon

@

Snagit captures the entire web page including the area not visible in the current

web browser window.

Capture with a Preset and Presets automatically remember your capture settings. Use presets to:

Keyboard Shortcut
e Save commonly used capture settings.

o Quickly switch between capture types based on the task at hand.

o Automatically add effects or share captures to a specific location or
application.

See Save Capture Settings as Presets (https://www.techsmith.com/blog/?
post_type=tutorial&p=145411).

Record a Record the action on the screen, the web camera, or audio (from a microphone or system
Video audio) as a MP4 video file.

See Record a Video with Snagit (https://www.techsmith.com/learn/tutorials/snagit/how-to-
capture-video/).

Record a Picture-in-Picture Video Record your screen and webcam at the same time to connect with your

viewers.

See Record a Picture-in-Picture Video
(https://www.techsmith.com/blog/?post_type=tutorial&p=145408).
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Capture Capture text from anywhere on the screen to paste into a document or another application.

Text
V View steps:
1. In the Capture window, click to select the Image tab.
S  File Edit View Help =
Mfﬁn Selection:  Region v g3 Previewin Editor () 2
> Copy to Clipboard \)
Effects: Capture Info  ~ 4 :
Image% Capture Cursor .J
Ll Shara: - | T - Add Hotkey
s Maone Time Delay \) »
ﬁﬂ Presets 4+ E/I Open Editor
2. In the Selection dropdown, select Grab Text.
ml-igne Selection: Grab Text - O
[ o] i
||'|'|agE- Efﬁ'—.“[t‘s. NSHE -
Note: Capture settings not compatible with Grab Text are disabled in the Capture window.
3. Click the Capture button or press Print Screen (Windows) or Shift+Ctrl+C (Mac).
4. The orange crosshairs appear. Click and drag to select the desired area on the screen.
The capture opens in Snagit Editor where you can preview the text in the Grab Text Results
dialog. Click the Copy All button to copy the text to the Clipboard to paste into a document or
another application. See Grab & Edit Text (https://www.techsmith.com/learn/tutorials/snagit/edit-
image-text/).
Copy Capture to Clipboard and Copy an image capture directly to the clipboard to paste into another
Bypass Snagit Editor application and do not open Snagit Editor.

V¥ View steps:
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1. In the Capture window, disable the Preview in Editor option.

S Flke Eit View Help

@ Preview in Editor ¢
All-in-Cne \)
Copy to Clipboard
a [ @
NI Capture Cursor .\)
L Print Screen
Video 5 Second Delay .\)
L Presets +- & Open Editor
2. Select the Copy to Clipboard option.
Snagit Printer Capture Send content from an application into Snagit Editor using the application’s Print

(Windows) option.

V¥ View steps:

Set Up a Snagit Printer

1. In the Capture window, select File > Capture Preferences > Capture tab >
Printer Capture Settings.

2. The Selection Properties dialog opens. On the Snagit Printers tab, select Snagit
2022 or click Add a Snagit Printer. Click the Properties button to edit the
settings for the printer output.

3. Click the OK button.

Send Content from an Application into Snagit Editor

1. In the application, select File > Print (or the equivalent in the application).
2. From the list of printers, select Snagit 2022.
3. Click OK to send the capture to Snagit Editor.
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Add Capture Information to Your Image

Automatically add information to your screenshots such as the capture date, URL, operating system, version, or build

number.

If you regularly need to include information about your screenshots to share with others, such as the capture date,
URL, operating system, version, or build number, you can save time with Snagit’s Capture Info effect.

https:/funsplash.com/photos/wamIiBMDvKQA
Google Chrome 61.0.3163.100 (3163.100)

October 23, 2017 at 4:42:17 PM

macOS El Capitan 10.11.6

Add Capture Information

Complete the following to automatically add capture information when taking an image capture:

1. In the Capture Window, click the Image Tab.
2. In the Effects dropdown, select Capture Info.

S Filke Edit View Help =

@ N c Preview in Editor l::'
AllinOne Selection:  Region v ()
Copy to Clipboard J
o Effects: Mone -
Image Capture Cursor [J
n MNone
" . - . Print Screen
Video oo Border r | Tima Dalay \) ’
Filters
L Presets +- [Z Open Editor
Shadow
Capture Info

Color Replacement
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3. Click the gear icon to customize the Capture Info settings.

Effects: Capture Info ~ rh

Application Name
Share: Mo

Application Version

@
@
+- Date and Time [ @
| @)
@ _

Operating System

Custom Text

Prompt at Capture

Color
-
Segoe Ul - |:| ~7
Font Size —

Note: When capturing a web browser on Windows, Snagit replaces the browser application name

with the URL of the website.

4. Click the Capture button.

-

Tip: Quickly repeat this capture by saving the settings as a preset.

In the Capture window, click the Add Preset dropdown and select New preset from current settings.
See Save Capture Settings as Presets (https://www.techsmith.com/blog/?post_type=tutorial&p=145411).

N

N TechSmith’
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Arrow Tool

Add arrows to draw attention to areas in an image.

Note: Arrow and other tools in the Snagit Editor toolbar are available to annotate and edit images. To
draw an arrow while you record video, see Screen Draw
(https://www.techsmith.com/learn/tutorials/snagit/screen-drawy/).

Draw an Arrow

1. Click the Arrow tool in the Snagit Editor toolbar.

N

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your toolbar,
see Customize the Snagit Toolbar (https://www.techsmith.com/learn/tutorials/snagit/customize-
toolbar/).

2. Select a Quick Style (https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-favorites/) or edit the tool
properties to customize the tool. See Tool Properties.

3. Click and drag on the Canvas to draw an arrow starting with the tail.

.
l&—
Tip: Draw a straight arrow

Hold shift while dragging to draw a straight horizontal or vertical arrow.

N

\.

J

4. When you are finished with the Arrow tool, click the Move tool to select, move, edit, or delete objects you added
to your image.

¢

Add a Curved Arrow

Windows:

1. Draw an arrow on the Canvas.
2. Click to select the arrow on the Canvas.

3. In the Tools Properties, click to enable the Bezier Curve checkbox.
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4. Click and drag the white handles to adjust the curve.

o

O ¢uum

Mac:

1. Draw an arrow on the Canvas.
2. Click to select the arrow on the Canvas.

3. Click and drag the yellow handle in the center of the arrow adjust the curve. More handles appear for added
control as you edit the arrow.

Delete an Arrow

1. Click to select the arrow on the Canvas.

2. Press the Delete key.

Tool Properties

Edit the properties to customize the tool.

Tip: Save your customized tools.

Save your customized tools as a Quick Style for future use. See Quickly Access Favorite Styles and

Tools (https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-favorites/).

N TechSmith’ Snagit 2024 Help | 92


https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-favorites/
https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-favorites/
https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-favorites/

Tool Properties ? Tool Properties ?

Color Shadow ~ Color Shadow *
v v
-~ v =W~ | opacity: 100%
Opacity | 100 Style: === | o— =
Start Size § Start size:

End Size e 3
e =ee 3] End size: s 2.9

|:| Bezier Curve

Color
Click the dropdown and select one of the following to set the color:

o Click to select a preset or color from the palette.

l==.l. #

Mode #FFFFFF

My Colors

Bl +

N

(VY

e Enter a HEX or RGB value into the field.

Mode Hex: #A444444

o Click the Eyedropper button and then click to select a color from anywhere on the screen.

X
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Shadow

Click to select a shadow direction. To turn off the shadow, click to deselect the shadow direction.

Shadow ~

Advanced Shadow Properties

Click the dropdown arrow to access additional Shadow properties:

Color |l ~
Shado Angle . 180°
Distance « 4
|
Opacity e— 50
Blur == 2

e Color: Select a color for the shadow.

¢ Angle (Windows only): Set the direction of the shadow extending from the tool.

« Distance: Increase/decrease the distance between the tool and the shadow.
o Opacity: Increase/decrease the transparency of the shadow.

e Blur: Increase/decrease the clarity of the shadow.

End Style
Click the dropdown to select an end style or arrow head for the arrow.

&~ I . v v

N

T

—— G—
— |—

Line Style

Click the dropdown to select a line style.

NTechSmith’
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Width

Drag the slider or enter a value in pixels to adjust the width of the arrow.

Opacity

Drag the slider to adjust the transparency level.

Opacity e ————

100

Start/End Size
Drag the slider to adjust the size of the end style or arrow head.

Bezier Curve (Windows only)

Click to enable the Bezier Curve checkbox. On the Canvas, click and drag the white handles to adjust the curve.

NTechSmith’

Y

Y
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Blur Tool

Add a blur to hide or mask sensitive information.

Note: Blur and other tools in the Snagit Editor toolbar are available to edit images. To blur a video,
share your video to TechSmith Camtasia (https://www.techsmith.com/video-editor.html).

1. Click the Blur tool in the Snagit Editor toolbar.

¢

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your toolbar,
see Customize the Snagit Toolbar (https://www.techsmith.com/blog/?
post_type=tutorial&p=145470).

2. Select a Quick Style (https://www.techsmith.com/blog/?post_type=tutorial&p=144408) or edit the tool properties
to customize the tool. See Tool Properties.

3. Click and drag on the Canvas to draw the blur.

4. When you are finished with the Blur tool, click the Move tool to select, move, edit, or delete objects you added
to your image.

~

Note: Some third-party tools can reverse pixelation. Secure confidential information by covering with
the Shape tool rather than the Blur tool. See Hide Sensitive Information in an Image
(https://www.techsmith.com/learn/tutorials/snagit/hide-sensitive-information/).

Tool Properties

Edit the properties to customize the tool.

Tool Properties ? .
P Tool Properties 7
L Type Shape
- - -
Intensity: = 12.5

[
Ln

Intensity ==
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Type
Click the dropdown to select the blur type:

e Smooth: Reduces the details in a capture similar to viewing though an out-of-focus lens. Use to apply depth or
to blur the details in sensitive information.

 » »

o Pixelate: Covers up an area with a set of large square pixels. Use to mask faces or sensitive information in an
image capture.

v oo BN

Shape (Mac only)
Click the dropdown to select the blur shape.

Intensity
Drag the slider to adjust the blur level.
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Callout Tool

Add annotations to draw attention or to comment on areas in an image.

Note: Callout and other tools in the Snagit Editor toolbar are available to annotate images. To draw your
viewer’s attention while you record video, try Screen Draw
(https://www.techsmith.com/learn/tutorials/snagit/screen-draw/). To enhance video you have already
recorded, share your video to TechSmith Camtasia (https://www.techsmith.com/video-editor.html).

Add a Callout

1. Click the Callout tool in the Snagit Editor toolbar.

®

Note: If you customized the toolbar, you may need to click the More dropdown to select the tool.
See Customize the Snagit Toolbar (https://www.techsmith.com/learn/tutorials/snagit/customize-
toolbar/).

2. Select a Quick Style (https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-favorites/) or edit the tool
properties to customize the tool.

3. Click and drag on the canvas to draw the callout.
4. Type text in the callout.

5. Complete any of the following to edit the callout:

o To resize the callout, drag the white handles.

=

o To resize the callout tail, drag the yellow handle.

f
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o To add an extra callout tail, drag the blue handle.

LS

o To delete a callout tail, drag the yellow handle onto the callout.

S

o To rotate the callout, drag the green handle.

e

o To adjust the radii of rounded corners (Mac only), drag the yellow handle near the corner.

o To move the callout body around the callout tail, drag the anchor point.

e

6. When you are finished with the Callout tool, click the Move tool in the toolbar to select, move, edit, or delete
objects you added to your image.

]
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Delete a Callout

1. Click to select the callout on the Canvas.

2. Press the Delete key.

Tool Properties

Edit the properties to customize the tool.

-

favorites/).

Tip: Save tool customizations as Quick Styles.

After you edit tool properties, save your customization as a Quick Style for future use. See Quickly
Access Favorite Styles and Tools (https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-

Tool Properties ? Tool Properties ?
Fill Outline Shape Shadow « Fill Outline Shape Shadow ™
- - - - . - . -
Font Arial * [ 1= Arial - I:l_
Font Size = 14 Regular .
Qutline 5i: 4
uiia sen ] 4 Fonit size: s 24 pt
Arrow Style v Line width: 0 pt
Arrow Color B -
Arrow style: -
Arrow Sizg e 10
) Arrow color: -
- SEETEEE Arrow siza: = 10 pt
swe B 7 U
— Y * Advanced
Alignment = = FTE:
uvr =H= EB:
Opacity W = El =
H - L=
Padding I—D Opacity: 100%
Padding: 0pt
Line Style - adading R
l— Shaded Line style: -
Fill/Outline

¢ Fill: Change the interior color.

Fill
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¢ Outline: Change the color outlining a callout.

Outline

Click the dropdown and select one of the following to set the color:

o Click to select a preset or color from the palette.

hade #FFFFFF

My Colors

me+

]

T

e Enter a HEX or RGB value into the field.

Mode Hex: #444444

o Click the Eyedropper button and then click to select a color from anywhere on the screen.

X

Shape
Click the dropdown to select the shape style.

Shape

)

w

Shadow

Click to select a shadow direction. To turn off the shadow, click to deselect the shadow direction.

Shadow ~

NTechSmith’
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Advanced Shadow Properties
Click the dropdown arrow to access additional Shadow properties:

Color N ~

Shﬂdﬂ“Elg Angle 180°

Distance « 4

.
Opacity L 50
Blur == 2

e Color: Select a color for the shadow.

e Angle (Windows only): Set the direction of the shadow extending from the tool.
« Distance: Increase/decrease the distance between the tool and the shadow.

o Opacity: Increase/decrease the transparency of the shadow.

e Blur: Increase/decrease the clarity of the shadow.

Font Properties

¢ Font: Click the dropdown to select a font.
¢ Font Color: Click the dropdown to select a font color.
o Font Size: Drag the slider or enter a value to adjust the font size.

« Font Style (Mac Only): Click the dropdown to select the text formatting: Regular, ltalic, Bold, Bold ltalic. For
Windows, see Advanced Properties for more formatting options.

o Outline Size (Windows)/Line Width (Mac): Drag the slider or enter a value to adjust the size of the callout
outline. Set to O to remove the outline.

Arrow Style
Click the dropdown to select a line style and end style for the callout tail.
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Arrow Style

N e

Jmm

Arrow Color

L

Click the dropdown and select one of the following to set the color:

o Click to select a preset or color from the palette.

[ Hewe
My Colors
| RS

[]
T

e Enter a HEX or RGB value into the field.

Mode Hex: #444444

o Click the Eyedropper button and then click to select a color from anywhere on the screen.
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Arrow Size
Drag the slider or enter a value to adjust the callout tail size.

Advanced Properties
Click the dropdown arrow to access additional properties.

e Style: Click to select the text formatting: Bold (Windows), Italic (Windows), Underline, Strikethrough (Mac). For
Mac, see Font Style for more formatting options.

o Alignment: Click to select the horizontal or vertical text alignment.

e Padding (Windows only): Adjust the space surrounding the text.

e Opacity: Drag the slider to adjust the text transparency level.

o Shaded (Windows only): Enable the checkbox to blend the callout outline color with the fill color.

o Line Style: Select a solid, dashed, or dotted style for the outline of the callout shape, or select the No Line
option (Mac only).
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Crop Tool

Trim the outside edges of an image to remove unwanted content.

Use the Crop tool to remove the outside edges of an image to:

e Improve framing.
o Draw a viewer’s eye to the image subject.

e Change the size or aspect ratio of an image.

Note: Crop and other tools in the Snagit Editor toolbar are available to edit images. To edit and
enhance video captures, share your video to TechSmith Camtasia (https://www.techsmith.com/video-
editor.html).

1. Click the Crop tool in the Snagit Editor toolbar.

|1

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your toolbar,
see Customize the Snagit Toolbar (https://www.techsmith.com/blog/?
post_type=tutorial&p=145470).

2. To select the area to crop, drag the blue handles.
| |

+x N |
301 x 285 I

3. To move the selected area, click and drag the selection to a new location.

Canca
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4. Click the Crop button to save the changes.

Snagit deletes any areas of the image outside of the highlighted area.

N |
i — 1l

5. When you are finished with the Crop tool, click the Move tool to select, move, edit, or delete objects you added

@

to your image.

¢

Tip: Use the Selection tool to crop an image to a circle.

To turn a rectangular image into a circular image, see Selection Tool (https://www.techsmith.com/learn/?
post_type=tutorial&p=145416/#edit).

N

-
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Cut Out Tool

Delete a vertical or horizontal section from an image.

Note: Cut Out and other tools in the Snagit Editor toolbar are available to edit images. To edit and
enhance video captures, share your video to TechSmith Camtasia (https://www.techsmith.com/video-

editor.html).

The Cut Out tool removes a horizontal or vertical section in the image. To remove an area that does not span the
entire width or height of the image, use the Selection tool (https://www.techsmith.com/learn/?

post_type=tutorial&p=145416).

1. Click the Cut Out tool in the Snagit Editor toolbar.

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your toolbar,
see Customize the Snagit Toolbar (https://www.techsmith.com/blog/?
post_type=tutorial&p=145470).

2. Select a Quick Style to determine the direction and edge style of the cut.

oy
-t

Quick Styles

[ AR FOFY S G |
[ . ot A bt |

SN
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3. Alline appears on the Canvas. Click and drag on the image to select the area to remove.

A=

) i
/Wf ' I
) v

4. When you are finished with the Cut Out tool, click the Move tool to select, move, edit, or delete objects you
added to your image.

¢!

Note: For Cut Out quick styles with straight edges, Snagit seamlessly stitches the sections together. For
other edge styles, Snagit leaves a gap.

e To reduce the gap in an area that you already cut out, select and use the Horizontal or Vertical style
within the cut out area.

= -

¢ On Mac, to increase the gap in an area that you already cut out, select and use the Add Horizontal
Space or Add Vertical Space style within the cut out area.

Add Horizontal or Vertical Space (Mac Only)

On Snagit for Mac, add horizontal or vertical space to images with Cut Out tool Quick Styles.
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1. Click the Cut Out tool in the Snagit Editor toolbar.

2. In the Quick Styles panel, select the Add Horizontal Space ﬁ or Add Vertical Space - option.

3. Alline appears on the canvas. Click and drag on the image to select the amount of space in pixels to add.
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Eraser Tool

Erase flattened areas in an image to expose the Canvas.

Note: Eraser and other tools in the Snagit Editor toolbar are available to edit images. To edit and
enhance video captures, share your video to TechSmith Camtasia (https://www.techsmith.com/video-
editor.html).

Eraser Tool

The Eraser tool completely removes parts of the image so the Canvas beneath is visible. To remove part of an
image and replace it with the surrounding color, see Remove Parts of an Image (https://www.techsmith.com/learn/?
post_type=tutorial&p=145414).

1. Click the Eraser tool in the Snagit Editor toolbar.

\ 4

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your toolbar,
see Customize the Snagit Toolbar (https://www.techsmith.com/blog/?
post_type=tutorial&p=145470).

2. Select a Quick Style (https://www.techsmith.com/blog/?post_type=tutorial&p=144408) or edit the tool properties
to customize the tool. See Tool Properties.

3. Click and drag to erase parts of the image on the Canvas. Hold Shift while dragging to erase a straight
horizontal or vertical line.
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m m)

e N

Tip: Erase with precision.

Select a smaller eraser width and zoom in on the Canvas to precisely erase parts of the image.

\. J

4. When you are finished with the Eraser tool, click the Move tool in the toolbar to select, move, edit, or delete

objects you added to your image.

]

Note: Select Image > Canvas Color (Windows) or Image > Change Canvas Color (Mac) to change the
eraser color. If the Canvas color is set to transparent, you will see a checkerboard pattern as you erase.
For more information, see Remove a Background (https://www.techsmith.com/blog/?
post_type=tutorial&p=145460).

Tool Properties

Edit the properties to customize the tool.

Tip: Save your customized tools.

Save your customized tools as a Quick Style for future use. See Quickly Access Favorite Styles and
Tools (https://www.techsmith.com/blog/?post_type=tutorial&p=144408).
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Tool Properties ?

Tool Properties 7
Width 10

Opacity 100 Width: == 10 pt

+ | Antialias

Width

Drag the slider or enter a value to adjust the width of the eraser.

Width 1 50

Opacity (Windows)
Drag the slider to adjust the transparency level.

Opacity 1 100

Antialias (Windows only)

Enable this option to smooth the edges of the erased area.
Enabled Disabled
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Fill Tool

Replace a color or transparency in an image by filling the area with a different color.

Use the Fill tool to replace colors in an image to match your brand colors, improve accessibility for viewers, or
change the aesthetic.

Note: Fill and other tools in the Snagit Editor toolbar are available to edit images. To edit and enhance
video captures, share your video to TechSmith Camtasia (https://www.techsmith.com/video-editor.html).

Fill an Area with Another Color

1. Click the Fill tool in the Snagit Editor toolbar.

>

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your toolbar,
see Customize the Snagit Toolbar (https://www.techsmith.com/learn/tutorials/snagit/customize-
toolbar/).

2. The settings available for the selected tool appear in the Tool Properties panel. To select the fill color, complete
one of the following:

o Select a fill color from the Quick Styles (https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-
favorites).

Quick Styles

Theme: Basic A

L 2K B
Eas oo

o Click to select the Eyedropper, then click to select a color from anywhere on the screen.

Eyvedropper

/ #46CCC8
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o Click the Fill dropdown and select a color from the preset colors or from the color palette.

!FFFFFF

My Colors

ml+
o Click the Fill dropdown and enter a HEX or RGB value into the field. Click the Mode button to switch
between HEX and RGB values.

My Colors

+

T
o Select transparency fill (checkerboard pattern) under the Fill dropdown to replace a color with

transparency and expose the canvas underneath.

3. Click to apply the fill color to a location on the Canvas. Fill changes the color of the pixel you click and all other

pixels of the same color around it to the fill color.

Tip: Adjust the fill tolerance for a better result.

If Snagit fills too little or too much of an area on the Canvas, press Ctrl+Z (Windows) or
Command+Z (Mac) to undo the previous fill. Drag the Tolerance slider in Tool Properties to adjust
the fill amount and try again. Increase the tolerance to fill more area. Decrease the tolerance to fill

N

-

less area.

J

\.

4. When you are finished with the Fill tool, click the Move tool to select, move, edit, or delete objects you added to

your image.

]

Tool Properties

Edit the properties to customize the tool.
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Tip: Save tool customizations as Quick Styles.

After you edit tool properties, save your customization as a Quick Style for future use. See Quickly
Access Favorite Styles and Tools (https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-

favorites).
Tool Properties ? Tool Properties ?
Eyedropper Eill Eyedropper Fill
# 1 # B
-
Opacity | 100 Tolerance: == 153
R Opacity: o
Tolerance e | 10 £y 100%
Global Fill
Eyedropper

Click the Eyedropper button and then click to select a fill color from anywhere on the screen.

Eyvedropper
Fill

Click the dropdown and select one of the following to set the fill color:

o Click to select a preset or color from the palette.

_.’===l. %

]

Mode Hex: | #FFFFFF

My Colors

1B
[ ]
T

e Enter a HEX or RGB value into the field.

Mode Hex: #A444444
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Opacity
Drag the slider to adjust the transparency level.

Opacity l 100

Tolerance
Tolerance adjusts the amount of fill in an area based on how similar the surrounding colors are to the selected
pixel.

Tolerance == 10

¢ Set the Tolerance slider to 1to replace pixels of the exact same color around the selected pixel.
¢ Increase the tolerance value to replace a wider range of colors. This typically increases the size of the fill area.

o Decrease tolerance to replace a narrower range of colors. This typically reduces the size of the fill area.

Global Fill (Mac Only)
Click the Global Fill checkbox to replace all matching colors in an image. Adjust the tolerance to refine the color
replacement area.
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Highlighter Tool

Draw attention to a rectangular area in an image.

Note: Highlighter and other tools in the Snagit Editor toolbar are available to annotate images. To draw
your viewer’s attention while you record video, try Screen Draw
(https://www.techsmith.com/learn/tutorials/snagit/screen-draw/). To enhance video you have already
recorded, share your video to TechSmith Camtasia (https://www.techsmith.com/video-editor.html).

1. Click the Highlighter tool in the Snagit Editor toolbar.

£

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your toolbar,
see Customize the Snagit Toolbar (https://www.techsmith.com/blog/?
post_type=tutorial&p=145470).

2. Select a Quick Style (https://www.techsmith.com/blog/?post_type=tutorial&p=144408) or edit the tool properties
to customize the tool. See Tool Properties.

Quick Styles

Theme: Basic -

3. Click and drag on the Canvas to draw the area to highlight.

4. When you are finished with the Highlighter tool, click the Move tool in the toolbar to select, move, edit, or delete
objects you added to your image.

¢

Tool Properties

Edit the properties to customize the tool.

e N

Tip: Save tool customizations as Quick Styles.

After you edit tool properties, save your customization as a Quick Style for future use. See Quickly
Access Favorite Styles and Tools (https://www.techsmith.com/blog/?post_type=tutorial&p=144408).
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1eellere peifss ? Tool Properties ?
Fill Color
H [ ]
- -
Opacity es— | 65| Opacity: — 359
Fill / Color

Click the dropdown and select one of the following to set the color:

o Click to select a preset or color from the palette.

Mode G

My Colors

ml -+

-

Ty
o Enter a HEX or RGB value into the field.

Mode Hex: | #444444

o Click the Eyedropper button and then click to select a color from anywhere on the screen.

X

Shape (Mac only)

Select a rectangle, rounded corner rectangle, oval, or polygon shape for the spotlight.
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Shape

-

-

H O U

To highlight with the polygon shape:

1. Select the Polygon option from the Shape dropdown.

LT

2. To create the first side of the polygon, click on the canvas to add the first two points.

3. Continue to click on the canvas to add additional sides.

4. Double-click the canvas to stop drawing the the polygon.

Opacity
Drag the slider to adjust the transparency level.

Opacity . 100
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Line Tool (Windows)

Add a line to an image.

Note: Line and other tools in the Snagit Editor toolbar are available to annotate images. To draw your
viewer’s attention while you record video, try Screen Draw
(https://www.techsmith.com/learn/tutorials/snagit/screen-draw/). To enhance video you have already
recorded, share your video to TechSmith Camtasia (https://www.techsmith.com/video-editor.html).

1. Click the Line tool in the Snagit Editor toolbar.

N

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your toolbar,
see Customize the Snagit Toolbar (https://www.techsmith.com/blog/?
post_type=tutorial&p=145470).

2. Select a Quick Style (https://www.techsmith.com/blog/?post_type=tutorial&p=144408) or edit the tool properties
to customize the tool. See Tool Properties.

3. Click and draw on the Canvas to draw the line.

Tip: Draw a horizontal or vertical line.

To draw a perfectly horizontal or vertical line, press and hold Shift as you click and drag.

-

"

4. Complete any of the following to edit the line:

o Click and drag to move.
o Click and drag a white handle to resize.

5. When you are finished with the Line tool, click the Move tool in the toolbar to select, move, edit, or delete
objects you added to your image.

¢

Tool Properties

Edit the properties to customize the tool.
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e N

Tip: Save tool customizations as Quick Styles.

After you edit tool properties, save your customization as a Quick Style for future use. See Quickly
Access Favorite Styles and Tools (https://www.techsmith.com/blog/?post_type=tutorial&p=144408).

Tool Properties ?

Color Shadow ~

v

-~ ~ B
Thickness == | 7
Opacity | 100
|j Bezier Curve
Color

Click the dropdown and select one of the following to set the color:

o Click to select a preset or color from the palette.

_”===l. #

]

Mode Hex: | #FFFFFF

My Colors

.-
[ ]
T

e Enter a HEX or RGB value into the field.

Mode Hex: #A44444

o Click the Eyedropper button and then click to select a color from anywhere on the screen.

X

Shadow
Click to select a shadow direction. To turn off the shadow, click to deselect the shadow direction.
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Shadow ~

Advanced Shadow Properties

Click the dropdown arrow to access additional Shadow properties:

Color | ~

Shado Angle

Distance «

Opacity e—

Blur ==

180°

50

e Color: Select a color for the shadow.

¢ Angle (Windows only): Set the direction of the shadow extending from the tool.

« Distance: Increase/decrease the distance between the tool and the shadow.

o Opacity: Increase/decrease the transparency of the shadow.

e Blur: Increase/decrease the clarity of the shadow.

End Style
Click the dropdown to select an end style or arrow head for the line.

Gl "mEmmmmm v v

N

T et

ﬁ

4—>::

Line Style
Click the dropdown to select a line style.

NTechSmith’

Note: Some tool properties in Snagit Windows are not fully supported in Snagit Mac. See Snagit File
Format Compatibility (https://www.techsmith.com/blog/?post_type=tutorial&p=149748).
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Opacity
Drag the slider to adjust the transparency level.

Opacity -

100

Bezier Curve

Click to enable the Bezier Curve checkbox. On the Canvas, click and drag the white handles to adjust the curve.

e i -

O
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Magic Wand Tool

Select an area in an image based on color.

The Magic Wand selects an area based on color. Use it to:

o Delete a background.
¢ Move or delete elements in a mockup.

e Cut or copy a selection to paste elsewhere.

Note: The Magic Wand tool is ideal to select areas of a solid color or objects outlined with a contrasting
color. It is not recommended to select areas with a gradient, complex background, or pattern.

Note: Magic Wand and other tools in the Snagit Editor toolbar are available to edit images. To edit and
enhance video captures, share your video to TechSmith Camtasia (https://www.techsmith.com/video-
editor.html).

1. Click the Magic Wand tool in the Snagit Editor toolbar.

Ll

f{{
%
-

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your toolbar,
see Customize the Snagit Toolbar (https://www.techsmith.com/blog/?
post_type=tutorial&p=145470)

2. Edit the tool properties to customize the tool. See Tool Properties.
3. Click to select an object or color block on the Canvas.
4. If Snagit selects too little or too much of an area on the Canvas, drag the Select slider in Tool Properties to
adjust the selection radius:
o Less selects fewer pixels based on a smaller range of colors.

o More selects more pixels based on a wider range of colors.
5. Complete any of the following to edit the selection:

o Move an Object: Click and drag the selection or object to a new location.

o Delete the Object or Selection: Right-click (Windows) or Control-click (Mac) the selection and select
Delete.
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Manage Members

i Harold Brenner

; I Kelly Rosen

Close

Doing

o Cut or Copy and Paste an Object: Right-click (Windows) or Control-click (Mac) the selection and select

Cut or Copy to paste the selection elsewhere.

6. When you are finished with the Magic Wand tool, click the Move tool in the toolbar to select, move, edit, or

delete objects you added to your image.

¢!

Snagit automatically fills the space of the moved or deleted object with the Background Fill option selected in the

Tool Properties.

Tool Properties

Edit the properties to customize the tool.

Tool Properties ?
Selact | 5
Less Mare Select:

[ | Global Color Selection

Background Fill

Transparant Auto-Fill

Optimize for Speed -

Tool Properties ?

1%
Less More

Global Color Selection C)

Background Fill:

Auto-Fill

Select

Drag the slider or enter a percentage to adjust the range included in the selection:

o Less selects fewer pixels based on a smaller range of colors.

o More selects more pixels based on a wider range of colors.

N TechSmith’
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Global Color Selection
Expand the selection to include all instances of the selected color within the image.

Background Fill

o Transparent: Fills area with transparency.

o AutoFill: Automatically fills the area based on the content surrounding the selection.

o Optimize for Speed (Windows only): Use for solid colored content or if fill details are not important.

o Optimize for Photo Quality (Windows only): Use for advanced customization and higher quality fill.
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Magnify Tool

Enlarge and highlight an area in an image.

Note: Magnify and other tools in the Snagit Editor toolbar are available to annotate images. To draw
your viewer’s attention while you record video, try Screen Draw
(https://www.techsmith.com/learn/tutorials/snagit/screen-draw/). To enhance video you have already
recorded, share your video to TechSmith Camtasia (https://www.techsmith.com/video-editor.html).

1. Click the Magnify tool in the Snagit Editor toolbar.

R

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your toolbar,
see Customize the Snagit Toolbar (https://www.techsmith.com/blog/?
post_type=tutorial&p=145470).

2. Select a Quick Style (https://www.techsmith.com/blog/?post_type=tutorial&p=144408) or edit the tool properties
to customize the tool. See Tool Properties.

3. Click and drag to select the area to magnify on the Canvas.

4. Drag the white handles to adjust the size of the magnify selection.
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5. Click and drag the @ to move the magnified area to another location in the image.

6. When you are finished with the Magnify tool, click the Move tool in the toolbar to select, move, edit, or delete
objects you added to your image.

¢

Tool Properties

Edit the properties to customize the tool.

e N

Tip: Save tool customizations as Quick Styles.

After you edit tool properties, save your customization as a Quick Style for future use. See Quickly
Access Favorite Styles and Tools (https://www.techsmith.com/blog/?post_type=tutorial&p=144408).

Tool Properties ? Tool Properties 7
Outline Shape Outline Shape
- w - -
Magnify s | 200%| Magnify: == 200%
Line Width e | 4| Line width: = & pt
Outline
Change the color outlining the magnified area.
Outline
-
Shape

Select a shape for the magnified area.
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Magnify
Drag the slider or enter a value to adjust the magnification percentage.

Line Width
Drag the slider or enter a value in pixels to adjust the width of the outline around the magnified area.
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Move Tool

Move objects added on the canvas, or turn on Smart Move to make static objects editable.

Note: Move and other tools in the Snagit Editor toolbar are available to edit images. To edit and
enhance video captures, share your video to TechSmith Camtasia
(https://www.techsmith.com/video-editor.html).

Move Annotations on the Canvas

Move and edit annotations already added to the Canvas in Snagit Editor. When you are finished with other
tools, click the Move tool to select, move, edit, or delete objects in your image.

1. Click the Move tool in the Snagit Editor toolbar.

h

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your
toolbar, see Customize the Snagit Toolbar
(https://www.techsmith.com/learn/tutorials/snagit/customize-toolbar/).

2. Click to select an annotation.

3. Complete any of following to edit the annotation:

o Move Annotation: Click and drag to move an annotation to the desired location.
o Delete Annotation: Press Delete.

o Edit Annotation: Double-click an annotation to edit the properties or text.

Edit Static Text and Elements with Smart Move

Smart Move automatically identifies objects in your screen captures and makes them editable. Quickly
rearrange buttons, delete text, or edit other elements in your screenshots.
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Note: Smart Move leverages Al technology, specifically OpenCV, to identify editable objects in an
image. This runs locally in Snagit on your computer. Neither the image nor information used to
identify editable objects is uploaded to TechSmith or to any service provider, so your data remains
secure. For more information, see TechSmith and Al (https://support.techsmith.com/hc/en-
us/articles/26140574750861-TechSmith-and-Al).

1. Click the Move tool in the Snagit Editor toolbar.

A3

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your
toolbar, see Customize the Snagit Toolbar
(https://www.techsmith.com/learn/tutorials/snagit/customize-toolbar/).

2. Complete one of the following:

o Windows: In the Tool Properties panel, enable Smart Move.

(C) Copy All ¢ Sharelink |~

Tool Properties ?

Smart Move | ;

o Mac: In the Actions panel, click Smart Move.

(5 Copy All ¢ Share Link .

Actions ?

& Add Narration

k

3. Snagit identifies objects in the image. When you hover your cursor over editable objects, selection handles
appear. Optional: Drag the Detail slider to adjust the granularity of objects Snagit identifies.

*+ Smart Move

4. Click to select an object and complete any of the following:

o Move Object: Click and drag to move an object to the desired location.

o Delete Object: Press Delete.
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o Edit Text: Double-click a text box to edit the text.

5. On Mac, click Done to flatten objects and close Smart Move.

Add Narration to Images (Mac)

Record microphone audio to provide additional context for an image or series of images, such as to record an
explanatory video or slideshow.

1. In the tray, click to select an image. Or Control+click (Windows) or Command+click (Mac) to select multiple
images.

2. In the Actions panel, click Add Narration.

L) Copy All ¢@ Share Link .

Actions ?

\./ Add Narration k

‘¢ Smart Move

The Video from Images recording toolbar opens. To learn more, see Turn Your Screenshots into a Video
(https://www.techsmith.com/learn/tutorials/snagit/video-from-images/).
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Pen Tool

Draw freehand or straight horizontal or vertical lines on an image.

Note: Pen and other tools in the Snagit Editor toolbar are available to annotate images. To draw your
viewer’s attention while you record video, try Screen Draw
(https://www.techsmith.com/learn/tutorials/snagit/screen-draw/). To enhance video you have already
recorded, share your video to TechSmith Camtasia (https://www.techsmith.com/video-editor.html).

Draw a Pen Line

1. Click the Pen tool in the Snagit Editor toolbar.

L

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your toolbar,
see Customize the Snagit Toolbar (https://www.techsmith.com/blog/?
post_type=tutorial&p=145470).

2. Select a Quick Style (https://www.techsmith.com/blog/?post_type=tutorial&p=144408) or edit the tool properties
to customize the tool. See Tool Properties.

3. Click and drag your cursor on the Canvas to draw a line.

4. When you are finished with the Pen tool, click the Move tool in the toolbar to select, move, edit, or delete
objects you added to your image.

]

Tip: Press Shift to draw a straight line.

To draw a straight horizontal or vertical line, press and hold Shift as you click and drag.

Edit a Pen Line

Note: To edit a Pen line, you must select the Create as vector (Windows) or Create editable line (Mac)
option before drawing it. Lines drawn without this option cannot be edited.

1. Click to select the line on the Canvas.

2. Complete any of the following to edit the line:
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o Click and drag to move the pen drawing.
o Adjust the Tool Properties.
o Press Delete to delete the line.

Tool Properties

Edit the properties to customize the tool.

e N

Tip: Save tool customizations as Quick Styles.

After you edit tool properties, save your customization as a Quick Style for future use. See Quickly
Access Favorite Styles and Tools (https://www.techsmith.com/blog/?post_type=tutorial&p=144408).

Tool Properties ?
Tool Properties ?
Color Shape Shadow -
. Caolor Shadow ¥
. @ o
-
Width e | 7
Dpacity: 100%
Dpacity | 100
_— Width: e 7pt
|+| Antialias
— Create Editable Line
|+ Create as vector
- Smooth Curves
|+| Smooth

Color
Click the dropdown and select one of the following to set the color:

o Click to select a preset or color from the palette.

Vd

1B
[

T
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e Enter a HEX or RGB value into the field.

Mode Hex: #FAAA4444

e Click the Eyedropper button and then click to select a color from anywhere on the screen.

X

Shape (Windows only)
Click the dropdown to select the shape style.

Shape

®

H—
o—+
—
| >
/=>4
Nk

Note: Snagit Mac only supports the circle shape for pen drawings. If you open a SNAGX file on Snagit
Mac, lines drawn with other shapes display as though drawn with the circle shape. See Snagit File
Format Compatibility (https://www.techsmith.com/blog/?post_type=tutorial&p=149748).

]
L/
—

Shadow
Click to select a shadow direction. To turn off the shadow, click to deselect the shadow direction.

Shadow ~
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Advanced Shadow Properties
Click the dropdown arrow to access additional Shadow properties:

Color N ~

ShﬂdOVEIg Angle 180°

Distance « 4

.
Opacity [ 50
Blur == 2

e Color: Select a color for the shadow.
e Angle (Windows only): Set the direction of the shadow extending from the tool.
o Distance: Increase/decrease the distance between the tool and the shadow.
o Opacity: Increase/decrease the transparency of the shadow.
e Blur: Increase/decrease the clarity of the shadow.
Width
Drag the slider or enter a value in pixels to adjust the width of the arrow/outline/line.
Width 7
Opacity
Drag the slider to adjust the transparency level.
Opacity 100
Create as Vector (Windows) / Create Editable Line (Mac)
Select this option to draw a line that can be edited.

Create as vector Create Editable Line

Antialias (Windows)
w w Select this option to blend pixel edges with the background.
Smooth (Windows)
w w Select this option to smooth sharp angles into curves.

Note: This option is only available with the circle Pen shape.
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angles into curves.

Smooth Curves (Mac)
w Select this option to blend pixel edges with the background and smooth sharp
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Selection Tool

Select part of an image to cut, copy, move, or delete. Automatically replace deleted areas with the surrounding
color or transparency.

Note: Selection and other tools in the Snagit Editor toolbar are available to edit images. To edit and
enhance video captures, share your video to TechSmith Camtasia
(https://www.techsmith.com/video-editor.html).

Select an Area

1. Click the Selection tool in the Snagit Editor toolbar.

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your
toolbar, see Customize the Snagit Toolbar
(https://www.techsmith.com/learn/tutorials/snagit/customize-toolbar/).

2. In the Tool Properties, choose a selection shape: Rectangle, Ellipse, Polygon, or Freehand.

3. Select a Background Fill option to fill the area when the selection is moved or deleted:

o Transparent: Fills the area with transparency to display the canvas underneath.

o Auto-Fill: Automatically fills the area based on the content surrounding the selection.

4. Click and drag to draw the selection on the canvas.

s N

Tip: Invert the selection to select everything else.

To delete or edit everything except the selected area, right-click (Windows) or control-click (Mac) the
canvas and select Invert Selection.

\ J

Edit the Selection

After you select an object or area, complete any of the following:
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e Move: Click and drag the selection on the canvas.
e Remove: Press delete.

e Copy: Press Ctrl+C (Windows) or Command+C (Mac), then Ctrl+V (Windows) or Command+V (Mac) to paste
the copied selection.

 Edit text: Right-click (Windows) or control-click (Mac) and select Edit text. For more information, see Grab &
Edit Text (https://www.techsmith.com/learn/tutorials/snagit/edit-image-text/).

o Copy text: Right-click (Windows) or control-click (Mac) and select Grab text to copy and paste text into
another application.

o Add Effects: Click the Effects button to select a Quick Effect or apply a customized effect to the selection.
For more information, see Add Effects (https://www.techsmith.com/learn/tutorials/snagit/effects/).

Print Selection (Mac)

1. Select an object or area. See Select an Area.

2. Control+click and select Print Selection.

The macOS print dialog opens where you can select a printer destination, scale, portrait or landscape
orientation, and other options.

Select and Move Shapes and Icons
The Snap to Object toggle allows you to automatically snap the selection to the nearest edges of a shape or

icon within the selected area.

1. Click and drag to draw a selection around a shape or icon in an image.
2. Click Snap to Object to bind the selection to the edges of the selected elements.

3. Move the icon anywhere in the image. If auto-fill is turned on, the space where the object moved from
automatically fills to match the surrounding area.

Tip: Try the Freehand selection tool for irregular shapes.

The Freehand selection tool Q allows you to manually draw a selection. This is useful if the

s N

shape selection tools do not fit the area to select.

\

Tool Properties

Edit the properties to customize the tool.
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Tool Properties ?

Tool Properties ?
|__| Snap to Object Snap to Object O

Background Fill
Background Fill:

Transparent Auto-Fill

Optimize for Speed -

Selection Shape
Chose a selection shape: Rectangle, Ellipse, Polygon, or Freehand.

Selection Shape Tips:

o To select a square, select Rectangle and hold the Shift key as you draw the shape on the canvas.

e To select a circle, select Ellipse and hold the Shift key as you draw the shape on the canvas.

To select with with Polygon:

1. Click the canvas to anchor each corner of the shape.

2. Double-click to anchor the last corner of the shape.

o To select with the Freehand (lasso) shape, click and drag.

Snap to Object
Enable this option to snap to text or irregularly shaped objects in the selected area. Drag the slider to adjust
the object selected.

Snap to Object

Select 80

Less More

Background Fill
Choose an option to fill the area when the selection is moved or deleted:
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Background Fill

Transparent Auto-Fill
Optimize for Speed Tk
Speed

Photo Quality

o Transparent: Fills area with transparency.

o Auto-Fill: Automatically fills the area based on the content surrounding the selection.

o Optimize for Speed (Windows only): Use for solid colored content or if fill details are not important.

o Optimize for Photo Quality (Windows only): Use for advanced customization and higher quality fill.
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Shape Tool

Add a shape to an image. Set the Fill color to Transparent to make it a frame.

In this tutorial:

e Draw a Rectangle or Ellipse (Oval)
e Draw a Polygon Shape

e Tool Properties

Note: To add a shape with text, use the Callout Tool
(https://www.techsmith.com/learn/tutorials/snagit/callout/).

Note: Shape and other tools in the Snagit Editor toolbar are available to annotate and edit images. To
draw a shape while you record video, see Screen Draw
(https://www.techsmith.com/learn/tutorials/snagit/screen-drawy/).

Draw a Rectangle or Ellipse (Oval)

1. Click the Shape tool in the Snagit Editor toolbar.

r

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your toolbar,
see Customize the Snagit Toolbar (https://www.techsmith.com/learn/tutorials/snagit/customize-
toolbar/).

2. Select a Quick Style (https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-favorites) or edit the tool
properties to customize the tool. See Tool Properties.

3. Click and drag on the Canvas to draw the shape.

4. Complete any of the following to edit the shape:

Click and drag to move Click and drag a white handle to Click and drag a green handle to
the shape. resize the shape. rotate the shape.
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Tip: Hold the Shift key to draw a perfect square or circle.

Select a rectangle or ellipse shape in the Properties panel. Hold the Shift key and click and drag on the
Canvas to draw a square or rectangle.

5. When you are finished with the Shape tool, click the Move tool in the toolbar to select, move, edit, or delete
objects you added to your image.

¢

Draw a Polygon Shape

1. Click the Shape tool in the Snagit Editor toolbar.
r

2. In the Tool Properties, select Shape dropdown > Polygon.

Shape

A

b

O

Lhy

3. Edit the Tool Properties to customize the tool.
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4. Click and drag on the Canvas to draw the first side of the shape. Click to anchor each additional corner of the

shape.

o

5. Double-click (Windows) or press Enter (Mac) to complete the shape.

6. When you are finished with the Shape tool, click the Move tool in the toolbar to select, move, edit, or delete

objects you added to your image.

¢

Tool Properties

Edit the properties to customize the tool.

N

-

Tip: Save tool customizations as Quick Styles.

After you edit tool properties, save your customization as a Quick Style for future use. See Quickly
Access Favorite Styles and Tools (https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-

favorites/).

Tool Properties

Fill Outline

O O

Shape

Thickness «
Opacity e—————

Line Style I

?

Shadow ~

-

Tool Properties ?
Fill Qutline Shape Shadow ¥
- - -

100%

Opacity: e—
Line width: 5pt

Ling style: eo—

Fill/Outline

o Fill: Change the interior color.

Fill
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¢ Outline: Change the color outlining a shape.

Outline

v

Click the dropdown and select one of the following to set the fill color:

o Click to select a preset or color from the palette.

- I’., amm

]

e i (B

My Colors

mm-
[
T

o Enter a HEX or RGB value into the field.

Mode Hex: | #444444

o Click the Eyedropper button and then click to select a color from anywhere on the screen.

X

Tip: Use Transparent to have no fill.

To create a frame or an empty shape with no fill, select Transparent as the Fill color.

Shape
Click the dropdown to select the shape style.

Shape

]

v
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Shadow
Click to select a shadow direction. To turn off the shadow, click to deselect the shadow direction.

Shadow ~

Advanced Shadow Properties
Click the dropdown arrow to access additional Shadow properties:

Color N ~

Shadowl:l_% Angle . 180°
Distance « 4

| —
Opacity e— 50

Blur == 2

o Color: Select a color for the shadow.

¢ Angle (Windows only): Set the direction of the shadow extending from the tool.
o Distance: Increase/decrease the distance between the tool and the shadow.

e Opacity: Increase/decrease the transparency of the shadow.

e Blur: Increase/decrease the clarity of the shadow.

Thickness (Windows) / Line Width (Mac)
Drag the slider or enter a value in pixels to adjust the width of the shape outline.

Thickness « | 3

Opacity
Drag the slider to adjust the transparency level.

Opacity cr———— | 100

Line Style

Click the dropdown to select a style for the outline of the shape.
Lime Style I v
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Simplify Images
Replace text and other distracting visual elements in an image with simplified objects.

Create simplified graphics to:

e Single-source images in your content across languages, versions, or platforms.
o Keep up with continuously changing user interfaces or websites.

e Focus viewers’ attention on important areas in an image.

Tt drul e

T o -IIIIII*

Note: Simplify and other tools in the Snagit Editor toolbar are available to annotate images. To draw
your viewer’s attention while you record video, try Screen Draw
(https://www.techsmith.com/learn/tutorials/snagit/screen-draw/). To enhance video you have already
recorded, share your video to TechSmith Camtasia (https://www.techsmith.com/video-editor.html).

1. Click the Simplify tool in the Snagit Editor toolbar.

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your toolbar,
see Customize the Snagit Toolbar (https://www.techsmith.com/learn/tutorials/snagit/customize-
toolbar/)

2. In the Tool Properties, enable the Auto Simplify option.

Auto Simplify 0

off (:) On

Detail: B8

3. Snagit overlays text and visual elements in the image with simplified objects. Drag the Detail slider to adjust the
Auto Simplify sensitivity and generate new objects.
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Note: Adjusting the Detail slider resets all Auto Simplify objects on the canvas.

4. To further customize your simplified image, continue with any of the following:

o Customize the color palette
o Draw additional Quick Style objects

o Manually edit the simplified objects

Create a Custom Color Palette

Customize a color palette to add consistency across a series of simplified images or match your brand or product
colors.

1. In the Color Palette properties panel, click a color dropdown to change the object colors on the canvas. Repeat
to set the desired colors in the palette.

Color Paletie

Image Colors OmgE ~ &
[ I~ - 0B~ &~

2. Click the ﬁ icon and select Save Palette.

3. In the Save Palette dialog, select one of the following:

o New: Enter a name for the new palette.

o Replace: In the dropdown, select an existing color palette to replace.

4. Click Save.

Snagit adds the color palette to the dropdown in Color Palette properties.
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Draw Additional Quick Style Objects

1. In the Quick Styles, click to select an object.

Quick Styles

-

1.D il

2. Click and drag to draw the object on the canvas.
3. To edit the object, see Edit Simplify Objects.
Edit Simplify Objects

Resize an Object
Click to select an object on the canvas and drag the handles in or out.

Move an Object
Click to select an object on the canvas and drag the object to the desired location.

Delete an Object
Click to select an object on the canvas and press the Delete key.

Edit the Tool Properties
Click to select a simplified object on the canvas and edit the properties to customize the object.

Tool Properties ?

Fill Shape  Background Tool Properties ?

[ ]

-
Text Height | 16 | - [;]

Line Spacing == | 8 |

Fill Shape

m

¥ Draw k. Move
" e
0. Draw % Move Show Qriginal

| Lock Objects

Show Original

Fill

Set the color for the selected
object.
[
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Shape
Select the shape for the selected object.

Background
Select the background color for the simplified
text object.

Text Height
Drag the slider or enter a value for the text line height in
the simplified text object.

Line Spacing
Drag the slider or enter a value for the space between each
text line in the simplified text object.

Align (Only available when multiple objects

are selected.)
Align the selected objects left, middle, or right.

Draw/Move Mode
Allows you to switch between the following modes:

¥, Draw P. Move

o Draw: Click and drag on the canvas to add a new quick style object. Simplified objects are still movable.
e Move: Click and drag on the canvas to multi-select and move objects. Drawing new quick styles is disabled.
Lock Objects (Windows Only)

Enable this option to prevent edits to the simplified objects on the canvas when switching to other Snagit editing
tools.

Show Original
As you work, Snagit maintains your original image behind the simplified objects.
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1. Click Show Original to reference your original image.

2. Drag the Opacity slider to change the transparency level of objects on the Canvas.
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Spotlight Tool (Mac)

Call attention to an area by dimming and/or blurring the rest of the image.

Note: Spotlight and other tools in the Snagit Editor toolbar are available to annotate images. To draw
your viewer’s attention while you record video, try Screen Draw
(https://www.techsmith.com/learn/tutorials/snagit/screen-draw/). To enhance video you have already
recorded, share your video to TechSmith Camtasia (https://www.techsmith.com/video-editor.html).

Add a Spotlight

1. Click the Spotlight tool in the Snagit Editor toolbar.

Note: If the tool is not visible in the toolbar, click the More dropdown to select the tool. See
Customize the Snagit Toolbar. (https://www.techsmith.com/blog/?post_type=tutorial&p=145470)

2. Select a spotlight shape in Tool Properties.
3. Click and draw on the Canvas to select the spotlight area.

4. Complete any of the following to edit the spotlight area:

o Click and drag to move.
o Click and drag a white handle to resize.

o Click and drag the green handle to rotate.
5. Adjust the Color, Opacity, and Blur properties to achieve the desired effect. See Tool Properties.
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6. When you are finished with the Spotlight tool, click the Move tool in the toolbar to select, move, edit, or delete
objects you added to your image.

¢!

Note: Windows users can achieve a similar effect with the Selection tool and the Spotlight & Magnify
effect. To learn more, see Add Effects (https://www.techsmith.com/learn/?post_type=tutorial&p=145457).

Tool Properties

Edit the properties to customize the tool.

e N

Tip: Save tool customizations as Quick Styles.

After you edit tool properties, save your customization as a Quick Style for future use. See Quickly
Access Favorite Styles and Tools (https://www.techsmith.com/blog/?post_type=tutorial&p=144408).

Tool Properties ?

Background
Color: - -
Opacity: 40%
Blur: 0

Shape
Select a rectangle, rounded rectangle, oval, or polygon shape for the spotlight.

¢ To spotlight with the rectangle, rounded rectangle, and oval shapes, click and drag on the canvas.

¢ To spotlight with the polygon shape:

1. To create the first side of the polygon, click on the canvas to add the first two points.
2. Continue to click on the canvas to add additional sides.

3. Double-click the canvas to stop drawing the polygon.

Color
Click the dropdown and select one of the following to set the background color for the image surrounding the
spotlight:
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¢ Click to select a preset or color from the palette.

Made #FFFFFF

My Colors

ml -+

—

T

e Enter a HEX or RGB value into the field.

Mode Hex: #444444

o Click the Eyedropper button and then click to select a color from anywhere on the screen.

/

Opacity
Drag the slider to adjust the transparency of the background color surrounding the spotlight.

Blur:
Drag the slider to adjust the clarity of the background image surrounding the spotlight.
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Stamp Tool

Annotate your image with stamps from a variety of categories.

In this tutorial:

e Add a Stamp to an Image
e Download Stamps
e Create Custom Stamps

e Tool Properties

Note: Stamp and other tools in the Snagit Editor toolbar are available to annotate images. To draw your
viewer’s attention while you record video, try Screen Draw
(https://www.techsmith.com/learn/tutorials/snagit/screen-draw/). To enhance video you have already
recorded, share your video to TechSmith Camtasia (https://www.techsmith.com/video-editor.html).

Add a Stamp to an Image

1. Click the Stamp tool in the Snagit Editor toolbar.

?

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your toolbar,
see Customize the Snagit Toolbar (https://www.techsmith.com/learn/tutorials/snagit/customize-
toolbar/).

2. In the Quick Styles (https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-favorites), select a stamp
category from the dropdown or enter a search term. Click to select a stamp.

Quick Styles Quick Styles
| ’ ?)
Business - Business -
My Stamps *
Snagit Stamps p 6 o
Activity k
Business
Food and Drink ‘ & ] 1
Holiday

Interface
Smileys and People
Stickers
Symbols

Travel and Places

3. Click the canvas to add the stamp.
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Click and drag to move the stamp. Click and drag a handle to resize the stamp.

N

1T
P’
T
ol
iy
L=
|
I
iy
L

O = O O O O

4. When you are finished with the Stamp tool, click the Move tool in the toolbar to select, move, edit, or delete
objects you added to your image.

.

Note: Stamps from previous versions of Snagit are available to download for free from the TechSmith
Assets website (https://library.techsmith.com/Snagit). See Download Stamps.

Download Stamps

The TechSmith Assets website (https://library.techsmith.com/Snagit) has hundreds of free stamps to add a fun,
polished, professional touch to your content.

1. Click the Stamp tool in the Snagit Editor toolbar.

2. In the Properties panel, click the Download More button.

3. The TechSmith Assets website (https://library.techsmith.com/Snagit) opens. Locate the desired stamp set and
click the Send to Snagit icon.
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Letters And Numbers - Red Sticker

Snagit adds the stamp set into the relevant stamp category: Stamp tool > Quick Styles > Stamp dropdown >
select category.

(AdBdc D
(EJFAGAH

Letters And Mumbers - Ora

nge Pointer Rght

Quick Styles Quick Styles

Symbaols b

Symbaols -

® O © 0 0B o
0000 000

To learn more about downloading assets, see Download TechSmith Assets for Snagit
(https://www.techsmith.com/learn/tutorials/snagit/assets/).

Create Custom Stamps

Import image files such as JPGs, PNGs, and GIFs to use as stamps, or save an image captured or created with
Snagit as a custom stamp (Mac only).

Import a File to Stamps

1. On Windows, select Stamp tool > Organize Stamps button > Add Stamp button. On Mac, select Stamp tool >
Import Stamps.

2. Browse to select an image and click Open.
Snagit adds the image to My Stamps (Windows) or Custom (Mac).
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Save As Stamp (Mac only)

1. In Snagit Editor, click to select a capture in the recent captures tray
(https://www.techsmith.com/learn/tutorials/snagit/recent-captures-tray/).

2. Select File > Save As Stamp.
Snagit adds the image to Custom.

Tool Properties

Edit the properties to customize the tool.

e N

Tip: Save tool customizations as Quick Styles.

After you edit tool properties, save your customization as a Quick Style for future use. See Quickly
Access Favorite Styles and Tools (https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-

favorites).
Tool Properties ?
Shadow =
Opacity =——— | 100
Shadow

Click to select a shadow direction. To turn off the shadow, click to deselect the shadow direction.

Shadow ~

Advanced Shadow Properties

Click the dropdown arrow to access additional Shadow properties:
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Shado

Color | ~
Angle
Distance «
Opacity e—

Blur ==

180°

50

e Color: Select a color for the shadow.

o Angle: Set the direction of the shadow extending from the tool.

« Distance: Increase/decrease the distance between the tool and the shadow.

o Opacity: Increase/decrease the transparency of the shadow.

e Blur: Increase/decrease the clarity of the shadow.

Opacity

Drag the slider to adjust the transparency level.

Opacity -——

100

NTechSmith’

Snagit 2024 Help 1159



Step Tool

Add steps to illustrate a process or call out specific areas in an image.

Click to add numbers or letters sequentially on the canvas.

Note: Step and other tools in the Snagit Editor toolbar are available to annotate and edit images. To add
step numbers while you record video, see Screen Draw
(https://www.techsmith.com/learn/tutorials/snagit/screen-drawy/).

1. Click the Step tool in the Snagit Editor toolbar.
Y
e?

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your toolbar,
see Customize the Snagit Toolbar (https://www.techsmith.com/blog/?
post_type=tutorial&p=145470).

2. Select a Quick Style (https://www.techsmith.com/blog/?post_type=tutorial&p=144408) or edit the tool properties
to customize the tool. See Tool Properties.

3. Click on the Canvas to add the first number or letter.

4. Adjust the size or other properties of the first step as needed. The properties affect additional steps added in
the sequence.

5. Click on the Canvas to add additional steps sequentially.

6. To manually edit the label, right-click (Windows) or Control-click (Mac) on the step and select Edit Value. Enter
the desired alphanumeric value and press Enter.

7. When you are finished with the Step tool, click the Move tool to select, move, edit, or delete objects you added
to your image.

¢

Tool Properties

Edit the properties to customize the tool.

Tip: Save your customized tools.

Save your customized tools as a Quick Style for future use. See Quickly Access Favorite Styles and
Tools (https://www.techsmith.com/blog/?post_type=tutorial&p=144408).
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Tool Properties ?

Fill Text Color Shape  Shadow -

[ ] O

v ~ -

Opacity

Type 1.2. 3. v 9

Fill

Click the dropdown and select one of the following to set the color:

o Click to select a preset or color from the palette.

Mode 0

My Colars

mE +

-

T

o Enter a HEX or RGB value into the field.

Mode Hex: #A44444

¢ Click the Eyedropper button and then click to select a color from anywhere on the screen.

X

Text Color
Click the dropdown to select a font color.

Shape
Click the dropdown to select the shape style.
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Shape

O
"
O

C
U

Shadow

Click to select a shadow direction. To turn off the shadow, click to deselect the shadow direction.

Shadow ~

Advanced Shadow Properties
Click the dropdown arrow to access additional Shadow properties:

Color N ~

Shadow% Angle . 180°
Distance « 4

| —
Opacity e— 50

Blur == 2

e Color: Select a color for the shadow.

e Angle: Set the direction of the shadow extending from the tool.

o Distance: Increase/decrease the distance between the tool and the shadow.
e Opacity: Increase/decrease the transparency of the shadow.

e Blur: Increase/decrease the clarity of the shadow.
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Opacity
Drag the slider to adjust the transparency level.

Opacity e ———

100

Type

Click the dropdown to select an alphanumeric type for step sequence.

000
000

Restart Sequence

Click to restart the lettering or numbering sequence for the next step added to the Canvas.

NTechSmith’
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Text Tool

Add captions, headings, or other text to an image.

Note: Text and other tools in the Snagit Editor toolbar are available to annotate images. To draw your
viewer’s attention while you record video, try Screen Draw
(https://www.techsmith.com/learn/tutorials/snagit/screen-draw/). To enhance video you have already
recorded, share your video to TechSmith Camtasia (https://www.techsmith.com/video-editor.html).

Add Text

1. Click the Text tool in the Snagit Editor toolbar.

d

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your toolbar,
see Customize the Snagit Toolbar (https://www.techsmith.com/learn/tutorials/snagit/customize-
toolbar/).

2. Select a Quick Style (https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-favorites/) or edit the tool
properties to customize the tool. See Tool Properties.

3. Click and drag on the Canvas to select the location for your text.
4. Type the desired text.

5. When you are finished with the Text tool, click the Move tool in the toolbar to select, move, edit, or delete
objects you added to your image.

~

Note: To add text with a background color, border, or arrow, use the Callout Tool
(https://www.techsmith.com/learn/tutorials/snagit/callout/).

Edit or Remove Text

To edit or remove text that was added with the Text tool, click to select the text on the Canvas and complete any of
the following:

o Change the current text style by clicking a Quick Style (https://www.techsmith.com/learn/tutorials/snagit/quick-
styles-and-favorites/) or edit the Tool Properties.

o Type to enter text.

o To delete the text, press the Delete key.
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Tool Properties

Edit the properties to customize the tool.

(https://www.techsmith.com/learn/tutorials/snagit/edit-image-text/).

Note: To edit text captured in a screenshot or already included in an image, see Grab and Edit Text

-

favorites/).

Tip: Save tool customizations as Quick Styles.

After you edit tool properties, save your customization as a Quick Style for future use. See Quickly
Access Favorite Styles and Tools (https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-

N

Tool Properties ?

Fill Outline

L] ]

- -

Shadow -

Font Arial -

Font Size ==

Line Width e

w Advanced

Tool Properties
Fill Outling Shadow ¥
. . X
A
Arial .
Bold .
Font size: s 24 pt
Line width: e 4 pt
¥ Advanced

ur =8B= Bz =
Opacity: 100%

=3

sye B / U
Alignment 5%% el = E=
Opacity | 100
Padding = | 5
Fill/Outline

¢ Fill: Change the interior color.

Fill
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¢ Outline: Change the color outlining text.

Outline

Click the dropdown and select one of the following to set the color:

o Click to select a preset or color from the palette.

11 I
.ll N
Mode #FFFFFF
My Colors

me+

—

T

e Enter a HEX or RGB value into the field.

Mode Hex: #444444

o Click the Eyedropper button and then click to select a color from anywhere on the screen.

/

Shadow
Click to select a shadow direction. To turn off the shadow, click to deselect the shadow direction.

Shadow ~

Advanced Shadow Properties

Click the dropdown arrow to access additional Shadow properties:
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Color N ~

Shad(}v«% Angle
Distance «
.
Opacity L
Blur ==

e Color: Select a color for the shadow.

e Angle (Windows only): Set the direction of the shadow extending from the tool.

180°

50

« Distance: Increase/decrease the distance between the tool and the shadow.

o Opacity: Increase/decrease the transparency of the shadow.

e Blur: Increase/decrease the clarity of the shadow.

Font Properties

¢ Font: Click the dropdown to select a font.

o Font Size: Drag the slider or enter a value to adjust the font size.

o Font Style (Mac Only): Click the dropdown to select the text formatting: Regular, Italic, Bold, Bold ltalic. For

Windows, see Advanced Font Properties for more formatting options.

o Line Width: Drag the slider or enter a value to adjust the width of the text outline. Set to O to remove the outline

from the text.

Advanced Font Properties
Click the dropdown arrow to access additional font properties.

o Style: Click to select the text formatting: Bold (Windows), Italic (Windows), Underline, Strikethrough (Mac). For

Mac, see Font Style for more formatting options.
o Alignment: Click to select the horizontal or vertical text alignment.
o Padding (Windows only): Adjust the space surrounding the text.

e Opacity: Drag the slider to adjust the text transparency level.
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Edit a Video

Learn how to combine videos, cut out unwanted parts, and save a clip as a separate video.

Video Playback Controls

After recording a video capture (https://www.techsmith.com/learn/tutorials/snagit/how-to-capture-video/), the MP4

file opens in Snagit Editor to preview and edit. The video playback controls appear under the video.

Video

Control

a Pp » b Add

Videos

Description

L
01:07 || 02:14

4 | I»

1.0x =

o)

NTechSmith’

Elapsed Time

Duration

Playhead and
Start/End
Selection
Handles

Play / Pause

Previous /
Next Frame

Playback
Speed
(Mac only)

Mute /
Unmute /
Volume

Elapsed time indicates the playhead’s position on the timeline.

Duration indicates the total total length of the video.

The white playhead controls which frame in the video is displayed. Drag the
playhead to jump to a specific point in the video.

Drag the green and red handles to select a segment of the video to cut out,
save as a new video, or save as an animated GIF
(https://www.techsmith.com/learn/tutorials/snagit/animated-gif/).

Play or pause the video.

Click to move back or forward one frame.

Select a speed to review the video in Snagit. Playback speed does not
affect how the video plays when you share, save, or export the file.

Click to mute or unmute video playback and to open the playback volume
slider.
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Video
Control

Description

Create Save the entire video or the current selection as an animated GIF
Animated GIF  (https://www.techsmith.com/learn/tutorials/snagit/animated-gif/) file.

Save Frame Save the current video frame as a still image. The new image opens on the
as Image canvas to edit and share.

) Opens the Combine Videos dialog to select and combine multiple video
Add Videos i
clips.

Combine Videos

Combine your video with others from your Snagit Library.

1. In the video playback toolbar, click Add Videos.

A n

01:07 02:14
10¢ v o) | ’ | 2 G Add
Videos
2. In the Combine Videos dialog, click to select additional videos.
Combineg Videos m] *

Data Modifiod » Date Croatod Hama Sira

2023-08-31_13-08-30 2023-08-31_13-02-03 2023-08-3_13-00-42 2023-08-31_12-50-35
|3- . :_ jusiirica - WartiFoea Tutorial Servey
L i
I"IIIM-m i = o

» im0
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3. In the selected videos tray, drag videos to reorder as needed.

Combdne Videos o E4

Db Mosdifiod = Dsti Croatod M Slro

030031130830 2023.00-31_13.02-03 2023.00-31_13.00.42 2023-00-31_12.50-30

i L Frtn B Ntiaas iy i Jasrias - WoriFress Tutsrial Survey
"!"!!. = : ER (2

2 A Solechsd {01 30H sl Vidoos Cancel

4. Click Combine Videos.

The combined video appears on the canvas to review, edit, and share
(https://www.techsmith.com/learn/tutorials/snagit/share/).

For more information, see Combine Videos (https://www.techsmith.com/learn/tutorials/snagit/combine-videos/).

Cut Out Video Sections

Delete unwanted parts of a video such as mistakes or coughs, or trim the beginning or end of the video.

1. Drag the Start selection handle on the timeline to the location to start the cut.

000105

-,
i
0001

< a Pp »
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2. Drag the End selection handle on the timeline to the location to end the cut.

{][_}:Eﬂ:?ﬁ
sl
0001
< a Pp »

3. To review the segment to be cut out, drag the playhead across the timeline.

0001148
D | gl} ;m
000
< a Pp »

4. Click the Cut Out button.

Save As New Video Cancel

..

00

© a« Pp »

A yellow line on the timeline indicates where the segment was cut out.

T v

00

< a Pp »
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Tip: To trim a video, select and cut out the beginning or end of the timeline.

Drag the handles on the timeline to select the beginning or the end of the video. Then select the Cut
Out option to delete the selection.

" v &

0013 01:15

< a P I L @ Add

Videos

\ J

Remove Audio (Mac)

If you have a video with sound from a microphone, system audio, or background noise that you want to remove,
you can make a copy of the video that excludes all audio (Mac only).

Note: It is not currently possible in Snagit to remove only some audio. For example, you cannot remove
background music or system audio while preserving the voice narration.

To make a video copy that excludes all audio:

1. Open a video capture or click to select a video from the Recent Captures Tray.

2. Select Video menu > Make a Silent Copy.

The new video, with all audio excluded, appears on the canvas to review, edit, and share
(https://www.techsmith.com/learn/tutorials/snagit/share/).

The original video with audio is still available in the Recent Captures Tray and Snagit Library to edit further.

Save a Selection as a New Video

Make a selection on the timeline to save a clip as a new video.

1. Drag the Start handle on the timeline to the location to start the selection.

00:01;,05

00:1

< a Pp »
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2. Drag the End handle on the timeline to the location to end the selection.

00:01,28
sl
0001
< a Pp »

3. To review the segment, drag the playhead across the timeline.

00:01:14
e s _
00:M

< a Pp »

4. Click the Save As New Video button.

Cut Qut Save As New Vide Cancel
- N n
00:M

© a p »

The new video appears on the canvas to review, edit, and share
(https://www.techsmith.com/learn/tutorials/snagit/share/).

Save a Video Frame as an Image

Capture the current video frame as a still image.

1. Open a video capture or click to select a video from the Recent Captures Tray.
2. Drag the playhead to the desired video frame.

3. Click the Save Frame as Image button.

The new image opens on the canvas to review, edit (https://www.techsmith.com/learn/tutorials/snagit/how-to-edit-
a-screenshot/), and share (https://www.techsmith.com/learn/tutorials/snagit/share/).
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Combine Videos

Learn how to combine multiple clips into a single video in Snagit.

Introduction

Record multiple video captures with Snagit, then combine them into a single video. For example:

¢ Record a video in segments rather than a single take.
¢ Record additional information missed in the first recording.

¢ Add a video or segment recorded by another person.

How to Combine Videos

1. In the recent captures tray (https://www.techsmith.com/learn/tutorials/snagit/recent-captures-tray/), click to select

the first video you want to appear in the combined video.

2. In the video playback toolbar, click Add Videos.

e R .
- i+

0107 02:14

< a p » L @ Add
Videos

3. The Combine Videos window shows videos in your Snagit library, with the selected video marked with a “1”.

Combine Videos m] *
Data Modifiod Date Croatod Hama Siza

SOE308-31_13-08-30 2OFAHILR020F SOXHOE-3 130042 22T 125035

-llll'llcl Mlm'l'lmll.ll:'im

- ot rvanon § Satadaction

’ socudao
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4. Click to select additional videos. The tray at the bottom of the Combine Videos window shows the selected

videos and the order in which they will be combined.
Combing Videos

Date Croatod

Data Mcdifiod =

2023-08-31_13-08-30 2023-08-F1_13-02-03 2023-08-31_13-00-42 2023-08-3112-59-35

[uskrics . WardPress Tuterial Servey
A i sk —

4 =
! :

e

-
T A Solectod (-3 Combing Vidoos Cancel
5. Click to deselect or reselect videos as needed.
6. In the selected videos tray, drag videos to reorder as needed.
Combine Videos o x
Dato Crostod | Mo Siz

Drita Moslifiod =

001
203 3-00-31_132. 5030

0330011 13-08-30 2023003030203 0230030130047

Jasrias - WoriFress Tutsrial Survey

Lo pratems ¥ Ravindgationy

'r‘!!!*!.- m

e o

A Solocted [01:30)

7. Click Combine Videos.

The combined video appears on the canvas to review, edit
(https://www.techsmith.com/learn/tutorials/snagit/editing-video/), and share
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(https://www.techsmith.com/learn/tutorials/snagit/share/).
B rfie Em Video Share View Help 2023-09-01_14-16-28.mp4 - Snagit Editor 0 - a x

= Library @ Capture @ Create v : py Al @ Share Link | ~

00:00

L L

) Hide Recent

Good to Know

¢ Snagit automatically applies unsaved cuts when combining videos.
o If the selected videos are different dimensions, Snagit adds black borders to the smaller video(s) to match the

size of the largest video.

Tips for Combining Videos

« If you have a lot of videos in your Snagit Library, click the Date Modified, Date Created, Name, or Size tab at the
top of the Combine Videos window to sort videos.

o Explore other ways to combine videos. Control+click (Windows) or Command+click (Mac) to select multiple
videos in the recent captures tray in the order you want to combine them, then complete one of the following:

o Right-click and select Combine Videos.

o Select Video menu > Combine Videos.
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Resize, Rotate, or Flip an Image

Customize the size and orientation of an image before sharing to an application or website.

Change the size and orientation of an image to:

o Match the recommended image resolution to insert an image into a website.
o Adjust the image size to insert into a specific area in a document.

o Adjust the image orientation to create a printed document.

Resize an Image

Note: After resizing an image, you cannot move or edit flattened objects in the image.
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1. In Snagit Editor, select Image menu > Resize Image or click the image dimensions at the bottom of the Canvas.

Units: Pixels a

Units:  Pixels -
— Width: 400 o

o
L— Height: 250 px

Advanced
Advanced =
Pixel Density: @ 2 x
Apply Cancel

Q 100% ~ 400 x 250px
&? Q 100% « 400 x 250 @2x «

R

2. Mac: Set the Pixel Density (optional). The pixel density is measured in pixels per inch. Enter 1to show all pixels.

Tip: Save changes to Pixel Density first.

It is recommended to save changes to pixel density before making further changes to image size.
Click Resize to save your changes.

3. Select an option from the Units dropdown:

o Percent: Scale image based on a percentage of the current image size.
o Pixels: Scale image based on screen pixels.
o Inches: Scale image based on inches.

o Centimeters: Scale image based on centimeters.

4. Enter a Width and Height based on the selected unit. Click the ﬂ icon to enter units at a different aspect ratio.

Note: Changing the aspect ratio may blur or skew the image.

5. Windows: Click Advanced and adjust additional options as needed:

o Resolution: Set the density of pixels in an image. Resolution is measured in DPI (dots per inch).

o Use Resampling: Change the number of pixels in an image. Enable resampling to add pixels to an image.
Disable resampling to remove unnecessary pixels which can decrease the file size.

Note: Use other resizing options before enabling Use Resampling as this option can
permanently degrade the quality of the image.
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6. Click the Apply (Windows) or Resize (Mac) button.

Note: The magnify option displays a zoomed in view of the image on the Canvas, but does not resize
the actual image.

Fit to Screen Actual Size

Z00IT c— 100%

¢' Always Shrink to Fit

Q  100% -

Rotate an Image

Note: After rotating an image, you cannot move or edit flattened objects in the image.

In Snagit Editor:

¢ Windows: Select Image menu > Rotate > select a rotate option.

Rotate b Clockwise
Counter Clockwise
180 Degrees

Custom Angle...

o Clockwise: Rotate image 90 degrees clockwise.
o Counter Clockwise: Rotate image 90 degrees counter clockwise.

o 180 Degrees: Rotate image 180 degrees.
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o Custom Angle: Enter a custom angle in degrees. The angle entered must be a positive integer.

¢ Mac: Select Image menu > Rotate Image. Select a rotate option in the new dialog that appears.

o Enter a custom angle in degrees. The angle entered must be a positive integer.

o Click and drag the control in the circle to rotate the image clockwise or counter clockwise.

o Click the rotate button to rotate the image clockwise in 90 degree integers.
Flip an Image

Note: If you select the flip option, Snagit also flips text and annotations within the image.

In Snagit Editor, select Image menu > Arrange > select a flip option:

¢ Flip Vertical: Flips the image in the vertical direction (top to bottom).
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o Flip Horizontal: Flips the image in the horizontal direction (left to right) to create a mirror image.
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Add Effects

Add effects to enhance an image or selection of an image.

In this tutorial:

e Add an Image Effect
¢ Remove Effect from Image

¢ Snagit Effect Types

Note: Effects are only available for images. Share your video to TechSmith Camtasia
(https://www.techsmith.com/video-editor.html) to enhance it with annotations and effects.

Add an Image Effect

o To apply effects to images before capture, see Capture an Image (https://www.techsmith.com/blog/?
post_type=tutorial&p=145407)

o To apply effects to multiple images after capture, see Batch Convert Images (https://www.techsmith.com/blog/?
post_type=tutorial&p=145461).

Apply effects to an image or selection after capture:

1. Click the Effects button.

P Effects £} Properties

2. The Effects panel opens. Complete one of the following to apply an effect:
o Select a style from the Quick Effects.

Quick Effects

o & & 8
E.ae i B

Shadow: Bottom Left, 8px
Shear: -45, -25
Perspective: 20, 0 9
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o On Windows: Click to select an effect. Customize the settings in the dropdown and click Apply.

Effects ?

D Border -
. Edges b -

Edges Style
- I
-
r 5
Size ¢ | 2
. p Border
L

p Shadow

‘ Add to Quick Effects L

o On Mac: Click to apply an effect. Click the button to customize the settings.

Effect Styles 5

. Edges

Border =—

Color

Opacity:

Size: | ipt

I TN ==
L]

o

Note: Effects applied in Snagit Mac are not currently supported by Snagit Windows when the image is
saved as a SNAGX file. They will not display and will be lost if you open and save the SNAGX file in
Snagit Windows. To preserve effects when sharing to Snagit Windows, save the file as a .png, .jpg, or
other image file type.

Remove Effect from Image
o Windows: Select Edit > Undo to remove the last applied effect. If you need to remove multiple changes, select

Undo multiple times.

« Mac: In the Effects panel, click a blue effect to turn off the effect.

—

Border =
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To turn off all effects, click the No Effects Quick Effect.

Snagit Effect Types

e N

Tip: Save a custom effect as a Quick Effect or Favorite for future use.

Windows: After you edit the settings, click the Add to Quick Effects button in the settings dropdown.

Mac: As you edit the settings, a new effect appears at the bottom of Quick Effects. Click the | &= icon
to save the effect for future use. Click the icon to save the effect to Favorites

(https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-favorites/).

e Border o Filters (Windows)

e Edges o Color Filters (Mac)

¢ Capture Info ¢ Color Adjustment

¢ Page Curl (Windows) ¢ Color Replacement (Windows)

¢ Shadow ¢ Spotlight and Magnify (Windows)
o Perspective o Watermark (Windows)

¢ Reflection (Mac) o Fade (Mac)

Border Add a border to the outside of an image.

¢ To change the color of the border, click the Color dropdown and complete one of the
following:

o Click to select a color from the preset colors or from the color palette.

Vd

mm-
[
Ty

o Click the Eyedropper tool and then click to select a color from anywhere on the

screen.

N TechSmith’ Snagit 2024 Help | 184


https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-favorites/
https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-favorites/

o Enter a HEX or RGB value into the field.

¢ Drag the slider to adjust the width.
¢ Click the Apply button to apply the effect to the image (Windows only).

Edges Add an edge effect to one or more sides of an image.

¢ To change the style of the effect, select a style from the dropdown.

Edges Style
A v
o W [
p Border ‘ Wave s Wave
b shadow WE Saw . /NN Sharktooth
IZ&: =
Add ¥ Sharktooth | s Torn

l Fade

m . Bevel

e To change the size of the effect, drag the Size slider.

e To indicate where the effect is visible, click one or more edges of the bevel.

¢ Expand the Shadow dropdown to select the color and location of the shadow for the effect
(Windows only).

o Click the Apply button to apply the effect to the image (Windows only).

Capture Info Automatically add information to your screenshots such as application name,
; capture date and time, and operating system.

Windows 10 Enterprise 21H1 (64-bit Build 19043)
T:16:32 PM 10/4/2021
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Application Mame
Application Version
Date and Time
Operating System

Custom Text

AAAAA

Color

-

J

Segoe Ul -

Font Size e

14

Note: Capture Info can only be added to images captured with Snagit.

e Select Capture Info properties to include in the caption:

o Application Name
o Application Version
o Date and Time

o Operating System

o Select the Custom Text option to enter text into the text field below.

¢ To change the Capture Info background color, click the Color dropdown and
complete one of the following:

o Click to select a color from the preset colors or from the color palette.

Mode #FFFFFF

My Colars

Bl +

—

T3
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Page Curl
(Windows)

Shadow

N TechSmith’

o Click the Eyedropper tool and then click to select a color from anywhere

on the screen.

X

o Enter a HEX or RGB value into the field.

« Font Properties:

o Font: Click the dropdown to select a font.

o Font Color: Click the dropdown to select a color.

o Font Size: Drag the slider or enter a value to adjust the font size.

o Click the Apply button to apply the effect to the image (Windows only).

Add an effect that curls the corner of an image. Click the Apply button to apply the effect

to the image.
Effects ?
r Page Curl -
Corner
. [
| 3
|_3s]
mi Add to Quick Effects L
-
| Qe L

Add a shadow effect to a side or around an entire image.

Color Shadow

- N
Slzo S— |E

Add to Quick Effects

Shadow

Opacity: ee—
Dffset: =

Blur: ¢

Color

¢ To change the color of the shadow, click the Color dropdown and complete one of the

following:
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o Click to select a color from the preset colors or from the color palette.

Mode G

My Colors

me+

T

o Click the Eyedropper tool and then click to select a color from anywhere on the

screen.

X

I #EBEBER

o Enter a HEX or RGB value into the field.

¢ Click a cell in the grid to select the shadow location.
o Drag the Size slider to adjust the shadow size.
« Drag the Opacity slider to adjust the transparency of the shadow (Mac only)

o Drag the Offset slider to adjust the distance between the image and the shadow (Mac
only).

o Drag the Blur slider to adjust the clarity of the shadow (Mac only).
¢ Click the Apply button to apply the effect to the image (Windows only).

Perspective Distort an image to give the appearance of being viewed from a different angle.

o Select a style from the dropdown.

o Drag the Horizontal/Rotation or Vertical/Tilt sliders to adjust the effect.

Reflection (Mac) Add a mirror-like reflection to an image.

« Drag the Size slider to adjust the percentage of the image that is reflected.

« Drag the Opacity slider to adjust the transparency of the reflection.

Filters (Windows) Apply a filter effect over the entire image. Select a filter type in the dropdown:

e Soften — Blur details in an image.
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e Sharpen — Adjust the contrast in an image to improve blurriness.
o Opacity — Adjust the transparency of an image.

¢ Monochrome — Apply a black and white filter to an image.

¢ Grayscale — Convert colors in an image to shades of gray.

o Invert Colors — Invert colors in an image creating a negative effect.

Color Filters Apply a filter effect over the entire image. Change the following image colors with this
(Mac) effect:

o Grayscale — Convert colors in an image to shades of gray.

¢ Sepia Tone — Convert colors in an image to shades of a single color creating a

monochrome effect.
¢ Invert — Invert colors in an image creating a negative effect.
o Sharpen — Adjust the contrast in an image to improve blurriness.

o Opacity — Adjust the transparency of an image.

Color Enhance or correct the color and tonality (lightness, darkness, and contrast) in an image.
Adjustment Change the following properties for this effect:

e Brightness — Adjust the overall lightness of an image.

o Contrast — Adjust the difference in the color and brightness between image elements.
e Hue — Adjust the dominant visible color in an image such as Red, Green, or Blue.

e Saturation — Adjust the intensity of visible colors in an image.

¢ Gamma — Adjust the overall darkness of an image.

Color Replacement Swap two colors in an image or replace one color with another color. Click the
(Windows) + to select colors to swap before you apply this effect.
?ﬂ' Color Replacement -
+
Spotlight and Magnify Draw attention to an area in an image by highlighting and enlarging the area.
(Windows)

1. Drag an area on your image with the Selection tool.

2. Select Image > Effects > Spotlight and Magnify.

3. Adjust the effect properties for the desired effect.

4. Click the Apply button to apply the effect to the image.

For Mac, see the Spotlight Tool (https://www.techsmith.com/blog/?
post_type=tutorial&p=145456).
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Watermark
(Windows)

Fade (Mac)

N TechSmith’

Add text, a logo, or copyright information to an image for identification or to discourage
unauthorized use.

W C)\Program Files\TechSmith\?

Position

Scalp — | 100%
Use smooth scaling ()

Underlay Owerlay

Emboss ()

Depth c— 50%

Direction 1 Morth -

Change the following properties for this effect:

Click the Import button ¥ to import an image file.

Click an area in the Position box to set the location of the watermark in the image.
Drag the Scale slider to adjust the size of the watermark.

Select Underlay to display the watermark as an embossed effect in the image
background.

—
S

Ly

Select Overlay to display the watermark over the image.

r

Click the Apply button to apply the effect to the image.

Apply a gradual dimming to the edges of an image.
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Add Comments or Labels

Snagit makes it easy to add comments or labels to your images to improve workplace communication.

Callout Tool

Add annotations to draw attention or to comment on areas in an image.

.|I?'

NTechSmith’

©

1. Click the Callout tool in the Snagit Editor toolbar.

®

Note: If the tool is not visible in the toolbar, click the More
dropdown.

2. Select a Quick Style (https://www.techsmith.com/blog/?
post_type=tutorial&p=144408) or edit the tool properties to customize the
tool.

3. Click and drag on the Canvas to draw the callout.
4. Type text in the callout.

5. Complete any of the following to edit the callout:

o To resize the callout, drag the white handles.

-

o To resize the callout tail, drag the yellow handle.

f

o To add an extra callout tail, drag the blue handle.
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o To delete a callout tail, drag the yellow handle onto the callout.

o To rotate the callout, drag the green handle.

=P

o To adjust the radii of rounded corners, drag the yellow handle near
the corner. (Mac)

o To move the callout body around the callout tail, drag the anchor
point.

For more information, see the Callout Tool (https://www.techsmith.com/blog/?
post_type=tutorial&p=144411).

Text Tool

Add captions, headings, or other text to an image.

Note: To add text with a background color, border, or arrow, use the Callout Tool rather than the Text
tool.
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° 1. Click the Text tool in the Snagit Editor toolbar.
Lorem ipsum|

. I I . I l l . Note: If the tool is not visible in the toolbar, click the More

dropdown.

2. Select a Quick Style (https://www.techsmith.com/blog/?
post_type=tutorial&p=144408) or edit the tool properties to customize the
tool.

3. Click and drag on the Canvas to select the location for your text.

4. Type the desired text.

For more information, see the Text Tool (https://www.techsmith.com/blog/?
post_type=tutorial&p=144410).

Step Tool

Add steps to illustrate a process or call out specific areas in an image.

1. Click the Step tool in the Snagit Editor toolbar.
¥
e?

I . Note: If the tool is not visible in the toolbar, click the More
dropdown.

& (2
Illl Ba
° e

2. Select a Quick Style (https://www.techsmith.com/blog/?
post_type=tutorial&p=144408) or edit the tool properties to customize
the tool.

3. Click on the Canvas to add the first number or letter.
4. Adjust the size of the first step as needed.

5. Click on the Canvas to add additional steps sequentially.

For more information, see the Step Tool (https://www.techsmith.com/blog/?
post_type=tutorial&p=145453).
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Hide Sensitive Information in an Image

Snagit has several tools that allow you to remove, replace, or hide parts of a screenshot that should not be shared.
In this tutorial:

e Remove Sensitive Information with the Selection Tool

e Replace Sensitive Information with the Move or Selection Tool
e Hide Sensitive Information with the Blur Tool

e Cover Sensitive Information with the Shape Tool

e Cover All Elements with the Simplify Tool

Remove Sensitive Information with the Selection Tool

Select an area to remove from an image, such as personally identifiable information or options/functionality not
available to a customer of your product.

e = ~ 1. Click the Selection tool in the Snagit Editor toolbar.

Note: If the tool is not visible in the toolbar, click

the More dropdown.

2. In the Tool Properties panel select a background fill option:

o Transparent: Reveals the canvas behind the selected area.

o Auto-Fill: Automatically fills the selected area based on the
content surrounding the selection.

3. Click and drag over the information you want to remove.

4. Press Delete.

For more information, see the Selection Tool
(https://www.techsmith.com/blog/?post_type=tutorial&p=145416).

Replace Sensitive Information with the Move or Selection Tool

If your image includes actual names, addresses, or other sensitive or personally identifiable information, replace it
with made-up information with the Move tool or Selection tool.

Ly h e & To replace text with the Move tool:
¢
= I
§1: buslief@techsmith.com § ) 1. Click the Move tool in the Snagit Editor toolbar.
C w o
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¢ - s |
e é
§| == o § . Note: If the tool is not visible in the toolbar, click
smitn@iec 'R["I n.com
the More dropdown.
o w J

2. In the Tool Properties, enable Smart Move. Snagit automatically
detects elements in the image.

3. Double-click the text. An editable text box appears.

4. Type the replacement text and press Enter.

To replace text with the Selection tool:

1. Click the Selection tool in the Snagit Editor toolbar.

Note: If the tool is not visible in the toolbar, click the More dropdown.

2. Click and drag to select the text on the canvas.
o - - 2
¢ Lori Lee 3
‘ — 3

3. Right-click the selection or Ctrl+click (Mac) and select Edit Text.

4. Click the text box to edit the text.

For more information, see the Move Tool (https://www.techsmith.com/blog/?post_type=tutorial&p=145438) and
Grab & Edit Text (https://www.techsmith.com/learn/tutorials/snagit/edit-image-text/).

Hide Sensitive Information with the Blur Tool

Blur or pixelate part of an image, such as a profile picture or license plate, to quickly hide identifiable details.

¢ - 1. Click the Blur tool in the Snagit Editor toolbar.

b.bueller@techsmith.com ) 0

. K

Note: If the tool is not visible in the toolbar, click
the More dropdown.
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2. In the Tool Properties, select the blur Shape (Mac only) and Type.

v

N
s

D OO

3. Click and drag on the canvas to draw the blur.

4. Drag the slider to adjust the intensity.

For more information, see the Blur Tool
(https://www.techsmith.com/blog/?post_type=tutorial&p=145440).

Note: Some third-party tools can reverse pixelation. Secure confidential information by covering with
the Shape tool rather than the Blur tool.

Cover Sensitive Information with the Shape Tool

Cover elements in an image to redact or hide them from view. This is useful to indicate that you have removed
information, such as content from an actual database, form, or document.

¢ h ? 1. Click the Shape tool in the Snagit Editor toolbar.

¢

Note: If the tool is not visible in the toolbar, click
Display Name the More dropdown.

-~

Barbara Bueller

Primary Email 2. Select a Shape from the Tool Properties. For a redacted look, select the
black rectangle Quick Style.

Phone 3. Click and drag over the information that you want to hide.

_! For more information, see the Shape Tool (https://www.techsmith.com/blog/?
v o 2 post_type=tutorial&p=144412).

o
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Cover All Elements with the Simplify Tool

Sometimes it is more efficient to cover all elements in an image at once, and then reveal the few items you want to

display.

- Note: If the tool is not visible in the toolbar, click

Display Name the More dropdown.
| ) ]

[ 3 " 1. Click the Simplify tool in the Snagit Editor toolbar.

Primary Email 2. In the Tool Properties, enable Auto Simplify.

— 3. Snagit overlays text and visual elements in the image with shapes using the

color palette.
Phone
CmmeTme— 4. To reveal a specific area of the image, click a shape you want to

remove and press Delete.

G - .

For more information, see the Simplify Tool (https://www.techsmith.com/blog/?
post_type=tutorial&p=145441).

Note: To maintain protection of the sensitive information, flatten the image or share it as a PNG, JPG, or
other image file type. For more information see Best Practices for Saving Your Snagit Files
(https://www.techsmith.com/blog/?post_type=tutorial&p=145467).
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Remove a Background

Replace the background of an image with transparency to show the page background or any other colors or objects
the image is placed over.

Replace background color with transparency to create logos, overlap two or more images, add watermarks, or
save cursors to reuse in other images.

Snagit offers three easy ways to remove the background from an image:

o Fill
e Invert Selection

¢ Magic Wand

Tip: Start with a transparent Canvas.

Select Image menu > Canvas Color (Windows) or Change Canvas Color (Mac). Click the canvas color
preview, select the transparent (checkerboard) option, and click OK (Windows) or Apply (Mac).

\ J

Fill Tool

The Fill tool (https://www.techsmith.com/blog/?post_type=tutorial&p=144414) replaces one color with another color

or with transparency. The Fill tool works best when the background you want to remove is a solid color.

1. Click the Fill tool in the Snagit Editor toolbar.

>

Note: If the tool is not visible in the toolbar, click the More dropdown.

2. In the Properties panel, click the Fill dropdown and select Transparent
(checkerboard pattern).
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Fill

11 1l B

3. Click the background of the image to replace the color with transparency.

The Canvas appears under transparent areas.

e N

Tip: Adjust the tolerance for a better result.

If the background is not a solid color, Snagit might fill too little or too much

of an area with transparency. Press Ctrl+Z (Windows) or Command+Z (Mac)
to undo the previous fill, drag the Tolerance slider to adjust the fill amount,
and try again.

For more information, see the Fill Tool (https://www.techsmith.com/blog/?
post_type=tutorial&p=144414).

Invert Selection

The Snap to Object and Invert Selection options allow you to remove the color around irregular shapes.

1. Click the Selection tool in the Snagit Editor toolbar.

Note: If the tool is not visible in the toolbar, click the More
dropdown.

2. In the Tool Properties, select the Freehand shape.

o
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3. Select the Transparent background fill option.

Background Fll

Transparent Auto-Fill

4. Click and drag to draw a selection around a shape or icon you want to preserve in
an image.

5. Click Snap to Object to bind the selection to the edges of the selected element.

Snap to Object

6. Right-click (Windows) or Control+click (Mac) and select the Invert Selection option.

7. Press Delete to replace the inverted selection with transparency.

The Canvas appears under transparent areas.

For more information, see the Selection Tool (https://www.techsmith.com/blog/?
post_type=tutorial&p=145416).

Magic Wand Tool

The Magic Wand tool (https://www.techsmith.com/blog/?post_type=tutorial&p=145442) makes a selection based on
the color where you click. The Magic Wand works best to select and remove backgrounds that are a solid color or
have only a slight color gradient.

1. Click the Magic Wand tool in the Snagit Editor toolbar.

"y

X

Note: If the tool is not visible in the toolbar, click the More
dropdown.

2. In the Properties panel, select the Transparent background fill option.

Background Fill

Transparent Auto-Fill

3. In the image on the Canvas, click the color you want to remove.

4. Adjust the Select slider in the Tool Properties to select more or less color adjacent

to your image.

a
"3

Select |
Less More

5. To include all instances of the selected color(s) in the image, click to enable Global
Color Selection in the Tool Properties.

Global Color Selection

6. Press Delete to remove the selection.

The Canvas appears under transparent areas.

For more information, see the Magic Wand Tool (https://www.techsmith.com/blog/?

post_type=tutorial&p=145442).
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IMPORTANT
To maintain transparency, save the image to a file format that supports transparency: CUR, GIF, ICO, PNG, TIF,
or SNAGX.
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Remove Parts of an Image

Remove unwanted objects, spacing, or information from an image.

Snagit offers several ways to remove parts of an image to focus attention on other areas or to hide objects and
shapes.

Select and Delete

Quickly select and delete unwanted parts or objects in an image.
O O O

BridgesStreet

INSURANCE

Steer into savings.

Bridge Street Insurance can show you
the way to auto insurance savings with

our tiered plans.
130 x 51

1. Click the Selection tool in the Snagit Editor toolbar.

==
. .

. .
Sund

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your
toolbar, see Customize the Snagit Toolbar
(https://www.techsmith.com/learn/tutorials/snagit/customize-toolbar/).

2. In the Tool Properties, choose a selection shape: Rectangle, Ellipse, Polygon, or Freehand.
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3. Select a Background Fill option to fill the area when the selection is moved or deleted:

o Transparent: Fills the area with transparency to display the Canvas underneath.

o Auto-Fill: Automatically fills the area based on the content surrounding the selection.

4. Click and drag to draw the selection on the Canvas.

5. Press the Delete key to remove the selection.

e 2

Tip: Invert the selection to select everything else.

To delete or edit everything except the selected area, right-click (Windows) or control-click (Mac) the
canvas and select Invert Selection.

For more information, see the Selection Tool (https://www.techsmith.com/learn/tutorials/snagit/selection-tools/).

Remove Corners to Make a Round Image

Apply corner rounding to crop a square image to a circle, for example to make a round profile picture.
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Tip: Start with a transparent Canvas.

Select Image menu > Canvas Color (Windows) or Change Canvas Color (Mac). Click the canvas
color preview, select the transparent (checkerboard) option, and click OK (Windows) or Apply (Mac).

1. Open an image in Snagit Editor.

2. If the image is not square, crop it to have an equal width and height. See Crop Tool
(https://www.techsmith.com/learn/tutorials/snagit/crop/).

3. Click the yellow diamond in the upper-right corner of the canvas.

Note: On Windows, the yellow diamond appears when you hover over the canvas.

4. Drag the yellow diamond to the center of the top edge of the image.

5. Select File > Save As and save the image to a file type that supports transparency, such as PNG or GIF.
Cut Out Horizontal or Vertical Sections

Cut out vertical or horizontal sections to remove unwanted space, objects, and information.
Reports

B C AN
% llll t » \
% ' llll AN

1. Click the Cut Out tool in the Snagit Editor toolbar.

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your
toolbar, see Customize the Snagit Toolbar
(https://www.techsmith.com/learn/tutorials/snagit/customize-toolbar/).

N TechSmith’ Snhagit 2024 Help | 204


https://www.techsmith.com/learn/tutorials/snagit/crop/
https://www.techsmith.com/learn/tutorials/snagit/customize-toolbar/

2. Select a Quick Style (https://www.techsmith.com/learn/tutorials/snagit/quick-styles-and-favorites/) to
determine the direction and edge style of the cut.

Quick Styles

S
[ Y (a0 I e |
~ w0 o

I $ S ) I ) S | 2

3. Aline appears on the Canvas. Click and drag on the Canvas to select the area to remove.

A

'%’

////////////////////
/// 777 //
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///////// _
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Note: For Cut Out styles with straight edges, Snagit seamlessly stitches the sections together. For
other edge styles, Snagit leaves a gap. The size of the gap is not editable.

Crop Edges from an Image

Crop to trim away edges of an image to focus attention.

1. Click the Crop tool in the Snagit Editor toolbar.

[t
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Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your

toolbar, see Customize the Snagit Toolbar

(https://www.techsmith.com/learn/tutorials/snagit/customize-toolbar/).

2. To select the area to crop, drag the blue handles.

Gl .
301x 285

3. To move the selected area, click and drag the selection to a new location.

4. Click the Crop button to save the changes.

NTechSmith’
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Snagit applies the crop to the image on the Canvas.

U

11| g

Fill Objects with Color to Hide Them

Replace a color with another color from your image to hide objects and shapes.

NTechSmith’
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Note: To change a color in an image to transparent, see Remove a Background
(https://www.techsmith.com/learn/tutorials/snagit/remove-backgroundy/).

1. Click the Fill tool in the Snagit Editor toolbar.

>

Note: If the tool is not visible in the toolbar, click the More dropdown. To customize your
toolbar, see Customize the Snagit Toolbar
(https://www.techsmith.com/learn/tutorials/snagit/customize-toolbar/).

2. To select the fill color, click the Eyedropper button and then click to select a color from anywhere in the
image.

Eyedropper %
/ #46CCC8

3. The Eyedropper cursor changes to the Fill cursor. Click to apply the fill color to a location on the canvas.

Fill changes the color of the pixel you click and all other pixels of the same color around it to the fill color. For
more information, see the Fill Tool (https://www.techsmith.com/learn/tutorials/snagit/fill/).
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Tip: Adjust the fill tolerance for a better result.

If Snagit fills too little or too much of an area on the Canvas, press Ctrl+Z (Windows) or Command+Z
(Mac) to undo the previous fill. Drag the Tolerance slider in Tool Properties to adjust the fill amount
and try again. Increase the tolerance to fill more area. Decrease the tolerance to fill less area.
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Tools to Draw Attention

Learn about Snagit's most popular built-in tools to help focus your audience's attention.

In this tutorial:

o Arrow Tool e Magnify Tool
¢ Shape Tool e Cut Out Tool
¢ Highlighter Tool e Stamp Tool

Note: Snagit tools are only available for image captures. Share your video to TechSmith Camtasia
(https://www.techsmith.com/video-editor.html) to enhance it with annotations and effects.

Arrow Tool

Add arrows to draw attention to areas in an image.

1. Click the Arrow tool in the Snagit Editor toolbar.

N

Note: If the tool is not visible in the toolbar, click
. the More dropdown.

2. Select a Quick Style (https://www.techsmith.com/blog/?
post_type=tutorial&p=144408) or edit the tool properties to
customize the tool.

3. Click and drag on the Canvas to draw an arrow starting with the

tail.

For more information, see the Arrow Tool
(https://www.techsmith.com/blog/?post_type=tutorial&p=144409).
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Shape Tool

Frame an area in an image by drawing a rectangle or circle with a
User Conversions transparent Fill color.

1. Click the Shape tool in the Snagit Editor toolbar.

r

]
(I
 —

Note: If the tool is not visible in the toolbar, click the More
dropdown.

2. Select a Quick Style (https://www.techsmith.com/blog/?
post_type=tutorial&p=144408) or edit the tool properties to customize
the tool.

3. In the Tool Properties, click the Fill dropdown and select Transparent
(checkboard pattern).

Fill

-

X

4. Click and drag on the Canvas to draw the shape. Hold the Shift key
while dragging to draw a square or circle.

For more information, see the Shape Tool
(https://www.techsmith.com/blog/?post_type=tutorial&p=144412).
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Highlighter Tool

s Draw attention to a rectangular area in an image.
Activity 9 9

Project 56 1. Click the Highlighter tool in the Snagit Editor toolbar.

1 hr ago p

1 day ago
Note: If the tool is not visible in the toolbar,

5 days ago click the More dropdown.

2. Select a Quick Style (https://www.techsmith.com/blog/?
post_type=tutorial&p=144408) or edit the tool properties to
customize the tool.

Quick Styles

Theme: Basic hd

3. Click and drag on the Canvas to draw the area to highlight.

For more information, see the Highlighter Tool
(https://www.techsmith.com/blog/?
post_type=tutorial&p=145452).

Magnify Tool
Magnify an area on the Canvas to highlight or show the details.

1. Click the Magnify tool in the Snagit Editor toolbar.

Note: If the tool is not visible in the toolbar, click the
More dropdown.

2. Select a Quick Style (https://www.techsmith.com/blog/?
post_type=tutorial&p=144408) or edit the tool properties to customize
the tool.

3. Click and drag to select the area to magnify on the Canvas.
4. Drag the white handles to adjust the size of the magnify selection.
5. Click and drag the (%) icon to move the magnified area to another

location in the image.
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6. In the properties, drag the Magnify and Line Width sliders to adjust the
magnification.

For more information, see the Magnify Tool
(https://www.techsmith.com/blog/?post_type=tutorial&p=145455).

Cut Out Tool
S c S Focus attention by removing unnecessary sections
5 - 5 of an image.
=] ih B
B ® 5 1. Click the Cut Out tool in the Snagit Editor toolbar.
B B =A
[~ ]
B ¢ B
B B
=] C =]
5 " 5 Note: If the tool is not visible in the

toolbar, click the More dropdown.

2. Select a Quick Style to determine the direction
and edge style of the cut.

Quick Styles
Lol daed A
I et B o
-~ ol | ]
T~ T :] l: - —

EN BE B ES

3. Alline appears on the Canvas. Click and drag on
the Canvas to select the area to remove.
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For more information, see the Cut Out Tool
(https://www.techsmith.com/blog/?
post_type=tutorial&p=145449).

Stamp Tool

Add stamps to draw attention and visually communicate your
Calendar ideas.

" Su Mo Tu We Th Fr Sa

1. Click the Stamp tool in the Snagit Editor toolbar.

<<

Note: If the tool is not visible in the toolbar,
click the More dropdown.

2. In the Quick Styles, select a stamp category from the
dropdown or enter a search term. Click to select a stamp.
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Quick Styles Quick Styles

Business A Business

P
-
My Stamps
Snagit Stamps p a o
Activity h‘
Business N -
Food andl%rink ‘ & 1

Holiday

Interface

Smileys and People
Stickers

Symbols

Travel and Places

To learn how download stamps or add a custom stamp, see
the Stamp Tool (https://www.techsmith.com/blog/?
post_type=tutorial&p=144413).

Tip: Save tool customizations as Quick Styles.

After you edit tool properties, save your customization as a Quick Style for future use. See Quickly
Access Favorite Styles and Tools (https://www.techsmith.com/blog/?post_type=tutorial&p=144408).
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Batch Convert Images

Batch convert images to apply a change to a group of images, such as changing the file format, applying effects, or
changing the filenames.

The Batch Export wizard allows you to edit multiple files to:

o Convert files into another file format.
o Apply the same effect(s) to multiple files.
e Save a group of images to a new file location.

e Apply a naming convention to a set of files.

Windows

1. To open the Batch Export wizard, complete one of the following:

o In Snagit Editor, select File > Export.
o In Snagit Editor, click the Library button. Ctrl+click to select images in the library. Right-click an image and
select Batch Conversion Wizard.
2. The Batch Export wizard displays selected images. Click the Add Files button to browse to and select additional
files. Click Open.
3. After you have selected all the files to convert, click Next.

4. In the dropdown, select the effects to apply and click Next. For effects details, see Add Effects
(https://www.techsmith.com/learn/tutorials/snagit/effects/).

5. Browse to select a location to save the images.
6. In the File format dropdown, select the file format.

7. To apply a naming convention to the files, select the Automatic file name option and click the Options button.
The Automatic File Name dialog opens with options to specify file name components, prefix, and numbering
options.

8. Click Next.
9. Click Finish.

Snagit exports the new images to the selected location.

Mac

1. In the tray (https://www.techsmith.com/learn/tutorials/snagit/recent-captures-tray/) or library
(https://www.techsmith.com/learn/tutorials/snagit/snagit-library/), Command+click to select images.

2. Control+click an image and select Export.
3. The Batch Export wizard appears. Edit the desired file properties:
o Filename: Enter a filename. Snagit exports the files with the assigned filename and a numbered suffix
suchas “_1", “_2" “_3”, etc.

o Effects: Select an effect from the dropdown. Click the £& icon to edit the effect properties.
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o Rotation: Complete one of the following:

= Enter a custom angle in degrees. The angle entered must be a positive integer.
= Click and drag the control in the circle to rotate the image clockwise or counter clockwise.

= Click the rotate button to rotate the image clockwise in 90 degree integers.

o File Location: Click Browse to navigate to the desired file location and click Open.

o File format: Select a format option from the dropdown.

4. Select Reveal in Finder (optional) to open the destination in a Finder window after export.

5. Click Export.

Snagit exports the new images to the selected location.
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Translate Text (Mac)

Extract the text from annotations and callouts to translate your captures into other languages.

Note: The Translate option was removed from Snagit Mac version 2024.2.5 and later. For guidance on
alternative ways to localize visuals, check out these other TechSmith resources:

e Localizing Visuals: There’s A Better Way with Snagit
(https://www.techsmith.com/learn/webinars/localizing-visuals-theres-a-better-way-with-snagit/)
(webinar recording)

o Localization Guide for Image Creation and Management (https://www.techsmith.com/blog/wp-
content/uploads/2023/02/Localization-Guide-for-Efficient-lmage-Creation-and-Management.pdf)
(PDF)

The Translate option helps you to quickly create images for multiple languages. Snagit extracts the source text
from text annotations and callouts into a .xliff file to send to your translator. You can import the file into Snagit to

automatically generate translated images.

Extract Text for Translation

Complete the following steps to extract text from text annotations and callouts to send for translation:

1. In the Library, select .snag, .snagproj, or .snagx files with text annotations or callouts.

2. Click the Translate button to extract the text for translation.

‘pﬁ Translate
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3. In the Extract As field, enter a project name.

Extract the text of 1 item(s) for translation.

Ca My Drive Extract As Project Name

A Applicati... — 55 -—

A App < =+ ZE. Documents ~ Q

(=] Desktop

B Documents Name Date Modified «  Size Kind

(¥) Downloads » B0 Zoom Oct 25, 2021 at 8:52 AM --  Folder

[ Pictures > [ Pages Sep 15, 2021 at 5:27 PM -- Folder
» [T Keynote Jul 29, 2021 at 8:26 AM -- Folder
> -T Audiate Oct 22, 2020 at 12:28 PM -- Folder

& icloud Dri... » [ GarageBand Oct 16, 2020 at 5:28 PM -- Folder

Snagit adds the project name as a tag to each selected item.

New Folder Cancel m

Snagit tags the source files with a project name and a language tag so you can quickly locate the images in the
Library.

4. Select a location to save the .xliff file.
5. Click the Extract button.

6. Send the .xIiff file to your internal translator or localization vendor to add the target language translations.
Import Translations

After the text translations are added to the xliff file, you can import the file into Snagit Editor to automatically
generate the translated images.

1. In Snagit Editor, select File > Translate > Import Translation.
2. Select the .xliff file that contains the translations and click Open.

3. The Review Imported Translations dialog appears. Review any warnings or errors. See Review Translated
Images.
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- Review Imported Translations

4

The files below require your attention. Click an error, warning, or info
below to open the file in Snagit Editor for review.

2021-10-27_20-14-58_German.snagx

I.P 0 Warnings
ull

0 Errors

@ No issues found.

4. Click the red dot to close the dialog.

Snagit automatically generates the localized images based on the translations in the .xliff file. Snagit tags the

translated images with a project name and a language tag so you can quickly locate the graphics in the Library.

All Files
Images

Videos
Animated GIFs

Favorites

* DO o
-8B 8B

i

Applications

<
<

Tags
Untagged 1671)
mac feature g

made with template [

Q2_Chinese
q Q2_German
windows feature 3]

Date Modified » Date Created

A il

Q2

Q2_Chinese

Name

Q2_German

Size

Review Translated Images
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After importing the translated .xliff file into Snagit Editor, the Review Imported Translations dialog appears.

[ ] [ ] Review Imported Translations

The files below require your attention. Click an error, warning, or info
below to open the file in Snagit Editor for review.

2021-10-27_20-14-58.snagx
0 Warnings

1 Errors

ﬁ File Mot Found Error. File may have been moved or deleted.

To review an item:

1. Click an info, warning, or error message in the dialog to open the file on the canvas.
2. Review and edit the .snagx, .snag, .snagproj, or .xliff file based on the message.

3. Repeat for the next error or warning in the list.

Info

Info messages provide additional information about the localized image.

No issues found. No action required.

The length of translated text is too long to fit in the original callout. Snagit
automatically resizes the callout to fit the translation.

Click the message to preview the changes on the canvas.
Callout resized to fit
translation. (Mac) Suggested Edits:

— Make sure the callout is not covering up important content in the image. To move
the callout, click within the callout and drag it to a new location.

— To resize the callout, drag the white handles.

— Select the text in the callout and change the font size.

There was a previous version of the localized image. Snagit updated the localized
Localized text updated with image with the new translation provided in the .xIiff file.

new translation.
Click the message to preview the changes on the canvas.
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Warnings

Warnings display items for you to review in the .snag, .snagproj, .snagx, or .xIiff file.

Source text has changed since The text in the original file has changed since it was extracted for translation.
extract. The imported translation may be out-of-date.

o The callout or text annotation has been deleted from the original image.
Callout or text box missing from

the original image. . .
Click the message to preview the changes on the canvas.

1. Make sure the translation was added to the .xliff file.

Missing translated text for X 2. Update the .xliff file with the translations.
items. (Windows)
3. Select File > Translate > Import Translation option and select the updated
file.

1. Make sure the translation was added to the .xliff file.

Imported file does not contain 2. Update the .xliff file with the translations.
translation. (Mac)
3. Select File > Translate > Import Translation option and select the updated

file.
Source file contains additional Snagit detected new callouts or text annotations that were added to the
callouts. .snagx, .snag, or .snagproj file after the text was extracted.

Errors

Errors inform you if the import was not successful or if there are issues to troubleshoot.

To troubleshoot this issue, check the following items in the .xliff file:

— Run the .xliff file through a validator to identify any invalid code.

— Make sure the file adheres to the XLIFF version 2.0 specifications.
Imported data is not valid. — Remove the formatting when copying the translations into the .xliff file.
— Verify that you added translations for each source text entry.

After updating the .xliff file, select File > Translate > Import
Translation option to import the updated file.

Unable to create translation file. Verify that you have sufficient permissions and disk space.
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Message User Action

File Not Found. File may have been Snagit cannot find the original .snagx, .snag, or .snagproj file. The file
moved or deleted. may have been moved or deleted.
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Recent Captures Tray

The tray shows the recent image captures, video captures, and other files opened or edited in Snagit Editor.

In this tutorial:

e Save a Capture o Create from Tray
e Pin a Capture to the Tray (Windows) ¢ Combine Images
e Remove a Capture from the Tray e Tray Tips

e Delete a Capture

Select a thumbnail in the tray to view the full image on the canvas in Editor.

4D Hide Recent Q  65% - 956 x 600px ~ /s Effects | £} Properties

¢ Click the Show Recent/Hide Recent (Windows) or Recent (Mac) button to show or hide the tray.

o To view additional recent captures, click the Library button at the top of Snagit Editor.

I = leraryl @ cCapture

Save a Capture

Snagit automatically saves any image capture as a SNAGX file and any unsaved video capture as a MP4 in the
Snagit Library. To learn more about automatically saved captures, see this support article
(https://support.techsmith.com/hc/en-us/articles/203732798).

To save image or video changes, select File > Save or Save As. For more information, see Best Practices for
Saving Your Snagit Files (https://www.techsmith.com/blog/?post_type=tutorial&p=145467).

If you save an image as a different file type such as JPG or PNG, both the SNAGX and the saved file appear in the
tray.

After the file is saved, an orange sunburst appears when there are additional unsaved changes.

Pin a Capture to the Tray (Windows)

Click the Pin icon to anchor a capture thumbnail to the left side of the tray for quick access. New captures are
added to the right of pinned captures in the tray.
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LISMAGX |

Click the Pin icon again to unpin a thumbnail from the tray.

Remove a Capture from the Tray

Click the Close icon on a thumbnail to remove it from the tray.

Walcera 4 Snagi ’

»
El SMAGXK |

¢ Windows: Select Edit > Editor Preferences > Library tab > Remove all items from the Tray when closing
Editor. This removes all captures in the tray when Snagit Editor is closed.

« Mac: Control+click a capture in the tray and select Close Other Captures. This removes all captures in the tray
except the currently selected capture.

Note: Removing the capture from the tray does not delete the file. Click the Library button to find and
open closed captures. See Introduction to Snagit Library (https://www.techsmith.com/learn/?
post_type=tutorial&p=144401).

Delete a Capture

To permanently delete a file, right-click a thumbnail in the tray or in the Library and select Delete (Windows) or
Move to Trash (Mac).

Create from Tray

Press Control+click (Windows) or Command+click (Mac) to select multiple images in the tray. Right-click the
selected images in the tray to select one of the following options:

¢ Create Image from Template: Combine a series of images in a template to create a technical guide or visual
aid. See Create Visual Guides from Templates (https://www.techsmith.com/blog/?post_type=tutorial&p=145468).

o Create Video from Images: Record a video using a set of images to show a process or a series of steps. See
Turn Your Screenshots into a Video (https://www.techsmith.com/blog/?post_type=tutorial&p=145469).
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Combine Images

Click and drag an image from the tray to add it to the image on the canvas.
O O

Q 100% Q  100%

Y B | - B

Tray Tips
e To change the size of the thumbnails in the tray, right-click the thumbnail and select Thumbnail Size > Small,
Medium, or Large (Windows only).

o Drag and drop thumbnails, either pinned or unpinned, to move them in the tray.

e To view the capture metadata, right-click the thumbnail and select Details (Windows) or Get Info (Mac).
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Introduction to Snagit Library

The Snagit Library stores your capture history, including images, video recordings, and animated GIFs.

In this tutorial:

e Library Overview e Organize Your Captures
e Search for Captures o Library Tips

o Filter Captures
Library Overview

To access the library from Snagit Editor, click the Library button at the top of Snagit Editor.

I — leraryl @ Capture

Note: If your library appears empty, you may need to convert your captures from a previous version of

Snagit. For more information, see Convert Your Previous Captures (https://www.techsmith.com/blog/?
post_type=tutorial&p=144404).

File Edit image Share View Help Snagit Editor D - u] x

¢ Editor @ Copture € Create « Copy h

Date M-odlhed 9 Date Created MName Size X

1 eiee
& Al Files 1781 (& — =
& Images 1557 = _—
i3 Videos 224 2022-05-10_11-24-40.snagx  2022-05-10_11-23-14.snagx  2022-05-10_11-02-11.snagx
= S —————|
- & 2022 304 E= '
» @ February 14 ‘-“‘_ e
el ] =
» @ January 0 2022-05-10_09-07-28.snagx  2022-05-10_08-58-19.snagx  2022-05-10_08-54-05.snagx
» B 2021 1358 =
» B 2020 68 : t

+» [® Applications = -
2022-05-10_08-49-42.snagx  2022-05-09_16-18-36.snagx  2022-05-09_16-14-52.snagx

» @ Websites
e = |
9 2022-05-09 15-18-07.snaogx  2022-05-09 14-36-15.5nagx 2022-05-09 14-35-08.5naax b
7 & Tag Q  00% - 2 Export

Search Pane
Search for captures by file name and/or filter by date, tags, application source, or website source. See
Search for Captures and Filter Captures.
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Tag
Add tags to help group or find captures easily at a later time. See Organize Your Captures.

Create
Click to select Image from Template (https://www.techsmith.com/blog/?post_type=tutorial&p=145468)
or Video from Images (https://www.techsmith.com/blog/?post_type=tutorial&p=145469) option.

Sort
Sort captures by date modified, date created, name, or size. Click a heading to sort or to reverse the
sort order.

Share
Share captures to common sharing locations such as the cloud, a document, social media, or send a
link. See Share Captures (https://www.techsmith.com/learn/tutorials/snagit/share/).

To quickly copy a capture to paste into another application, click Copy All (Mac only).

Thumbnail Size

®© 0000

Change the preview size of thumbnails in the library. Click the percentage (Windows only) and drag
the Zoom slider.

Note: Snagit for Windows does not fully support libraries stored to network locations. File counts, tags,
and categories such as year, month, and date are not available. For full functionality, store your library
on your computer or to a supported cloud service. See Snagit Library Location
(https://www.techsmith.com/blog/?post_type=tutorial&p=244587) for more details.

Search for Captures

Search for captures by file name and/or filter by date, tags, application source, or website source.

1. Enter a search term in the Search field.

¢ Editor @ Capture €9 Create «

& All Hles 226
Images 208
HH Videos 18

2. The search results appear in the library. Click a category in the search pane to filter the search results.

3. To open a capture in Snagit Editor, double-click the capture in the library.

Filter Captures
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Organize Your Captures
Sort Captures

Click a category in the Library search pane to view the captures within that
category. Captures are categorized by:

File type: Images, Videos, Animated GIFs

Favorites (Mac): All captures manually selected as favorites
Date: Year, month, and date created

Applications: All applications Snagit captured

Websites: All websites Snagit captured

Tags: List of tags manually assigned to captures in Snagit

Sort captures displayed in the Library by date modified, date created, name, or size. Click a heading to sort or to

reverse the sort order.

Date Modified Date Created Mame Size

Add a Tag

Add tags to captures to help group or find captures easily at a later time. To view a list of all the tags currently

applied to captures, click the Tags category in the Search pane

1. In Snagit Editor, select a capture in the tray or in the library. To select multiple captures press Control+click

(Windows) or Command+click (Mac).

2. Click the Tag button.

Assigning tags to "zoom-mac"”

business expense
mac feature
made with template

T T e TR,

(O) Recent 4 Tag

3. Enter a new tag or click to select an existing tag from the list.

Note: Tags are only visible in Snagit.
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Remove a Tag

1. In Snagit Editor, select a capture in the tray or in the library. To select multiple captures press Control+click
(Windows) or Command-+click (Mac).

2. Click the Tag button.

Assigning tags to "sample-mac”
gning tag P

mac feature

business expense
made with template

e L L T

) Recent 4P Tag
3. Click the tag assigned to the capture that you want to delete.
4. Right-click the tag and select Delete Tag (Windows) or press the Delete key (Mac).
Delete Captures

To delete individual captures from the Library:

¢ Windows: Right-click and select Delete.

¢ Mac: Control+click and select Move to Trash.

To select and delete multiple captures:

e Windows: Control+click each capture, then right-click and select Delete.

¢ Mac: Command-+click each capture, then Control+click and select Move to Trash.

To select and delete a range of captures:

1. Click to select a capture.

2. Press Shift on the keyboard as you click to select another capture. Snagit selects all captures between the ones
you selected.

3. Right-click (Windows) or Control+click (Mac) and select Delete (Windows) or Move to Trash (Mac).
Library Tips

o To open a capture in Snagit Editor, double-click the thumbnail in the library.

e Snagit captures other information during capture. To view this metadata:

o Windows: Right-click and select Details.

o Mac: Control+click and select Get Info.

e Apply a change to a group of images, such as changing the file format, applying effects, or changing the
filenames. See Batch Convert Images (https://www.techsmith.com/blog/?post_type=tutorial&p=145461).

o Store your captures to the cloud for automatic backup or to access it from multiple computers. See Snagit
Library Location (https://www.techsmith.com/blog/?post_type=tutorial&p=244587).

N TechSmith’ Snhagit 2024 Help | 230


https://www.techsmith.com/blog/?post_type=tutorial&p=145461
https://www.techsmith.com/blog/?post_type=tutorial&p=145461

Manage the Library

Learn how to import a library from a previous version of Snagit, move a library from one computer to another, or
merge multiple libraries.

In this tutorial:

e Import a Library from a Previous Version
e Move a Library From One Computer to Another
e Merge Libraries

To change where your Snagit Library is stored, see Snagit Library Location (https://www.techsmith.com/blog/?
post_type=tutorial&p=244587).

Note: For other situations, visit the TechSmith Help Center (https://support.techsmith.com/hc/en-us) or
contact our Technical Support Team (https://www.techsmith.com/contact.html).

Import a Library from a Previous Version

¥ Windows — Import from Snagit 2022 or 2023

To import a library from Snagit 2022 and later, see Merge Libraries.

V¥ Windows — Import from Snagit 2021 or earlier
To import a library from Snagit 2021 or earlier to Snagit 2022 or later, complete the following steps:
1. In the older version of Snagit Editor, select Edit menu > Editor Preferences > Library tab.
2. Click Create Backup.
3. Select a location to save the .snagarchive backup file and click Save.
4. In the newer version of Snagit Editor, select Edit menu > Editor Preferences > Library tab.

5. Click Import Backup.

6. Navigate to and select the .snagarchive backup file. Click Open.

V¥ Mac

To import a library from another version of Snagit:

1. In the older version of Snagit, select Snagit menu > Settings (macOS 13 or later) or Preferences (macOS 12 or
earlier) > Advanced tab.
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2. Note the location of the Autosaved Captures folder.

[ ] Advanced

@ B =

General Capture Share Keyboard Advanced

Scale down retina images when sharing
Keep a duplicate editable capture when saving
Automatically expand the canvas to fit objects
Show quick edit toolbar on canvas
Always use black and white menu bar icon

New Image Settings
Always use these settings to create new images

Width:
Height:

Canvas Color: I:I

Library Location:

@ username > [ Pictures > @@

Snagit » [ Autosaved Captures

Choose...

Default sharing format:  png - (PNG image)

© Mobile Sharing: Off Turn On Sharing

Mobile devices cannot send files to Snagit.

Keep original image dimensions

Connection Name: KSY Snagit Mac 22

Port: 8298

3. In the newer version of Snagit, select Snagit menu > Settings (macOS 13 or later) or Preferences (macOS 12 or
earlier) > Advanced tab.

4. Click Choose.
[ ] Advanced

(& ==

General Capture Share Keyboard Advanced

Scale down retina images when sharing
Keep a duplicate editable capture when saving
Automatically expand the canvas to fit objects
Show quick edit toolbar on canvas
Always use black and white menu bar icon

New Image Settings
Always use these settings to create new images

Width:

Height:

Canvas Color: I:l

Library Location:

B Username > [ Pictures > [

Snagit > [§J Autosaved Captures

Default sharing format:  png - (PNG image)

© Mobile Sharing: Off Turn On Sharing

Mobile devices cannot send files to Snagit.

Keep original image dimensions

Connection Name: KSY Snagit Mac 22

Port: 8298
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5. In the Choose Location dialog, click Browse other.

Where would you like your Snagit captures to be stored?

Library Location:
B Pictures (Default)

We found the following cloud location(s) on your device: (3)

box Box %2 Dropbox Personal & Cloud
& OneDrive for Business

We also support, but didn't automatically find:

%2 Dropbox Business {§ Google Drive @ OneDrive Personal

O I Autosaved Captures Browse other... l

6. Navigate to and select the older Snagit library, and click Open.
7. In the Choose Location dialog, click Save.
Snagit merges the current library into the old library. To move the library back to the desired location:

1. On the Advanced Preferences tab, click Choose.
2. In the Choose Location dialog, click Browse other.
3. Navigate to and select the desired location and click Open.

4. In the Choose Location dialog, click Save.

For information about storing your Snagit Library and capture history to a cloud location, see Snagit Library
Location (https://www.techsmith.com/blog/?post_type=tutorial&p=244587).

Move a Library From One Computer to Another

V¥ Windows — Snagit 2022 and later

To move a library from Snagit 2022 and later, complete the following steps

1. In Snagit Editor on the old computer, select Edit menu > Editor Preferences > Library tab.
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2. Hover your cursor over Choose location to view and note the location of your Snagit Library.

Snagit Editor Preferences X

General Editor Share

Maximum recent files

|E| Automatically save new image captures in the Library

Library  Advanced

|E| Automatically save new video captures in the Library
|Z| Prompt before deleting files
|:| Remowve unpinned items from the Tray when closing Editor

Library Location

Documents (Default) Choose location...

Snagit now supports some cloud storagd C:\Wsergiusername\DocumenisiSnagit

|:| Show prompt to convert and access past captures

Import Backup...

3. In File Explorer, navigate to the location of your Snagit library.
| = | Documents — 0 W

Home Share Wiew 0
«— ¥ # Thi.. »* Do.. » v O J2 Search Documents
A - P
[ This PC Mame
_J 3D Objects Enterprise
I Desktop My Project Exports
Documents My Projects
) OneMote Motebooks
Audiate .
Snagit
Audiate (Internal) Snagit Stamps
Camtasia Snagit Store Stamps
Camtasia Beta Sound recordings
Carntasia Studio Voice Marrations
Custom Office Ternplates v
[ i TSI o [NSN RN SN b (P - { }
17items 1 item selected =

4. Create a copy of the Snagit library folder and transfer the copy to your new computer.

5. In Snagit Editor on the new computer, select Edit menu > Editor Preferences > Library tab.
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6. Click Choose location.

Snagit Editor Preferences X

General Editor Share Library  Advanced

Maximum recent files

|z| Automatically save new image captures in the Library
|z| Automatically save new video captures in the Library
[+| Prompt before deleting files

|_| Remowve unpinned items from the Tray when closing Editor

Library Location

|if'| Documents (Default) § Choose location...

Snagit now supports some cloud storage options @
|_| Show prompt to convert and access past captures

Import Backup...

7. In the Choose location dialog, click Browse other.
8. Navigate to and select the Snagit folder copied from the old computer.

9. Click OK.

¥ Windows — Snagit 2021 and earlier

To move a library from Snagit 2021 and earlier, back up and restore or import the library on the new computer.

IMPORTANT
For Snagit 2021 and earlier, restoring a backup overwrites the existing library with the backup file. Do not
attempt to import a backup file if the Snagit library on the new computer has captures that you want to keep.

Create a backup on the old computer:

1. Complete one of the following in Snagit Editor, depending on your version:

o Snagit 2019 to Snagit 2021: Select Edit menu > Editor Preferences > Library tab > Create Backup.

o Snagit 2018: Select Edit menu > Editor Preferences > Library tab > Backup/Restore Automatically
Stored Files > Backup.

o Snagit 13: Select File menu > Editor Preferences > Library tab > Backup/Restore Automatically Stored
Files.

2. Navigate to the desired backup location and click Save.
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Restore or import the backup to the new computer:

1. Complete one of the following in Snagit Editor, depending on your version:

o Snagit 2019 to Snagit 2021: Select Edit menu > Editor Preferences > Library tab > Restore Backup.

o Snagit 2018: Select Edit menu > Editor Preferences > Library tab > Backup/Restore Automatically
Stored Files.

o Snagit 13: Select File menu > Editor Preferences > Library tab > Backup/Restore Automatically Stored
Files.
2. Navigate to and select the .snagarchive backup file.
3. Click Open.
4. Click Restore.

V¥ Mac

To move a library, complete the following steps:

1. In Snagit on the old computer, select Snagit menu > Settings (macOS 13 or later) or Preferences (macOS 12 or
earlier) > Advanced tab.

2. Note the location of your Snagit library.

[ ] Advanced

o[ =

, @
General Capture Share  Keyboard Advanced

Scale down retina images when sharing
Keep a duplicate editable capture when saving
Automatically expand the canvas to fit objects
Show quick edit toolbar on canvas
Always use black and white menu bar icon

New Image Settings
Always use these settings to create new images
Width:

Height:

Canvas Color: I:I

Library Location:

— e P =

Username > [ Pictures > @ Snagit » [ Autosaved Captures

Choose...

Default sharing format: ~ png - (PNG image)
© Mobile Sharing: Off Turn On Sharing
Mobile devices cannot send files to Snagit.

Keep original image dimensions

Connection Name: KSY Snagit Mac 22

Port: 8298

N TechSmith’ Snagit 2024 Help | 236



3. In the Finder application, navigate to the location of your Snagit library.

L JON < Pictures =4 » Q
Mame

£ Box » B Camera Roll

£S5 My Drive @ Phaoto Booth Library

o & profile-sq.jpg

¢ Airbrop % Photos Library.photoslibrary

@) Recents » =7 Saved Pictures

— i slack-profile.pn
2 Applications i prg

> 5 Snagif,
=] Desktop k
[% Documents

E Pictures

5. In Snagit on the new computer, select Snagit menu > Settings (macOS 13 or later) or Preferences (macOS 12

or earlier) > Advanced tab.

6. Click Choose.

[ ] Advanced
@ £
General Capture Share Keyboard Advanced

Scale down retina images when sharing
Keep a duplicate editable capture when saving
Automatically expand the canvas to fit objects
Show quick edit toolbar on canvas
Always use black and white menu bar icon

New Image Settings

Always use these settings to create new images
Width:

Height:

Canvas Color: I:I

Library Location:

8 username > [ Pictures » [ Snagit » [ Autosaved Captures
Default sharing format: ~ png - (PNG image)
© Mobile Sharing: Off Turn On Sharing

Mobile devices cannot send files to Snagit.

Keep original image dimensions

Connection Name: KSY Snagit Mac 22

Port: 8298

7. In the Choose location dialog, click Browse other.
8. Navigate to and select the Snagit folder copied from the old computer.

9. Click Save.
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Merge Libraries

V¥ Windows — Merge a Library from Snagit 2021 or Earlier

IMPORTANT
Snagit version 2021 and earlier do not support merging libraries. Importing a library into these versions will
overwrite the existing library. Only attempt to merge libraries into Snagit 2022 or later.

If merging a library into Snagit 2022, make sure you are on the latest version. In Snagit Capture, select Help
menu > Check for Updates.

To merge a library from Snagit 2021 or earlier with a library in Snagit 2022 or later, create and import a backup.

1. In Snagit Editor 2021 or earlier, select Edit menu > Editor Preferences > Library tab.

2. Click Create Backup.

3. Select a location and file name and click Save. Snagit creates a .snagarchive file.

4. In Snagit Editor version 2022 or later, select Edit menu > Editor Preferences > Library tab.
5. Click Import Backup.

6. Navigate to and select the .snagarchive file and click Open.

The older library is merged into the newer library.

Note: Snagit only imports SNAG, MP4, and GIF files. This process does not support importing other
file formats such as JPG, PNG, etc. into the Library.

This process also automatically converts SNAG files to the newer SNAGX format.

V¥ Windows — Merge a Library from Snagit 2022 or Later

Snagit 2022 and later automatically merge libraries that are in the same folder. To merge libraries from these
versions, therefore, move your current Snagit library to the location of the library you want to merge it with. Then
move the library back to the desired location.

1. Determine the location of the library you want to merge. See Snagit Library Location
(https://www.techsmith.com/blog/?post_type=tutorial&p=244587).

2. In Snagit Editor, select Edit menu > Editor Preferences > Library tab.
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3. Click Choose location.
Snagit Editor Preferences X

General Editor Share Library  Advanced

Maximum recent files

|z| Automatically save new image captures in the Library

|z| Automatically save new video captures in the Library

|Z| Prompt before deleting files

|:| Remowve unpinned items from the Tray when closing Editor

Library Location

@ Documents (Default) § Choose location...

Snagit now supports some cloud storage options @
|_| Show prompt to convert and access past captures

Import Backup...

4. In the Choose Location dialog, select Browse other.

5. Navigate to the location of the library you want to merge and select the Snagit folder.
6. Click Select Folder.

7. Click Save.

Snagit merges the current library with the old library. To move the newly-merged library back to the desired
location:

1. In Editor Preferences, click Choose location.
2. In the Choose Location dialog, select Browse other.

3. Navigate to the desired location (for example Documents) and click Select Folder.

4. Click Save.

5. Click OK or X to close Editor Preferences.

¥ Mac

To merge libraries from any version, change the library location.
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1. Select Snagit menu > Settings (macOS 13 or later) or Preferences (macOS12 or earlier) > Advanced > Choose.

[ ] Advanced

@ B =

General Capture Share Keyboard Advanced

Scale down retina images when sharing

Keep a duplicate editable capture when saving

Automatically expand the canvas to fit objects
Show quick edit toolbar on canvas

Always use black and white menu bar icon

New Image Settings
Always use these settings to create new images

Width:

Height:

Canvas Color: I:I

Library Location:

B Username > [ Pictures > [

Snagit > [§J Autosaved Captures

Default sharing format:  png - (PNG image)

© Mobile Sharing: Off Turn On Sharing

Mobile devices cannot send files to Snagit.

Keep original image dimensions

Connection Name: KSY Snagit Mac 22

Port: 8298

2. In the Choose Location dialog, select Browse other.

Where would you like your Snagit captures to be stored?
Library Location:

= Pictures (Default)

We found the following cloud location(s) on your device:

box Box %# Dropbox Personal & iCloud

& OneDrive for Business

We also support, but didn't automatically find:

22 Dropbox Business & Google Drive @ OneDrive Personal

O I8 Autosaved Captures Browse other... ]

? Cancel

3. Browse to the location of the library you want to merge and select the Snagit folder.

4. Click Open.

5. In the Choose Location dialog, click Save.
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Snagit merges the libraries in the new location. To move the Snagit library back to the desired location, repeat
steps 2-5.
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Snagit Library Location

Learn about options to store your captures locally, or to a cloud location for automatic backup and access from
another computer.
In this tutorial:
e View or Change the Library Location
e Library Location Options

e Cloud Services and Settings

View or Change the Library Location

The Snagit Library (https://www.techsmith.com/learn/tutorials/snagit/snagit-library/) stores and organizes your
captures. To view or change the location of your Snagit Library:

¥ Windows
1. In Snagit Editor, select Edit menu > Editor Preferences > Library tab.
2. Hover your cursor over Choose location to view the filepath as a tooltip.

Snagit Editor Preferences *

General Editor Share Library  Advanced

Maximum recent files

|z| Automatically save new image captures in the Library
|?| Automatically save new video captures in the Library
|z| Prompt before deleting files

|:| Remowve unpinned items from the Tray when closing Editor

Library Location

|j§ Documents (Defaulf) Choose location...

Snagit now supports some cloud storagg CUsers\usemame\DocumentsiSnagit

|:| Show prompt to convert and access past captures

Import Backup...

3. Click Choose location.

4. In the Choose Location dialog, select an available option or click Browse other to navigate to your preferred
location.
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Choose Location "

Where would you like to store your Snagit captures?

Library location:

(®) 5 Documents (Default)

We found the following location(s) on your device:
:_" a Box :_" E Dropbox Personal :_" & Google Drive

Ty

() & iCloud | & OneDrive for Business

L Y

We also support but did not automatically find: @
E Dropbox Business &k OneDrive Personal

i_\' Browse other...

? Ca HCEI

5. Click Save.

¥ Mac

1. Select Snagit menu > Settings (macOS 13 or later) or Preferences (macOS 12 or earlier) > Advanced tab.

[ ] Advanced

G -

General Capture Share Keyboard Advanced

Scale down retina images when sharing
Keep a duplicate editable capture when saving
Automatically expand the canvas to fit objects
Show quick edit toolbar on canvas
Always use black and white menu bar icon

New Image Settings
Always use these settings to create new images

Width:

Height:

Canvas Color: I:I

Library Location:

B Username > [ Pictures » [ Snagit » [§J Autosaved Captures
Choose...
Default sharing format:  png - (PNG image)
© Mobile Sharing: Off Turn On Sharing

Mobile devices cannot send files to Snagit.

Keep original image dimensions

Connection Name: KSY Snagit Mac 22

” Port: 8298

2. Click Choose.
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3. In the Choose Location dialog, select an available option or click Browse other to navigate to your preferred

location.

Where would you like your Snagit captures to be stored?

Library Location:
= Pictures (Default)

We found the following cloud location(s) on your device: &)

box Box %2 Dropbox Personal & iCloud
& OneDrive for Business

We also support, but didn't automatically find:

22 Dropbox Business {§ Google Drive @ OneDrive Personal

0 I8 Autosaved Captures Browse other...

4. Click Save.

choose a Library location.

Cloud Service Not Detected

Note: If you have an Enterprise Site License for Snagit, your IT Administrator may disable the option to

Note: When you change the Library location, Snagit moves all the existing files in the Library to the new
location. During this process Snagit is temporarily unavailable. After Snagit moves the files, it may take a
moment to display all files in the Library. Snagit closes all captures in the Recent Captures Tray.

If Snagit does not automatically detect a cloud service, click Browse other to navigate to the location or check

your settings. To learn more about cloud storage setup, see Cloud Services and Settings.

Multiple Accounts

For users with multiple Google Drive, OneDrive Personal, or OneDrive Business accounts, the Choose Location

dialog displays only one account for each service.

e Hover over the option to view the file path to determine which account is detected.

o Select Browse other to navigate to and select a different account.

NTechSmith’
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Recommended Location

If Snagit detects an existing Library in a cloud storage location, it recommends that option. If you do not select the
recommended location, Snagit creates a new library. To merge the existing library and new library at a later time,
see Manage the Library (https://www.techsmith.com/learn/tutorials/snagit/manage-library/).

Library Location Options
Local

Store your Library on your computer if you only use Snagit on one computer and if you already back up your
computer files.

The default location is Documents (Windows) or Pictures (Mac). You can also select a different location on your
computer.

Cloud

Companies such as Dropbox, Google, and Microsoft offer data and file storage on remote, distributed servers via
the internet, commonly called cloud storage.

Store your Library to a third-party storage location for automatic backup and to access your captures on another
computer. For more information about supported services, see Cloud Services and Settings.

Note: It is not recommended to share a Snagit Library with other users via a cloud location. The Library
includes all unsaved captures. To share an individual capture with others, see Share Captures
(https://www.techsmith.com/learn/tutorials/snagit/share/). To export multiple captures, see Batch
Convert Images (https://www.techsmith.com/blog/?post_type=tutorial&p=145461).

Network

On Windows, Snagit supports Library storage on a network drive, but with limited functionality.

Supported Not Supported

o View all Library files.

o View file counts.
o Filter by file type (images or videos).

o Filter by date, tag, application, or website.
o Sort by Date Modified, Date Created, Name, or Size.

e Search by metadata other than file name.
e Search by file name.

For full functionality, store your Library to a local location on your computer or to a supported cloud storage
service.
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Cloud Services and Settings

For Snagit to detect a supported service automatically:
o The application must be installed locally, meaning not accessed only by a web browser.
o The application must be set to actively sync.

Snagit supports the following third-party storage services. Click a service to view Snagit requirements and a link to
download the application.

V¥ Box for Windows

To save your library to Box, you must use Box Sync. Box Drive is not supported.

For more information and to install Box Sync, see the Box website (https://support.box.com/hc/en-
us/categories/360003187994-Box-Sync).

V¥ Box for Mac

To save your library to Box, you must use Box Drive. Download Box Drive from the Box website
(https://www.box.com/resources/downloads).

File availability while offline:

o By default only recently accessed files are available offline.

o To access all Snagit files, mark the entire Snagit folder in your Box as offline. For instructions and further
details, see the Making Content Available Offline (https://support.box.com/hc/en-us/articles/360043697574-
Making-Content-Available-Offline) support article on the Box website.

V¥ Dropbox Business and Dropbox Personal

To save your library to Dropbox, install the desktop app from the Dropbox website
(https://www.dropbox.com/install).

¥ Google Drive

To save your library to Drive, you must use Drive for desktop. Download Drive for desktop from the Google
website (https://www.google.com/drive/download)/).
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Set the My Drive syncing option to Mirror files mode.

(®) Mirror files
« Store all My Drive files in the clowd and on your computer
w Access files from a folder on your computer
+ Al files are automatically available offline

Note: Stream files mode is not supported.

V¥ iCloud for Windows

To download iCloud for Windows, visit the Apple website (https://support.apple.com/en-us/HT204283).

Note: Windows may experience delays when syncing to iCloud, which impacts Snagit file availability.

V¥ iCloud for Mac

To make sure Snagit works with iCloud, open System Settings (macOS 13 or later) or System Preferences
(macOS 12 or earlier), select Apple ID, and deselect the Optimize Mac Storage option.

N TechSmith’ Snagit 2024 Help | 247


https://support.apple.com/en-us/HT204283
https://support.apple.com/en-us/HT204283

|| Optimize Mac Storage

The full contents of iCloud Drive will be stored on this Mac if you have enough
space. Older Documents will be stored only in iCloud when space is needed.

V¥ OneDrive for Windows

Snagit supports both OneDrive for Business and OneDrive Personal. For more information and to download
OnebDrive, visit the Microsoft website (https://www.microsoft.com/en-us/microsoft-365/onedrive/download).

To make sure Snagit works with OneDrive, disable the Files On-Demand option:

1. Open Windows File Explorer.
2. Right-click OneDrive and select Settings.
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3. On the Settings tab, make sure the Save space and download files as you use them option is not selected.

Files On-Demand

[ save space and download files as you use them
More info

V¥ OneDrive for Mac

Snagit supports both OneDrive for Business and OneDrive Personal. To download OneDrive, visit the Microsoft
website (https://www.microsoft.com/en-us/microsoft-365/onedrive/download).

To make sure Snagit works with OneDrive, open OneDrive Preferences and select Download all OneDrive files

now.

Download all OneDrive files now (using up to 35.5 GB disk space) and
always keep them on this device.

Download all OneDrive files now
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Convert Your Previous Captures

Convert your captures from previous versions of Snagit to view and edit in Snagit 2022 or later and to share across
platforms.

In this tutorial:
e The SNAGX File Format
e Convert Captures on Windows
e Convert Captures on Mac

¢ Delete Backup Files

The SNAGX File Format

Snagit 2022 introduced the SNAGX file format. Unlike the previous SNAG format (Windows) and SNAGPROJ
format (Mac), SNAGX files can be shared between Windows and Mac platforms.

SNAGX also supports storing your Snagit Library to a third-party cloud storage location.

Windows

To view or edit SNAG files in Snagit version 2022 or later, you must convert them to the newer SNAGX format.

Convert Captures when Prompted

When you open the Library, Snagit prompts you to convert SNAG files from previous versions of Snagit.
Where are my files?

' To view and edlt flles from previous versions of Snagit, convert them to the new .snagx flle format.

Good to know:

« snagx flles can be shared between Windows and Mac.
« snagx supports cloud library storage.

« Conversion will not alter your images or annotations.

= Snaglt saves backup coples to use with older versions.

Important

« Snagit will be unavallable for up to several minutes during conversion. A progress bar will be shown.

= Before converting, ensure you have sufficlent disk space (approximately twice the disk space as your
current Snagit DataStore folder).

Convert Caplures Now Ignore and Do Mot Convert Learn More

V¥ View Details

e Conversion can take several minutes depending on the size of your Library.

e Snagit is unavailable to use during conversion.

¢ Snagit saves backup copies in the old file format to use in previous versions of Snagit.
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IMPORTANT
Ensure you have sufficient disk space. Conversion requires approximately twice the disk space as your
current Library. To check the size of your Library:

1. In the search box in your Windows taskbar, enter DataStore and select Open file location.
2. Right-click the DataStore folder and select Properties.

1. Click Convert Captures Now to start the conversion.

2. Snagit displays a message when file conversion is complete. Click X to dismiss the message.

File conversion is complete!

We converted your captures to Snagit's new .snagx file format. You can share snagx files between Mac and
Windows platforms, and your Library can be stored in a cloud location.

We saved copies of your captures in the old .snag file format to use in previous versions of Snagit. If you are using
Snagit as a trial or if you might use an older version of Snagit in the future, do not delete the DataStore folder
or .snag files from your computer. Older versions of Snagit require the .snag file format, and deleted files cannot be

recovered.

The converted SNAGX files appear in the Library.

Note: File counts before and after conversion may differ. Previous versions count any files opened by
Snagit, including those stored in other locations on your computer. Snagit versions 2022 and later do
not include these files in the conversion or file count.

Convert Captures on Demand

If you selected Ignore and Do Not Convert when prompted, you can convert SNAG files to SNAGX at a later time.

¥ View Details

1. In Snagit Editor, select Edit menu > Editor Preferences > Library tab.
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2. Click to select the Show prompt to convert and access past captures option.
Snagit Editor Preferences *
General Editor Share  Library  Advanced
Maximum recent files | 10 |
|Z| Automatically save new image captures in the Library
|Z| Automatically save new video captures in the Library
|Z| Prompt before deleting files

[ | Remove all items from the Tray when closing Editor

Library Location
|‘::| Documents (Default) Choose location...

Snagit now supporis some cloud storage options @

+" | Show prompt to convert and access past captures

3. Click OK.
4. The message to convert captures displays in the Snagit Library. Click Convert Captures Now.

Where are my files?

To view and edit flles from previous versions of Snagit, convert them to the new .snagx flle format.
Good to know:

« snagx files can be shared between Windows and Mac.

« ;snagx supports cloud library storage.

« Converslon will not alter your Images or annotations.

« Snagit saves backup coples to use with older versions.

Important

= Snagit will be unavallable for up to several minutes during conversion. A progress bar will be shown.

= Before converting, ensure you have sufficlent disk space (approximately twice the disk space as your
current Snaglt DataStore folder).

Conwvert Captures Mow Ignore and Do Mot Conwert Learn More

5. Snagit displays a message when file conversion is complete. Click X to dismiss the message.
The converted SNAGX files appear in the Library.

Mac

The Library displays SNAGPROJ files from previous versions of Snagit. It is not necessary to convert them to
SNAGX, but conversion is recommended in some situations:

o To preserve file metadata when storing the Library to a cloud location, see Convert Captures when Prompted.

¢ To view and edit SNAGPROJ files in Windows, see Convert Captures on Demand.

Convert Captures when Prompted

If you select a third-party cloud storage service for your Library location, Snagit prompts you to convert your
SNAGPROJ files to SNAGX.
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Convert Files to .snagx

To preserve metadata such as capture
info, convert .snag files to .snagx.
Conversion will not alter your images,
and .snagx files are compatible with
Snagit for Windows.

Do Mot Convert

Cancel

V¥ View Details

Convert files to SNAGX to preserve metadata (such as the original capture date and operating system) and to
share captures with Snagit for Windows.

. . Click Convert to convert your files to SNAGX.

2. A progress bar appears.

Convert Captures on Demand

To view and edit SNAGPROJ files in Windows, convert them to SNAGX.

V¥ View Details

1. In the Snagit Library, Command-+click to select multiple files.
2. Control+click and select the Convert Files to SNAGX option.

3. In the Convert Files to SNAGX dialog, select Convert Now.

?

Convert Files to Snagx

Snagit will convert snagproj files to
snagx, compatible with Snagit 2022 for
Windows.

The Snagit Library will be unavailable
during conversion.
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4. Snagit displays a message when file conversion is complete. Click OK to dismiss the message.

?

Converted Library Successfully

We converted your captures to the
snagx format.

We also saved a backup of your snagproj
files required by older versions of Snagit.
Do not delete the backup if you are using
Snagit 2022 as a trial or if you might use
an older varsion of Snagit in the future.

o

The converted SNAGX files appear in the Library.

Delete Backup Files

During conversion Snagit saves backup copies in the old file format to use in previous versions of Snagit. If you will
only use Snagit 2022 or later and you need to save space, delete the folder with the backup copies.

IMPORTANT

Do not delete SNAG or SNAGPROJ files if you are trialing Snagit or plan to revert to an older version. Older
versions require SNAG (Windows) or SNAGPROJ (Mac) files to view and edit your captures. Snagit cannot
recover deleted files.

¥ Windows

SNAG files are saved in the DataStore folder, typically at C:\Users\[lusername]\AppData\Local\TechSmith\Snagit.

1. Open File Explorer in the Windows taskbar.

File Explorer

» L OB 5

2. Navigate to the DataStore folder.

3. Click to select the DataStore folder, then right-click and select Delete.

V¥ Mac

SNAGPROJ files are saved in the “library-conversion-backup” folder in the same location as your Snagit Library,
typically in the Pictures directory.
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1. Open Finder.

Finder

LB0s

2. Navigate to the “library-conversion-backup” folder.

3. Control+click the backup folder and select Move to Trash.
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Import Captures from a Mobile Device

Learn how to send images and videos from your mobile device directly to Snagit.

In this tutorial:

e Import with TechSmith Fuse
e About Mobile Sharing with TechSmith Fuse

e Troubleshoot TechSmith Fuse

TechSmith Fuse is a mobile app that allows you to send images and videos from your mobile device directly to
Snagit. You can capture, collaborate, and access your content — wherever you are.

Fuse is available from the Google Play Store (http://www.techsmith.com/redirect.asp?
target=fusegoogleplay&ver=13.0.*&lang=enu&os=win&product=snagit) or the App Store
(http://www.techsmith.com/redirect.asp?target=fuseappstore&ver=13.0.*&lang=enu&os=win&product=snagit) and
supported on mobile devices running the following operating systems:

e iOS version 13.6 or later (phones and tablets)

« Android version 7.0 or later

Import with TechSmith Fuse

1. Connect your computer and mobile device to the same network.

2. Install TechSmith Fuse from the Google Play Store (http://www.techsmith.com/redirect.asp?
target=fusegoogleplay&ver=13.0.*&lang=enu&os=win&product=snagit) or the App Store
(http://www.techsmith.com/redirect.asp?target=fuseappstore&ver=13.0.*&lang=enu&os=win&product=snagit) onto
your mobile device.

3. On your computer, turn on Mobile Sharing in Snagit:

o On Windows, select Snagit Editor > Edit > Editor Preferences > Advanced tab > Allow sharing to Snagit.

o On Mac, select Snagit menu > Settings (macOS 13 or later) or Preferences (macOS 12 or older) >
Advanced tab > Turn On Sharing.
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4. In Snagit Editor, select File > Connect Mobile Device. The Connect Mobile Device dialog opens.

rﬂ Connect Mobale Deace | ]

5. Open TechSmith Fuse on your mobile device.

6. Select the media to send:

o Tap Library to import from your device or to select existing media.
o Tap Video to record a video.

o Tap Photo to take a photo.

7. Tap Share and select Snagit.

8. The Scanner appears. Point your camera at the QR code in the Connect Mobile Device dialog on your computer.
See Tips for scanning the QR code.
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TechSmith Fuse connects to Snagit, and the image or video is sent to the tray in Snagit Editor.
Tips for Scanning the QR Code

Follow these tips for scanning the QR code using TechSmith Fuse on your mobile device:

e Make sure the device is on and connected to the same network as the computer running Snagit.
e Aim the camera on the device at the QR code on the computer screen.

o Position the camera so that the QR code is centered within the corners of the Scanner screen in TechSmith Fuse

on your mobile device or tablet.

About Connecting TechSmith Fuse and Snagit

e Opening the Connect Mobile Device dialog turns on the Mobile Sharing option in Snagit Preferences.

e You must scan the QR code in Snagit to establish a connection between the mobile device and Snagit for
sending the mobile files.

e Your mobile device and the computer running Snagit must be connected to the same network.

e You must have Snagit open on your computer.

About Mobile Sharing with TechSmith Fuse

Mobile Sharing allows Snagit to receive files from TechSmith Fuse. It is turned off by default and will only turn on if

you:

e Connect TechSmith Fuse to Snagit from a mobile device.

e Select Snagit Editor > Edit > Editor Preferences > Advanced tab > Allow sharing to Snagit (Windows only).

Once Mobile Sharing is turned on, you can connect Fuse to Snagit. Mobile Sharing continues to run until it is
turned off.
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Note: Snagit opens a port on your computer to establish a secure connection between your mobile
device and Snagit. If you have security concerns about the connection remaining open after you have
transferred the files from Fuse, you can turn off Mobile Sharing.

Turn Off Mobile Sharing

e On Windows, select Snagit Editor > Edit > Editor Preferences > Advanced tab > Allow sharing to Snagit.
e On Mac, select Snagit menu > Settings (macOS 13 or later) or Preferences (macOS 12 or older) > Advanced tab

> Turn Off Sharing.

Mobile Sharing may also turn off if interrupted. This can happen if:

¢ Your network/router becomes disconnected or needs to be reset.
e Your computer automatically generates new IP addresses.

e You change network providers.

Troubleshoot TechSmith Fuse

If TechSmith Fuse cannot connect or send files to Snagit, see the following:

e Unable to send files from TechSmith Fuse to Snagit
e Unable to scan QR code
e QR code is missing
Unable to send files from TechSmith Fuse to Snagit

If you are unable to send files from TechSmith Fuse to Snagit Editor, check the following:

o Make sure Snagit is open on the computer when sending files from TechSmith Fuse to Snagit.

e Make sure Mobile Sharing is turned on:

o On Windows, select Snagit Editor > Edit > Editor Preferences > Advanced tab > Allow sharing to Snagit.
o On Mac, select Snagit menu > Settings (macOS 13 or later) or Preferences (macOS 12 or older) >
Advanced tab > Turn On Sharing.
e You must scan the QR code in Snagit to establish a connection between the mobile device and Snagit for
sending the mobile files.

¢ Your mobile device and the computer running Snagit must be connected to the same network.

e Reset the router or wireless network.

e Check your network or firewall settings.

Unable to scan QR code

If TechSmith Fuse cannot scan the QR code located in the Connect Mobile Device dialog (Snagit Editor > File >
Connect Mobile Device), check the following:

e Make sure the device is connected to the same Wi-Fi network as the computer running Snagit.

¢ Aim the camera on the device at the QR code on the computer screen.
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¢ Position the camera so that the QR code is centered within the corners of the Scanner screen in TechSmith Fuse
on your mobile device or tablet.

QR code is missing

In Snagit, an error message appears in the Connect Mobile Device dialog (Snagit Editor > File > Connect Mobile
Device) if a QR code cannot be generated.

A QR code may not be generated if:

e The network/router is disconnected or needs to be reset.

e The specified port is already in use.

If a QR code is not generated:

e Check your network or firewall settings.
e Connect your mobile device and computer to another network.

e See this support article (https://support.techsmith.com/hc/en-us/articles/203732118).
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Best Practices for Saving Your Snagit Files

Learn best practices for saving your files for future editing, supporting transparency, and opening across platforms.

In this tutorial:
e SNAGX — Cross Platform File Format o Automatically Save Images to a Specific Format (Windows)
e Save SNAGX Files e Supported File Formats

e Save to Another File Format

SNAGX - Cross Platform File Format

Open and edit the same Snagit files on both Windows and Mac computers. Snagit’s SNAGX file format replaces
the former SNAG format for Windows and SNAGPROJ format for Mac and is compatible with both platforms.

Individuals and teams who use Snagit on both Windows and Mac computers can open, edit, and share SNAGX
files with ease.

o Edit vector-based objects (text, callouts, stamps, shapes, pasted images, cursors, etc.).
o Create a draft image for future revisions or improvements.

o Update graphics and text to support multiple languages.

Note: To open and edit captures from previous versions of Snagit for Windows, see Convert Your
Previous Captures (https://www.techsmith.com/blog/?post_type=tutorial&p=144404).

Save SNAGX Files

Snagit automatically saves your image captures and any edits as a SNAGX file in the Library. See Introduction to
Snagit Library (https://www.techsmith.com/learn/?post_type=tutorial&p=144401).

To save a SNAGX file to another location:

1. In Snagit Editor, click to select the image in the Recent Captures Tray or Library.
2. Select File > Save As.
3. In the Save as type (Windows) or Format (Mac) dropdown, select SNAGX — Snagit Capture File.

4. Click Save.
Open the SNAGX file on Windows or Mac to edit the image at a later time.

Note: The SNAGX file format can only be opened in Snagit version 2022 or later.

To share captures to previous versions of Snagit, save your image as SNAG (Windows) or SNAGPROJ
(Mac). For details about feature compatibility between versions, see Snagit File Format Compatibility
(https://www.techsmith.com/blog/?post_type=tutorial&p=149748).
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Save to Another File Format

Snagit always saves image captures to the default SNAGX format. To save to another file format, such as JPG or
PNG, for use in a different application:

1. In Snagit Editor, click to select the image in the Recent Captures Tray or Library.
2. Select File > Save As.
3. In the Save As dialog, enter a filename and select the preferred file type and location.

4. Click Save.

The new file and the SNAGX file both appear in the tray. It is possible to continue editing both files.

e« On Windows, if you exit and then reopen Snagit Editor, you can continue editing both files and any annotations.

e On Mac, when you quit Snagit, the non-SNAGX file is flattened. It is not possible to edit annotations made to the
non-SNAGX file before it was flattened.

Tips
e Complete all your edits to the SNAGX file before saving to another format.

« To maintain transparency in your image, save to a file format that supports transparency: CUR, GIF, ICO, PNG,
TIF, or SNAGX.

Automatically Save Images to a Specific Format (Windows)
During Capture

Set up your image capture to save directly to a specific file type.

1. In the Capture Window, select the Image tab.
2. In the Share dropdown, select the File option and then click the gear icon.
3. Select the desired Image file type and file name and location preferences.

4. Click the Capture button.

o If Preview in Editor was selected in the Capture Window, your capture appears in Snagit Editor. Complete
any desired edits, then click Finish.

o If Preview in Editor was not selected in the Capture Window, your file saves automatically or you will be
asked to enter a file name.

In Snagit Editor

To set the default file format from the Save As dialog, select Share menu > Save As Preferences.

Supported File Formats

Images

SNAGX — Snagit Capture File ‘ J ‘ J
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File Formats

SNAG — Snagit v8-v2021 Capture File

Windows

{

SNAGPROJ — Snagit v1.0-v2021 Capture File

BMP — OS/2 Bitmap, Windows Bitmap

AR

CUR — Windows Cursor

EMF — Windows Enhanced Metafile Format

EPS — Grayscale Encapsulated Postscript

GIF — CompuServe GIF

LSS

HEIF — Apple High Efficiency Image File

AR

ICO — Windows Icon

JPG — JPEG Image

MHT — Web Page with Image

PDF — Adobe Portable Document Format

PNG — Portable Network Graphics

AR

PSD — Adobe PhotoShop

RAS — Sun Raster

TGA — Truevision Targa

TIF — Tagged Image File

WFX — WinFax

WMF — Windows Metafile Format

WPG — WordPerfect

ASANENESESESENENENESNA VAN
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Videos

« MP4

e Animated GIF
See Create an Animated GIF (https://www.techsmith.com/blog/?post_type=tutorial&p=144405).
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Create Visual Guides with Templates

Snagit’s templates make it easy to create professional looking visual guides.

In this tutorial:

o Create Image from Template
o Combine Images from Tray or Library

o Edit Image Created from Template

Snagit provides templates based on industry-standard documentation best practices. Combine a set of images in a
template to:

¢ Show a side-by-side comparison of changes.
o Explain a process or concept.

e Provide a timeline of events.

Build a Report

Follow the steps below:

= || & @
\ iy @ Download CSV

Google Sheets

Bttt

EIERERSERT

-
=

L=
1 Select the report dashboard. 2 Click the download buttan 3 View the report data in a
and select a file type. spreadsheet.
Crasbid by apanon | Tekdsy, Supterber 10 wade with TRCHSMIth Snagic

-

N

Tip: Download more templates.

Download more template layouts and styles as part of the TechSmith Assets subscription
(https://library.techsmith.com/snagit). See Download TechSmith Assets for Snagit
(https://www.techsmith.com/blog/?post_type=tutorial&p=145486).
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Create Image from Template

Open a template and add images and text to the template.

1. Select Create button > Image from Template or File > Create Image from Template.

= Library @ Capture @) Create ¥

Image from Template

Add images and text to a template to show a
process or share information.

ke Video from Images

Marrate and mark up a set of images to show
a process or share information.

2. The Create Image from Template dialog appears. Click to select a template.

Create Image from Template o *
Sadect & template or Downdosd Mone_ Calegory AN -
I— I—
— —_—

1513
G IE

BB |
FE5
T

RIRR|
T

Basic 3 Sleps Portrail Basic 4 Steps Portrait Basic & Steps Landscaps
— — —
— — —
—
— . E!
ad Y =B
aa )
-
- o L ﬂ
— S e
adh B.=

Durir OadmradAfer Deostrad ' Durisr Clmale Dartenis Oaris Tieebios Dertrab

7 £ Seftings Cancel

3. Click the Settings button.
4. The Template Settings dialog appears. Select an Image Scale option to set how Snagit scales images added to
the image areas in the template:
o Fill entire drop zone: Snagit scales the image to fill the entire image area. If the original image is larger
than the image area, some of the original image may not be visible. If the original image is smaller than the

image area, Snagit increases the image size so that the entire image area is filled.
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Username

Fassward

o Fit entire image: Snagit scales the entire image to fit within the image area. Some of the image area may
be empty.

LEETITE

Pz

5. Select a Footer Author Name option (Windows) or Created By option (Mac) to customize the text that displays
at the bottom of the template.

Created by North Middle School
Wednesday, August 26, 2020

Created by Rachel Clark | Wednesday, August 26, 2020

Made with

TechSmith Snagit”

o System: The computer display name shown in parentheses.

o Custom: Enter your own text, such as your name or company name.

6. Click Save.
7. Click Create.

The template opens on the canvas. Add images, text, and other annotations. See Edit Image Created from

Template.

Combine Images from Tray or Library

Select a set of images in the tray or library to combine into a template.

1. In the tray or library, Control+click (Windows) or Command+click (Mac).
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2. Right-click an image in the tray (https://www.techsmith.com/blog/?post_type=tutorial&p=145465) or library
(https://www.techsmith.com/blog/?post_type=tutorial&p=144401) and select Combine in Template (for multiple

images) or Apply Template (for one image).

Close CirF4
Close All

Close Other Captures

Delete Cirt-Delete
{0 Hide Recent

m Combine in Templateh Ctri+AIt+C

. . e Create Video from Images... Cri+AltHY
s s Thumbnail Size N

3. The Combine Images in Template dialog appears. Select a template and edit the following options:

Create Image from Template o *
Sebect a template of Downdosd Mofe_ Calegory AN -
— —
® . —m
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m e —— =N
Basic 3 Sleps Portrail Basic 4 Steps Portrait Bagic & Steps Landscapss
— — —
— — —
N ' =
m -_ L m - E
[T T —— + [ T — S | R Sy———

o Enable Filter based on the number of selected images to view templates that include the same number
of images selected.

o If you select a template with more image areas than selected in the tray, the additional image areas are
empty in the final image. Drag additional images onto the empty image area.

o Click the Settings button to customize the “Created by” text that displays at the bottom of the template.

4. Click Next.
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5. Edit the content in the template (optional):

Combine in Template - O b 4

Drag thumbnails o change onder — — + Sottings
T — L

” - e Title |

1 7 & 4 ) Orientation () Portrait
o Landscaps
% Theme Basic -
G. o Font  Arial - -"'
Camas E =

3 eﬁ Number images [ ~

o A. To change the image order, drag the thumbnail to the desired location.
o B. Enter a caption for each image.
o C. Enter a title.

o D. Select a theme (https://www.techsmith.com/blog/?post_type=tutorial&p=145471) to automatically apply a
set of styles and colors to your template.

o E. Select the font and color for the template text.

o

F. Select the canvas background color.

G. Enable the Number Images option to add step annotations to each image. Click the dropdown to

o

change the color of the step annotations.

6. Click Combine.

Snagit opens the image on the canvas and scales the images to fit based on the template. To delete an empty
image or caption on the canvas, right-click the image or caption and select Delete.

e N

Tip: Save the file to edit later.

Save the file as a SNAGX to edit the image at a later time.

Edit Image Created from Template

After creating the image from template, complete the following to edit images and text:
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« Add or Change an Image: Drag an image from the tray onto an image area or existing image.
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o Position the Image: Double-click to select an image. Click and drag to move within the image area.
Cashizoard - h
—— = || =]
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« Swap Image and Caption: To quickly move an image with its caption to another step, click and the drag the
Drag to Swap to another image area.

To modify image areas or sections of the template, see Edit a Template (https://www.techsmith.com/blog/?
post_type=tutorial&p=150635).
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Edit a Template

Modify a Snagit template to make it your own, then save it as a SNAGX file to reuse later.

In this tutorial:

¢ Open a Template e Customize with Themes
o Edit Sections e Save to Reuse

o Edit Image Areas and Text Boxes

Snagit templates allow you to combine images into a single document for comparison, to explain a process or
concept, or to provide a timeline of events. To add images and text to a template, see Create Visual Guides with
Templates (https://www.techsmith.com/blog/?post_type=tutorial&p=145468).

Edit the layout of a template to meet your needs and match your brand colors. Then save the file to use as a
customized template later.

Open a Template

To start with a blank template without any images or text:

1. Select Create button > Image from Template or File > Create Image from Template.

= Library @ Capture ) Create ¥

Image from Template

Add images and text to a template to show a
process or share information

E Video from Images

Marrate and mark up a set of images to show
a process or share information.
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2. The Create Image from Template dialog appears. Click to select a template.

Create Image from Templata (| x

Calegory AN -

—Jaals
PP =

Sebect a template of Downdosd Mofe_

Basic 3 Sleps Portrail Basic 4 Steps Portrait Bagic & Steps Landscapss
— — —
— — —
—
—_— . E !
ad Y =B
| [N
-
- _—
— P m - ﬂ
alh B.
[T T —— + [ T — S | R Sy———

Croate Concel

? £ Settings

3. Click the Settings button.
4. The Template Settings dialog appears. Select an Image Scale option to set how Snagit scales images added to

the image areas in the template:

o Fill entire drop zone: Snagit scales the image to fill the entire image area. If the original image is larger
than the image area, some of the original image may not be visible. If the original image is smaller than the

image area, Snagit increases the image size so that the entire image area is filled.

Username

Fassword

o Fit entire image: Snagit scales the entire image to fit within the image area. Some of the image area may

be empty.
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Paanzr

5. Select a Footer Author Name option (Windows) or Created By option (Mac) to customize the text that displays
at the bottom of the template.

Created by North Middle School
Wednesday, August 26, 2020

Created by Rachel Clark | Wednesday, August 26, 2020

Made with

TechSmith Snagit’

o System: The computer display name shown in parentheses.

o Custom: Enter your own text, such as your name or company name.

6. Click Save.
7. Click Create.

The template opens on the canvas. To add images, text, and other annotations, see Create Visual Guides with
Templates (https://www.techsmith.com/blog/?post_type=tutorial&p=145468).

Edit Sections

e Add Section: Click the icon to add another section. Select the type of section content from the menu.
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Add Title Here

Add Sublitie Hare
—

Add caplion hene

— =

i Add caption here

_A

« Resize Section: Drag the blue divider line between sections.

o Delete Section: Right-click (Windows) or Control+click (Mac) the section and select Remove Section.

Edit Image Areas and Text Boxes

Note: On Mac, click the 0 icon in the upper-right corner of an image area or text box to allow editing.

e Move: Click and drag in an image area or text box to move to a new location.

i add caption bere

adh

B hdd caption Parg

4 ok

T s caption here 2 add caption here

NTechSmith’
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« Swap Image and Caption: To quickly move an image with its caption, click and drag the Drag to Swap to

Bar Chart

another image area.

2

Fie Chart

Customize with Themes
Apply colors from a theme to match your organization, product, or project brand. To learn how to create a theme

with a custom color palette, see Snagit Themes (https://www.techsmith.com/blog/?post_type=tutorial&p=145471).

1. In the Quick Styles panel, click the Theme dropdown and select a theme.

Quick Styles

Theme: Basic

Basic

Company brand
A Product brand

Product Interface

OO A

& New Theme...
Import...

2. Click to select an image area or text on the Canvas.
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3. In the Tool Properties, click Fill or Outline and select a preset from the palette.

Fill

-

;
|

Mode Hex: | #458CCC

Save to Reuse

Save the edited file as SNAGX to use in place of a template later. Select File menu > Save As > SNAGKX file type.

To edit images and text, see Create Visual Guides with Templates (https://www.techsmith.com/blog/?
post_type=tutorial&p=145468#edit-image).

Tip: Share your SNAGX file.

Share your SNAGX file with colleagues to create consistent documents across your organization. See
Share Captures (https://www.techsmith.com/learn/tutorials/snagit/share/).
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Turn Your Screenshots into a Video

Record and narrate a video to provide additional context for an image or series of images.

Create Video from Images

1. In the tray (https://www.techsmith.com/blog/?post_type=tutorial&p=145465) or library
(https://www.techsmith.com/blog/?post_type=tutorial&p=144401), Control+click (Windows) or Command+click
(Mac) to select images to show in the video.

2. Select Create button > Video from Images or File > Create Video from Images.

= Library @ Capture g Create ¥

E Image from Template

E Video from Images

3. The Recording toolbar appears.

1152 x 648

Click and drag images to reorder in the tray.

(®© Recent € Tag Q 100%~

png " png png

4. Click to select recording options from the Recording toolbar:

o Video Background Color: Select a background color to display in the video. The background appears in
the final video. Use dark or light colors such as dark blue, black, or white to improve contrast in the video.
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1152 x 648

o Cursor: Record the cursor.

o Microphone Audio: Record the audio from your computer’s built-in microphone or from a connected USB

microphone. Click the dropdown to select a device.

o Webcam: Record live video from the connected or built-in webcam. Click the Webcam button to toggle
the webcam on/off. Click the dropdown to select the camera device and webcam display settings. To learn

more about webcam options, see Record a Picture-in-Picture Video
(https://www.techsmith.com/learn/tutorials/snagit/picture-in-picture/).

N52 x 6

HD Pro Webcam C920
+ FaceTime HD Camera (Built-in)

a2l Topleft

B= Top-Right

=8 Bottom-Left
+ & Bottom-Right

I Fullscreen

v i Circle
m Rectangle

& Rounded Rectangle
B Square
B Rounded Square
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5. To begin recording, click the Record button or press Shift+F9 (Windows) or Control+Shift+Space (Mac).

6. To change the image shown in the video, click the Next Image or Previous Image buttons or press the left or
right arrow keys.

< |2

7. To pause recording, click the Pause button or press Shift+F9 (Windows) or Control+Shift+Space (Mac).

8. Draw attention to an area by adding arrows, shapes, and other annotations from the Favorites tool while
recording or during a pause.

o Click to select a Quick Style (https://www.techsmith.com/blog/?post_type=tutorial&p=144408) saved in
your Favorites.

Quick Styles

A OQ

S

o Click and drag in the recording area to add the annotation.

9. Adjust the zoom and/or dimensions of the image on the Canvas if desired (Windows only).

Q 100% ~ 460 x 308px ~

10. To stop the recording, click the Stop button or press Shift+F10 (Windows) or Control+Shift+V (Mac).

The video appears on the canvas to review, edit (https://www.techsmith.com/learn/tutorials/snagit/editing-video/),
and share (https://www.techsmith.com/learn/tutorials/snagit/share/).
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Create an Animated GIF

Create an animated GIF file from a selection of your video capture or the entire video.

Create an Animated GIF

1. Open a video capture or click to select a video from the Recent Captures Tray.

2. Drag the green and red handles to select a portion of the video for the Animated GIF.

00:01,05
00:1

< a Pp »

Tip: Keep it short!

It is recommended to select a segment less than 30 seconds.

3. Drag the playhead to the green handle and click the Play button to preview the selection.

4. When you are satisfied with the selection, click the Save As Animated GIF button.

00:17

I'_‘uh G
5. Confirm if you are using the selection you just chose or if you would like to use the whole video to create the
GIF.

6. The Create GIF dialog appears. Select an Optimize For option:

o Screen Video (Default): Select this option if the video contains screen recording.
o High Motion Video: Select this option if the video contains real world video or games.

o Reduced File Size: Select this option if you want to optimize for file size. Snagit scales the video
dimensions down to have a max width or height of 200 pixels.

o Custom: Select this option if you want to customize the settings. See Custom GIF Settings.

7. Click the Create button.
The animated GIF appears on the canvas to review and share
(https://www.techsmith.com/learn/tutorials/snagit/share/).
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Custom GIF Settings

F Rat Number of frames per second. A higher frame rate produces smoother video playback and
rame Rate
can result in larger file sizes.

Dimensions (unit) Select the unit to display the width and height dimensions.

Dimensions (Width Enter the width and height dimensions for the Animated GIF file. Decreasing the
and Height) dimensions can result in lower file sizes for the Animated GIF.

. It is recommended to lock the aspect ratio, the ratio of the width to the height of a video.
Lock Aspect Ratio . . . .
Unlocking the aspect ratio may result in skewed or blurry video content.

. . Enable Dithering to prevent color banding and to produce smoother video content.
Enable Dithering . . . L
Dithering can result in larger file sizes.

. « Iflooping is enabled, the Animated GIF plays back on a continuous loop.
Looping

¢ Iflooping is disabled, the Animated GIF plays until the end of the video.

. This option is recommended for most videos. Enabling this option can result in increased
Dynamic Colors

(Mac) file sizes. If you need to decrease the file size, you may consider disabling this option for
ac

videos with low color variation.

Fade to Black Add a transition to the end of the Animated GIF to fade the last frame to black.
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Customize

Snagit offers many ways to customize the Snagit application to meet your needs.

Snagit

View options to customize:

e Capture
e Snagit Editor

e Sharing

e Editor Toolbar

Capture

Presets

Presets automatically remember your capture settings. Use presets to:

e Save commonly used capture settings.

¢ Quickly switch between capture types based on the task at hand.

¢ Automatically add effects or share capture to a specific location or application.

In the Capture Window, click the Add Preset dropdown and select New preset.

ﬂ‘o Presets |+«

Mew preset from current settings
New preset...

Help

See Save Capture Settings as Presets (https://www.techsmith.com/blog/?post_type=tutorial&p=145411).

Interface Options

Select the Capture Window and/or Capture Widget (formerly OneClick Tab) to access the capture options. See
Snagit Preferences — Windows (https://www.techsmith.com/learn/tutorials/snagit/preferences/) and Snagit

Preferences — Mac (https://www.techsmith.com/learn/?post_type=tutorial&p=254162).

Video Controls

Customize what controls, such as video countdown and quick controls, display before and during video

recordings. See Snagit Preferences — Windows (https://www.techsmith.com/learn/tutorials/snagit/preferences/) and

Snagit Preferences — Mac (https://www.techsmith.com/learn/?post_type=tutorial&p=254162).

NTechSmith’
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Snagit Editor
Snagit Interface Color

Choose between the two Snagit interface color themes: Light or Dark.

)

See Snagit Preferences — Windows (https://www.techsmith.com/learn/tutorials/snagit/preferences/) and Snagit

o|

Preferences — Mac (https://www.techsmith.com/learn/?post_type=tutorial&p=254162).

Snagit Editor Toolbar

Customize the editing toolbar for quick access to your favorite tools, effects, and share destinations. You can add,
remove, or arrange the options on the toolbar.

To start, in the Snagit Editor toolbar, select More > Customize Toolbar option. For more information, see
Customize the Snagit Toolbar (https://www.techsmith.com/blog/?post_type=tutorial&p=145470).

Toolbar Labels

In the Snagit Editor toolbar, you can choose to show icons and text labels or icons only.

Snagit Editor
* N a®eh 2gge ik
Snagit Editor

* N aeh Lt G & I

Favorites Arrow Text Callout Shape Stamp Grab Text Fill Selection Mowve

To change this option, right-click on the toolbar and select Icon and Text or Icon Only.

Editor Background Color (Windows)
Select the background color surrounding a capture on the canvas.

L o % % a®

Consider changing the background color to increase the contrast between the application and the capture
previewed on the canvas. See Snagit Preferences — Windows
(https://www.techsmith.com/learn/tutorials/snagit/preferences/).
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Canvas Background Color

The canvas background color shows transparent areas in an image. By default, Snagit displays a checkerboard
pattern to represent transparent areas in an image.

Ju N =

To change the background color, select Image > Canvas Color (Windows) or Change Canvas Color (Mac).

Snap Objects on Canvas

To enable or disable canvas snapping to align objects and text boxes, select Snagit Editor > Image > Canvas
Snapping.

Set the Default Preview on Canvas

Click the Zoom Options button above the tray to open the options to control the display for captures on the
canvas.

100%

Zoom

Fit to Screen

Always Shrink to Fit

Q. 100% »

Save Favorites

Save frequently-used Quick Styles to the Favorites tool. Click the on the style to save to Favorites. See Quickly
Access Favorite Style and Tools (https://www.techsmith.com/blog/?post_type=tutorial&p=144408).

Save Quick Styles and Themes

o Theme: A set of custom Quick Styles in Snagit based on a preselected color palette.

e Quick Styles: Customize the properties for a tool and save it as a Quick Style for future use. In a theme, Quick
Styles are automatically generated or you can customize and add individual Quick Styles to the theme.

See Snagit Themes (https://www.techsmith.com/blog/?post_type=tutorial&p=145471) and Quickly Access Favorite

Styles and Favorites (https://www.techsmith.com/blog/?post_type=tutorial&p=144408).

Thumbnail Size

To change the size of the thumbnails in the Recent Captures Tray (https://www.techsmith.com/blog/?
post_type=tutorial&p=145465), right-click the tray and select Thumbnail Size > Small, Medium, or Large.

N TechSmith’ Snhagit 2024 Help | 284


https://www.techsmith.com/blog/?post_type=tutorial&p=144408
https://www.techsmith.com/blog/?post_type=tutorial&p=144408
https://www.techsmith.com/blog/?post_type=tutorial&p=144408
https://www.techsmith.com/blog/?post_type=tutorial&p=145471
https://www.techsmith.com/blog/?post_type=tutorial&p=145471
https://www.techsmith.com/blog/?post_type=tutorial&p=144408
https://www.techsmith.com/blog/?post_type=tutorial&p=144408
https://www.techsmith.com/blog/?post_type=tutorial&p=144408
https://www.techsmith.com/blog/?post_type=tutorial&p=145465
https://www.techsmith.com/blog/?post_type=tutorial&p=145465
https://www.techsmith.com/blog/?post_type=tutorial&p=145465

0 Hide Recent 4 Tag 0 Hide Recent 4 Tag

T Bcoo - = S—
S cos
- e Boo

| P =
- ’
A 0o
N - [
o2

Sharing

The Share dropdown provides several options for sharing your images or videos.

© ot (REEIRINY

‘Get a shareable link

Share Link adds a link to your chipboard. 2] i
Paste to share with anyone anywhere. () SlERlh

Share your captures to:

H> SharePoint v & OneDrive For Business ¥
L Google Drive - g Dropbax -
=0
v EBox b d '-l * Slack
(8] Evernote v g Twiter -
> Panopto n YouTube
.5 Panopt ube
K e — ¥ Email
@| FTP |_| Program
ol
Clipboard I?d Printer

You can add additional share destinations (Windows and Mac) and third-party extensions (Mac). See Share
Captures (https://www.techsmith.com/learn/tutorials/snagit/share/).

Editor Toolbar

Customize the toolbar for quick access to your favorite tools, effects, and share destinations. You can add, remove,
or arrange the options in the toolbar. In the Snagit Editor toolbar, select More > Customize Toolbar option. See
Customize the Snagit Toolbar (https://www.techsmith.com/blog/?post_type=tutorial&p=145470).
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Customize the Snagit Toolbar

Add, remove, or arrange the options in the editing toolbar for quick access to your favorite tools, effects, and share

destinations.

Customize the Editing Toolbar

1. In the Snagit Editor toolbar select More dropdown > Customize Toolbar option.

2. To learn how to customize the items that appear in the toolbar, continue with one of the following:

o Move Toolbar Items
o Add Toolbar Iltems

Add a Space to Create Groups

o

Remove Toolbar ltems

o

3. Click Done.

Note: When you select a tool from the More dropdown for editing, it appears in the toolbar until another
tool from the More dropdown is selected. To prevent a frequently-used tool from returning to the More
dropdown, move it to a desired location on the toolbar. See Move Toolbar Items.

Move Toolbar ltems

1. Select More dropdown > Customize Toolbar option.
2. Drag the option to the desired location on the toolbar.

3. Click Done.

Add Toolbar Items

1. Select More dropdown > Customize Toolbar option.
2. Drag the option from the dialog onto the desired location on the toolbar.

3. Click Done.
Add a Space to Create Groups
Create space between tools or sets of tools.

1. Select More dropdown > Customize Toolbar option.

2. Drag a spacer from the dialog to the desired location on the toolbar.

3. Click Done.
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Remove Toolbar ltems

Remove less frequently used tools to create a cleaner toolbar and to improve editing time.

1. Select More dropdown > Customize Toolbar option.
2. Drag the option off of the toolbar.
3. Click Done.

Note: You can choose to show icons with text labels or icons only in the toolbar. To change this option,
right-click the toolbar and select Icon and Text or Icon Only.
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Save Capture Settings as Presets

Save time by creating a preset to automatically remember your capture settings.

In this tutorial:

o Capture with a Preset e Arrange the Preset List (Windows)
o Add a New Preset e Share Presets (Windows)

e Edit a Preset

Presets automatically remember your capture settings. Use presets to:

Save commonly used capture settings.

Quickly switch between capture types based on the task at hand.

Automatically add effects such as borders or capture information.

Directly save captures to your preferred file format without opening Snagit Editor.

Capture with a Preset

1. In the Capture window, click the Presets button.

Preview in Editor () ‘:)
All-in-One
O Copy to Clipboard C)
Image Capture Cursor ()
[ 1} Print Screen
Video 5 Second Delay C)
Lk Presets |+v [7| Open Editor

g™
2. The list of available presets expands. Hover the cursor over the desired preset until a red Preset Capture button
appears. Click the button to start the capture.

ﬂ'ﬂ Presets 4+«
D Email Watermark Image

B Web Image to Folder

= Q Panoramic Scrolling Capture

3 Grab Text

e N

Tip: Assign keyboard shortcuts to Presets.

To assign a keyboard shortcut to a Preset, click the Add Hotkey (Windows) or + Shortcut (Mac) field and
press the desired key combination on the the keyboard.
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Add a New Preset

Quickly add a new preset based on currently selected settings.

1. In the Capture window, adjust the settings to the capture you want to create a preset for. For details about
capture settings, see Capture an Image (https://www.techsmith.com/learn/?post_type=tutorial&p=145407) or
Record a Video with Snagit (https://www.techsmith.com/learn/tutorials/snagit/how-to-capture-video/).

2. Click the Add Preset dropdown.

ﬁﬂ Presets |+~

ew preset from current settings
New preset...

Help

3. Select the New preset from current settings option from the dropdown.

Note: You can also choose to add a preset by selecting New Preset and then manually pick the
capture settings to add to the preset in the window that opens.

4. A new preset is added to the saved presets list. Type a name for the preset and press Enter.

Lt Presets +- [Z Open Editor
@® |200 % 200 Image with Borderﬂ Add Hotkey {3}
B3 Email Watermark Image Add Hotkey ¥
I3 Web Image to Folder Add Hotkey {3
3 Panoramic Scrolling Capture Add Hotkey {3
B Grab Text Add Hotkey 4}

5. To assign a keyboard shortcut, click the Add Hotkey (Windows) or + Shortcut (Mac) fields and press the desired
key combination on the keyboard.

‘ﬂ‘n Presets ++ [#{ Open Editor
= 200 x 200 Image with Border Q
B3 Email Watermark Image Add Hotkey 4}
3 Web Image to Folder Add Hotkey 4}
B3 Panoramic Scrolling Capture Add Hotkey ¥
B Grab Text Add Hotkey ¥

it Presets +- ¥/ Open Editor = £¥

O  Panoramic Scrolling —b ~0 8 &
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Edit a Preset

1. In the Capture window, click the Presets button.

@ Preview in Editor () 0
All-in-One
Copy to Clipboard (

(o] \)
I

L Capture Cursor ()

U - Print Screen
T 5 Second Delay \)

+- [Z Open Editor

2. The list of available presets expands. Click the £} icon to the right of the preset name and select one of the

options in the dropdown.

BN

Edit...
Rename
Duplicate
Delete
Export

Arrange the Preset List (Windows)

1. Hover your cursor over the desired preset until the | = |icon appears.

2. Click and drag the icon to move the preset up or down in the preset list.

Lt Presets +- [Z Open Editor

@ 200 x 200 Image with Border Ctri+ShifttB - £}

* @ Email Watermark Image Add Hotkey {3

! | B3 Webimage to Folder Add Hotkey {¥
= L@I Panoramic Scrolling Capture {}

3 Grab Text Add Hotkey {3

Share Presets (Windows)

Import and export Snagit presets (.snagpresets) to share your capture settings with others.

Import a Preset

1. In the Capture window, select File > Import Presets.

2. Select a Snagit Preset file (.snagpresets) and click Open. Control+click (Windows) or Command+click (Mac) to

select multiple presets.

3. Snagit adds the imported presets to the saved Presets list.
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Export a Preset

1. In the Capture window, click the Presets button.

Preview in Editor D 0
All-in-One
O Copy to Clipboard C)
Image Capture Cursor 0
[ 1} Print Screen
Video 5 Second Delay C)
Lk Presets |+v [#| Open Editor

s

2. The list of available presets expands. Click the £} icon next to the preset to export and select Export.

BN

Edit...
Rename

Duplicate
Delete
Export

3. The Save As dialog appears. Select a location.
4. Enter a file name.

5. Click Save.
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Change the Global Capture Hotkey

Start a capture anytime anywhere using the Global Capture Shortcut. Learn how to set this to the hotkey or key
combination you prefer.

The global capture shortcut (Print Screen for Windows or Control+Shift+C for Mac) starts a capture based on the
settings selected in the Capture window. To learn more or change these settings, see Capture Your Screen
(https://www.techsmith.com/learn/?post_type=tutorial&p=145406).

To change the shortcut:

1. Open the Capture window.

2. Click the Shortcut field.

D

Print Screen ;!\

3. Press the desired key combination on the keyboard.
The new keyboard shortcut appears in the field.

Tip: Create a keyboard shortcut for each type of capture you commonly take.

Save your commonly used capture settings as presets and create a keyboard shortcut for each of them.
See Save Capture Settings as Presets (https://www.techsmith.com/learn/tutorials/snagit/presets/).
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Quickly Access Favorite Styles and Tools

Snagit makes it easy to save your custom styles and favorite tools and effects for quick access while editing.

In this tutorial:

e Quick Styles
e Quick Effects

e Favorites

Quick Styles

Each Snagit tool has a variety of default Quick Styles to quickly and easily annotate your image captures. Create

your own customized styles and save them as Quick Styles to use again.

Quick Styles

Theme: Starter -

v
Def%t:jl:liuick / / /

S "

* o
' , ¢'
Customized ’ b l
Quick Styles / / / /

To save a Quick Style:

1. In Snagit Editor, click to select a tool.

i 7

ﬁ.ﬁ%a N e ¢ [}

2. In the Tool Properties panel, edit the desired properties. To learn more about the properties for each tool, see
Snagit Tools tutorials (https://www.techsmith.com/learn/tutorials/section/snagit/snagit-tools/).

3. As you edit the properties, a new Quick Style appears below the existing styles. Click the |4 icon to save the

new Quick Style.
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Quick Styles +

Theme: Basic -

4. To change its location within Quick Styles, click and drag to move it to a new location.

To delete a Quick Style, right-click on the style and select Delete Quick Style.

Tip: Share your Quick Styles.

To share your Quick Styles with others to maintain a consistent look, see Snagit Themes
(https://www.techsmith.com/blog/?post_type=tutorial&p=145471).

\

Quick Effects

Snagit includes a variety of preset Quick Effects. When you customize an effect, save it as a Quick Effect for future

use.

Quick Effects Quick Effects

[ 2 -8
& A
(il - @
-

1. In Snagit Editor, click the Effects button.

2. Click to select an effect and edit the settings. See Add Effects
(https://www.techsmith.com/learn/tutorials/snagit/effects/).

3. To save a Quick Effect, complete one of the following:

o Windows: After you edit the settings, click the Add to Quick Effects button in the settings dropdown.

o Mac: As you edit the settings, a new effect appears at the bottom of Quick Effects. Click the | &= icon.
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Favorites

Save frequently-used Quick Styles and Quick Effects (Mac only) to Favorites. Favorites offer quick access to a wide

variety of tools, styles, and effects in one location while editing.

1. Create a Quick Style or Quick Effect (Mac only).

2. Click the . . icon on the Quick Style or Quick Effect. The icon appears yellow when a Quick Style is saved to

Favorites.

3. To remove a Quick Style or Quick Effect from Favorites, click the yellow star icon on the style or effect.

Tip: Add Favorites to annotate Videos from Images.

Add Quick Styles such as arrows and shapes to your Favorites to draw on the screen while recording a
video from images. See Turn Your Screenshots into a Video (https://www.techsmith.com/blog/?
post_type=tutorial&p=145469).
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Snagit Themes

Maintain a consistent style in the annotations, arrows, text, and other tools used across your images for a project,
website, or within your organization.

In this tutorial:

e Create a Theme ¢ Importa Theme
o Edita Theme ¢ Download a Theme

e Exporta Theme

Create and share a theme based on a selected color palette and fonts for your project, organization, or style
guide. Snagit automatically generates Quick Styles (https://www.techsmith.com/blog/?
post_type=tutorial&p=144408) based on each theme.

Create a Theme

1. In Snagit Editor, click to select a tool.
¥ 5%
5’2[1:}3 N Fo é i
2. The Quick Styles panel opens.

o Windows: Click the Theme dropdown and select the New Theme option.

o Mac: Click the £¥ icon and select the New Theme option.

3. The New Theme dialog appears. Click a Color dropdown to select colors to use to automatically generate Quick
Styles for the theme.

New Theme *

Create a new theme or download more from TechSmith Assets

Name | Brand Campaign | [w] Shadow

Colors Font
Add up to 8 unique colors

H- B B~ B~
- - - -

—

l~ + OO
OIOIOK
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o Click to select a preset or color from the palette.
o Enter a HEX or RGB value into the field.

o Click the Eyedropper button and then click to select a color from anywhere on the screen.

4. Click the -|- to add another color. Continue until you have added the desired theme colors.

e N

Tip: Select 4-8 colors.

It is recommended to select 4-8 colors for generating the new theme.

\.

5. Click the Font tab and select a desired font from the dropdown.

Colors Font

Font  Arial -

6. Click the checkbox to enable or disable shadows for tools.

[v| Shadow

7. Enter a descriptive name in the Theme name field.

8. Click the Create button.

Snagit automatically generates a set of Quick Styles based on the colors selected. The new theme and Quick
Styles are available in most tools.

To edit individual Quick Styles in the theme, see Quickly Access Favorite Styles and Tools
(https://www.techsmith.com/blog/?post_type=tutorial&p=144408).
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Quick Styles

Theme: Department Styles -

Edit a Theme

1. In Snagit Editor, click to select a tool.

L T ®aKN Ml & [

2. The Quick Styles panel opens.

-y
-

o Windows: In the Theme dropdown, click the £ icon next to the theme and select Edit.

Quick Styles
Theme: My Brand -
Default i
/ Basic )
K Industrial E e}
My Brand s
/ Starter Edit...
Mew Theme... Duplir_&
Import... Export...
|
Download Themes... Delate
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o Mac: Click the £¥ icon and select Edit.
Quick Styles

Theme: My Brand

'S

MNew Theme...
Import...

Download Themes...
Duplice&a

Export Theme...

SNN
SNN
SN

Reset Arrow Quick Styles
Reset All Quick Styles

" “’ "’ Delete...

3. The Edit Theme dialog appears. Complete the desired edits.
4. Click Save.
IMPORTANT

Editing a theme overwrites your existing Quick Styles in the theme. To maintain your existing styles, you can
edit the Quick Styles individually. See Quickly Access Favorite Styles and Tools.
(https://www.techsmith.com/blog/?post_type=tutorial&p=144408)

Export a Theme

Export and share a theme with colleagues to maintain consistency throughout visuals in a project, website, or
throughout your organization.

1. In Snagit Editor, click to select a tool.
£ 57
ﬁ’ﬁ%a'\ﬁaﬂ;..;

2. The properties for the selected tool appear in the Properties panel on the right-side of Snagit Editor.
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o Windows: In the Theme dropdown, click the £F icon next to the theme and select Export.

Quick Styles

Theme: My Brand -
Default o
Basic o
Industrial )
My Brand F
Starter Edit...
Mew Theme... Duplicate
Import... Export...
Download Themes... Delete [:}

|

o Mac: Click the £¥ icon and select Export Theme.

Quick Styles

Theme: My Brand v o

'S

MNew Theme...
Import...

Download Themes...

v /
/) /| e
e

Reset Arrow Quick Styles
Reset All Quick Styles

R

3. Choose a location and enter a file name. Click Save.

Snagit saves the theme as a SNAGTHEME file. You can send the file to others to import into Snagit.

Note: You must have Snagit Windows version 13.1 or later or Snagit Mac version 4.1 or later installed to
import a theme.

Import a Theme

1. In Snagit Editor, click to select a tool.

S-S WL N Wl

2. The properties for the selected tool appear in the Properties panel on the right-side of Snagit Editor.
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o Windows: Click the Theme dropdown and select Import.

Quick Styles

Theme: Starter

1

Starter

Basic

R AR

Industrial

Mew Theme...

/ Import...

Downlo hemes...

o Mac: Click the gear icon and select Import.

Quick Styles L
Theme: Starter - &
New Theme...
Download*Themes...
Edit...
-
/ / ’ Duplicate
Export Theme...
I' /’ 4" ’
‘f ‘f ‘f Reset Arrow Quick Styles

Reset All Quick Styles
/ / / Delete...

3. Browse to select the SNAGTHEME file and click Open.

Snagit adds the theme to the list of available themes.

Download a Theme

Professionally designed themes are available for download from the TechSmith Assets website
(https://library.techsmith.com/Snagit).
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See Download TechSmith Assets for Snagit (https://www.techsmith.com/blog/?post_type=tutorial&p=145486).
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Snagit Preferences — Windows

Explore Snagit settings to capture, edit, share, and save the way you want.

Note: For Mac users, see Snagit Preferences — Mac (https://www.techsmith.com/learn/tutorials/snagit/preferences-mac/).

Snagit Capture Preferences

To open Capture Preferences in Snagit for Windows, in the Capture Window, select File menu > Capture Preferences.

General Tab
Option Description
Run Snagit
when Run Snagit Capture on computer startup. For more information about how Snagit Capture appears on startup,
Windows see Capture interface options below.
starts
Capture Set the preference for how you access Snagit Capture on the screen:
interface . . . . . .
" o Capture Window: Available from the Snagit Capture icon in the taskbar. Provides the full range of capture
options
P settings (https://www.techsmith.com/learn/tutorials/snagit/how-to-capture-your-screen/), as well as
customized Presets (https://www.techsmith.com/learn/tutorials/snagit/presets/) for quick captures.
S Flke Edit View Help = W
All-igne Selection: Region - Preview in Editor D O
Copy to Clipboard -J
) Effects: Mone - )
image Capture Cursor -J
L] . -~
V;m Share: None - Time Delay \) 5 Print Screan
L, Presets +- [# ©Open Editor
H £ Type here to search St €9 Il = . B
o Capture Widget (formerly OneClick Tab): Provides limited capture options from a tab anchored to the
edge of the screen. Hover over the blue bar to display the Widget.
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Snagit theme

Automatically
check for
updates

Send
anonymous
usage data

Notifications

Capture Tab

@

12:00 PM

o Click the Capture button to launch the selection crosshairs and All-in-One toolbar for image, video,

or scrolling capture.
o Click the := View Presets icon to access capture presets.

o Drag the Widget to reposition along the top or side of the screen.

Select Light or Dark from the dropdown to choose the Snagit interface color theme.

a E
2@
a
»

Automatically check for the latest version of Snagit when connected to the Internet.

Send anonymous data on Snagit usage to help TechSmith improve future versions. Learn more about usage

reporting on the TechSmith website (https://www.techsmith.com/privacy-policy.html).

Select which notifications to receive from the following options:

« Don’t show me notifications

¢ Only show me help notifications

« Show me help and TechSmith promotions: Receive tips, tricks, and information for TechSmith sales,

webinars, and other promotional messages.

Note: The Send anonymous usage data option must be selected to turn on notifications.

Option Description

Hide Snagit during capture

and remove Snagit controls

from completed captures

NTechSmith’

When you start a capture, Snagit hides the Capture Window and Snagit Editor.

Recording toolbars, controls, and previews are removed from captured images and videos.
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Open screenshots copied
from system tools

Show magnifier

Simplified crosshairs

Require Start button for
scrolling capture

Show alert when microphone
is muted

Automatically start video
recording

Show video countdown

Show Ready to Record
window

Minimize controls when
recording fullscreen with one
monitor

Scale captures down to 1920
x 1080 (recommended)

NTechSmith’

Open screenshots captured using system tools, such as the Snipping Tool or Snip & Sketch, in
Snagit Editor.

The magnifier helps to capture pixel accuracy when selecting an area to capture.

- Notepad - E'n

e

Magnifier

Press M to hide the magnifier during capture.
Display simplified crosshairs to improve capture performance.

For Scrolling captures (formerly Panoramic capture), enable this option to automatically start the
Scrolling capture, or disable this option to require clicking the Start button to begin the Scrolling
capture.

The video recording toolbar shows an alert if Snagit detects that you are speaking into your
microphone but microphone recording is turned off.

Automatically start the video recording after selecting the video recording area.

By default, this option is disabled. You must click the Record button to start the recording.
Displays a three second countdown before starting the video recording.

Displays current settings for review before recording.

Ready to Record

k Cursor On

Highlight:
Click Animation:

¥4 System Audio

& Microphone

MacBook Pro Microphone

Show video coundown

When recording fullscreen with a single display, Snagit shows minimized Screen Draw, Pause,
and Webcam controls. Click and drag to move the controls to a different location.

Scales video recordings to smaller dimensions. The dimensions can vary depending on the
original recording dimensions.

If video quality is a concern, consider disabling this option. When disabled, the text and graphics
appear crisper, but the video may result in larger file sizes and dimensions.
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Select a built-in or connected camera device for recording camera video. To learn more, see

Enable webcam Record a Video with Snagit (https://www.techsmith.com/learn/tutorials/snagit/how-to-capture-
video/).

Disable hardware Select this option to record in software mode rather than hardware mode. This option is

accelerated recording recommended if you experience problems with video recordings.

Video Quality Select the quality for video recordings. Higher video quality can result in larger file sizes.

Send content from an application into Snagit Editor using the application’s Print option.

To set Snagit Editor as a printer destination:

1. Click Printer Capture Settings.

2. The Selection Properties dialog opens. On the Snagit Printers tab, select Snagit 2024 or

Printer Capture Settings . L
click Add a Snagit Printer.
3. Click the Properties button to edit the settings for the printer output.
4. Click the OK button.

When you select File > Print in another application, Snagit 2024 appears in the list of print
destinations.

Hotkeys Tab

You can change some of the hotkey commands:

1. Select the desired shortcuts.

2. Check Allow Snagit to override other hotkey assignments to avoid shortcut conflicts with other applications when running
Snagit.

3. Click OK.

To view the complete list of default hotkeys, see the Snagit Hotkeys Guide (https://www.techsmith.com/learn/tutorials/snagit/snagit-
hotkeys/).

Snagit Editor Preferences

To open Editor Preferences, in Snagit Editor select Edit menu > Editor Preferences.

e General Tab e Library Tab
o Editor Tab e Advanced Tab
e Share Tab

General Tab

Option Description

Select Light or Dark from the dropdown to choose the Snagit interface color theme.

« >
2@
X
»

Snagit theme
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Select your preferred language for Snagit menus, options, notifications, etc. Snagit supports English,

Language .
French, German, Japanese, Portuguese, and Spanish.
Show Capture Widget . o . . .
. Displays limited capture options as a tab anchored to the edge of the screen. For more information, see
(formerly OneClick A A . )
Tab) Capture interface options in Snagit Capture Preferences.
a

. Display pop-up windows to introduce new features or explain functionality the first time you select a
Show me onboarding feat
eature.

Disable this option to display minimal tooltips.
[¥ |
& aPh L &

Step (Ctrl+3)
Add a series of numbers or letters in sequence to an image.

Enable this option to display enhanced tooltips and select a style:
o Text only: Display written descriptions of tool functionality.

v * N & a ® KB 3
b

Step Tool

Add steps to illustrate a process or call out
specific areas in an image. Click to add
numbers or letters sequentially on the canvas.

Learn Maore =

Show additional « Video + text: Display written descriptions and short, looping animations that illustrate tool
information in tooltips functionality.
- AN aeh L
a

Step Tool

Add steps to illustrate a process or call out
specific areas in an image. Click to add
numbers or letters sequentially on the canvas.

Learn More =
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Send anonymous Send anonymous data on Snagit usage to help TechSmith improve future versions. Learn more about
usage data usage reporting on the TechSmith website (https://www.techsmith.com/privacy-policy.html).

Select which notifications to receive from the following options:

o Don’t show me notifications
¢ Only show me help notifications

+ Show me help and TechSmith promotions: Receive tips, tricks, and information for TechSmith
Notifications sales, webinars, and other promotional messages.

Note: The Send anonymous usage data option must be selected to turn on notifications.

Editor Tab

Option Description

Select the Editor background color.

- L
. L] & % a e

|
Editor Workspace
Color
Consider changing the background color to increase the contrast between the application and the capture
previewed on the canvas.
. To change the size of the thumbnails in the Recent Captures Tray
Recent files

thumbnail si (https://www.techsmith.com/learn/tutorials/snagit/recent-captures-tray/), select Recent files thumbnail size
umbnail size
> Small, Medium, or Large from the dropdown.

Automatically increase the size of an image when pasting or dragging objects outside of the current image.

Automatically
expand the canvas

. . Note: On Mac this option is available in the Advanced tab.
to fit objects

Set the keyboard shortcut to exit Snagit Editor to the Esc key.
Escape key closes

Editor
This option is disabled by default. To exit Snagit, select File > Exit Snagit Editor.
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Display a preview of the tool style next to the cursor on the canvas.

Show cursor =

quickstyle popup

Display icons and text labels or icons only in the Snagit Editor toolbar.

Icons only

Show Toolbar * N ada ® K ; "* 5 1 More

Labels
lcons and labels

* N aeh 2 o I we

Favorites Arrow  Text Callout Shape Stamp Fill Mowve Selection

Enable the OS spell check to identify misspelled words in callouts, text boxes, and Grab Text
Enable spell check ) ) . -
(https://www.techsmith.com/learn/tutorials/snagit/edit-image-text/) output.

Select a spell check language from the dropdown. Snagit supports spell check for the following languages:

¢ English (United Kingdom)

o English (United States)
Spell check

¢ French
language
¢ German
e Portuguese
e Spanish
Share Tab

Option Description

Lists the share destinations that appear in the Share
(https://www.techsmith.com/learn/tutorials/snagit/share/) dropdown menu.

To customize the destinations, complete any of the following:

Share Destinations o To add a destination, click the 4 Add button and download a plugin from the Download
Snagit Share Destinations (https://support.techsmith.com/hc/en-us/articles/115002022732)
page.

« To remove a destination, click to select and then click the Remove button.

¢ To customize a destination, click to select and then click Options (if available).

By default, Snagit automatically names shared captures with contextual information, such as the
title of the web page or name of the file captured.

Do not include capture

source in shared file names Select this option to exclude capture source information from the file name and instead use:

and titles .
o Capture date and time (default)

e Custom file name (if you have renamed the capture)
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Library Tab

Option Description

. Sets the number of files that can be displayed in the recent captures tray
Recent captures in . . . ; .
(https://www.techsmith.com/learn/tutorials/snagit/recent-captures-tray/) in the Editor. Enter a number 1-

tra
v 200.
Automatically save By default, Snagit automatically saves new captures in the Snagit Library
new image captures (https://www.techsmith.com/learn/tutorials/snagit/snagit-library/). If this option is disabled, any unsaved
in the Library captures are closed and deleted when you close Snagit.

Automatically save . . . . . L
. . By default, Snagit automatically saves new captures in the library. If this option is disabled, any unsaved
new video captures in

. captures are closed and deleted when you close Snagit.
the Library

Prompt before

o Display a message prompt before deleting files in Snagit.
deleting files

Remove unpinned
items from the Tray Removes all unpinned captures in the recent captures tray when closing Snagit.
when closing Editor

The Snagit Library stores image captures as .snagx files and video captures as .mp4 files. By default,
library files are located in this folder: C:\Users\username\Documents\Snagit.
Library Location e To view the location, hover your cursor over Choose location.

e To change the location, click Choose location. For more information, see Snagit Library Location
(https://www.techsmith.com/learn/tutorials/snagit/snagit-library-location/).

Show prompt to When you open the Library for the first time, Snagit prompts you to convert your previous captures from
convert and access the SNAG file format to SNAGX. If you selected Ignore and Do Not Convert, select this option to restore
past captures the prompt in order to convert captures from previous versions of Snagit.

Import a .snagarchive backup file from Snagit 2021 or earlier into the Library.
Import Backu
P P For more information, see Manage the Library (https://www.techsmith.com/learn/tutorials/snagit/manage-
library/).

Advanced Tab

Option Description

Always keep Editor . . . . . . . . L
ing in th Enable this option to open captures in Snagit Editor more quickly. This option keeps Snagiteditor.exe
running in the
9 running in Windows Task Manager when you close the Snagit Editor window.
background

Delete cropped content  Automatically delete the content cropped out of an image.

Automatically flatten Automatically flatten images or objects pasted onto the canvas. The pasted objects are not editable
pasted images and become a permanent part of the image when flattened.

. Set the preferred file type when you drag SNAGX files from the Recent Captures Tray or Library to
Drag and drop file type . .
another app or file location.
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Add a mobile device under File > Connect Mobile Device to enable this option and allow image and
video sharing between the mobile device and Snagit.

« Keep original image dimensions: Snagit automatically resizes mobile images for better viewing
Mobile Sharing in Snagit Editor. Enable this option to import mobile images at the original dimensions.

¢ Connection Name: TechSmith Fuse remembers each connection and allows you to select which
instance of Snagit to send the mobile images or videos. You can customize the name of each
connection to be sure you are sending the files to the correct computer running Snagit.

Reset to Default ) : . .
Resets Snagit settings and preferences to the original “factory” settings.

Settings
Save As Preferences

Set the preferred file format for when you select File menu > Save As.

1. Select Share dropdown > Preferences > Save As Preferences.

[C] Copy Al ¢? Sharelink | ~

Get a shareable link

Share Link adds a link to your clipboard. 2 Share Link
Paste to share with anyone amywhere. c

Share your captures to:

u Screencast.com - Knowmia

[& sShare History -ﬂ- Preferences ?

Share Preferences..

I Save As Preferences... I

2. Select one of the following options:

o Remember last used format: Snagit defaults to the previous Save As format. The format can be changed in the Save As
dialog.

o Always use this file format: Snagit defaults to the format of your choice.
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Snagit Preferences — Mac

Explore Snagit for Mac settings to capture, edit, share, and save the way you want.

Note: For Windows users, see Snagit Preferences — Windows
(https://www.techsmith.com/learn/tutorials/snagit/preferences/).

Open Snagit Preferences

To open preferences in Snagit for Mac:

« In the Capture Window, click the £ icon and select More Preferences.

¢ In Snagit Editor, select Snagit menu > Settings (macOS 13 or later) or Preferences (macOS 12 or earlier).

General Tab

Option ‘ Description

Always keep .

) Run Snagit Capture on computer startup.
Snagit
running in the

Keep Snagit Capture available even when Snagit Editor is closed.
menu bar

Snagit Shows Set the preference for how you access Snagit Capture on the screen:

e Capture Window: Available from the Snagit icon in the menu bar. Provides the full range of capture
settings (https://www.techsmith.com/learn/tutorials/snagit/how-to-capture-your-screen/), as well as
customized Presets (https://www.techsmith.com/learn/tutorials/snagit/presets/) for quick captures.

S W) £ BEI = MonJdun3 7:51AM

e S

® Selection: Region ~ & Preview in Editor (:) =
All-in-0One
Copy to Clipboard O
o Effects: None -
e Capture Cursor O
[ Share: MNone - .
b Time Delay O > Al
iden
O, Presets +- [ Open Editor = £¥

o Capture Widget (formerly OneClick Tab): Provides quick capture from a tab anchored to the edge of the
screen. Hover over the blue bar to display the Widget.
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o Click the Capture button to launch the selection crosshairs and All-in-One toolbar for image, video, or
scrolling capture.

o Click the E More Capture Types icon to access additional options such as Grab Text or Fullscreen

capture.

o Capture Window & Widget: Both the Capture Window and Widget options are available.

Select Light, Dark, or System from the dropdown to choose the Snagit interface color theme.

Editor color
theme

Show Disable this option to display minimal tooltips.

additional . ®
M
information in 69[: a , r' -— 4“ "‘-I* e

tooltips
Step (Ctrl+3)
Add a series of numbers or letters in sequence to an image.

Enable this option to display enhanced tooltips and select a style:
o Text only: Display written descriptions of tool functionality.

v * N & a ® KB 3

W

Step Tool

Add steps to illustrate a process or call out
specific areas in an image. Click to add
numbers or letters sequentially on the canvas.

Learn Maore =
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¢ Video + text: Display written descriptions and short, looping animations that illustrate tool functionality.

- AR & aen 2

L4\

Step Tool

Add steps to illustrate a process or call out
specific areas in an image. Click to add
numbers or letters sequentially on the canvas.

Learn More =

Recent
; . Sets the number of files that can be displayed in the recent captures tray
captures in
‘ P (https://www.techsmith.com/learn/tutorials/snagit/recent-captures-tray/) in the Editor. Enter a number 1-200.
ray
Send
anonymous Send anonymous data on Snagit usage to help TechSmith improve future versions. Learn more about usage
usage reporting on the TechSmith website.
information
Select which notifications to receive from the following options:

« Don’t show me notifications

« Only show me help notifications: Receive tips and tricks on using Snagit features.

« Show me all notifications from TechSmith: Receive tips, tricks, and information for TechSmith sales,
Notifications webinars, and other promotional messages.

Note: The Send anonymous usage information option must be selected to turn on notifications.

Send
anonymous Send anonymous reports when Snagit crashes to help TechSmith identify and resolve bugs.

crash reports

Automatically Automatically check for the latest version of Snagit when connected to the Internet.
check for
updates Select how often Snagit checks for updates.

Automatically Select if updates should automatically download and install.
download
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and install
updates Note: The Automatically check for updates option must be selected.
Reset “Don’t
Ask Me” If you previously selected the “Don’t Ask Me Again” option in a message, click the button to reset all messages to
sk Me
. display again.
Warnings
Capture Tab

Option Description

Hide Snagit and
controls when Hide Snagit during capture to avoid including Snagit in captures.
capturing

Minimize controls
when recording When recording fullscreen with a single display, Snagit shows minimized Screen Draw, Pause, and
fullscreen with one Webcam controls. Click and drag to move the controls to a different location.

monitor

Open screenshots and videos captured using the MacOS system tools or keyboard shortcuts in Snagit
Open system Editor. The capture is moved from the default system location into the Snagit Library
screenshots and (https://www.techsmith.com/learn/tutorials/snagit/snagit-library/).

videos in Snagit
Select Keep original file to make a copy of the original file in the Snagit Library.

Require Start

button f li For Scrolling captures (formerly Panoramic capture), enable this option to automatically start the Scrolling
utton for scrollin
¢ capture, or disable this option to require clicking the Start button to begin the Scrolling capture.

capture

Show alert when . . . . o .
. h . The video recording toolbar shows an alert if Snagit detects that you are speaking into your microphone
microphone is
P but microphone recording is turned off.

muted
Eix Capt Permissions are required for Snagit to capture and share images and videos. Click Fix Capture
ix Capture
P . p. Permissions to open the System Permissions dialog and enable a webcam, microphone, scrolling captures
ermissions
and more. See MacOS Permissions (https://www.techsmith.com/learn/tutorials/snagit/macos-permissions/).
E Rat Select Low, Medium, High, or Very High frame rate for video recordings. Higher frame rates can result in
rame Rate
larger file sizes.
Scales video recordings to smaller dimensions. The dimensions can vary depending on the original
Downsample recording dimensions.
Retina video
recordings If video quality is a concern, consider disabling this option. When disabled, the text and graphics appear
crisper, but the video may result in larger file sizes and dimensions.
Show video ) . . .
Displays a three second countdown before starting the video recording.
countdown
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Automatically start Automatically start recording after clicking the Video Capture button in the All-in-One capture toolbar.
video recording When this option is selected, it is not necessary to click the Record button.

Displays current settings for review before recording.

Ready to Record

k Cursor On

Highlight:
Click Animation:

¥4 System Audio
Show Ready to

Record window

& Microphone

Webcam MacBook Pro Microphone

Show video coundown

Combi di Records microphone and system audio on the same track and combines left and right channels in mono.
ombine audio
Consider deselecting this option if you intend to send your video recording to Camtasia

tracks ) . . N
(https://www.techsmith.com/video-editor.html) for editing.
macOS 13 or later: Snagit uses the built-in macOS audio recording.
macOS 12 or earlier: The TechSmith Audio Capture Component allows you to record system audio (the
sound from your computer speakers) during a video capture. Click Uninstall Component to uninstall the
System Audio Plugin from your computer. To learn more, see MacOS Permissions
System Audio (https://www.techsmith.com/learn/tutorials/snagit/macos-permissions/).
Note: You will not be able to record system audio for any applications that require the plugin.
Share Tab
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The Share tab determines which destinations appear in the Share dropdown in Snagit Editor and the order in which they appear:

Share

& Shamlink =
oB| = O - X .
e ol B it el b b
Ot a shareable link -
Snare Ling $033 B 04 10 P CIDEME & Share Link
S ——
" Paste 53 share wiih anyone anywhens
Share Devinaticns e Scrsancant
| o e F—
[d xoowia
- _— - [ v [ omee
amtasia
@ microactt word Camtasia @ Morosaft werd
NN BN BN BN BN SN BN BN BN N BN B . .-
@ Microsoft Po. ) @ Microsoft PowerPoing @ Mcrosoft Outiook
@ Microsoft Out.
) oo ﬂ Kiyhate
8 Paoes
@ oo & coogenive 7 [
= Y Slack W Mcrosoft Teams
+ - 8 Includs capiure source in shared fila names and tiiles ?
&
-3 o
L~ e
LA
) e 3 ressages
@ Aibrop — Notes
& 2de o Proses i Reminders
@l Crenote Dropbos Transter
&8 icioud sharing & Freetom
B Share History £ Preferences ?

On the Share tab, complete any of the following to edit the options available from the Share dropdown:

¢ Add a destination: Click the + button and select a destination from the list.
« Remove a destination: Click to select a destination in the list, then click the — button.
¢ Reorder destinations: Drag and drop a destination in the list.

« Turn off descriptive file names: When sharing to Screencast, Snagit creates a descriptive title that includes source information,
such as the name of the file or web page captured. To turn off these descriptive file names, uncheck the Include capture source
in shared file names and titles option.

Tip: Add multiple instances of a destination for different accounts.

You may have multiple accounts for the same destination, for example separate Google Drive accounts for work and

personal use, or multiple Slack workspaces. Click the 4+ to add additional instances of a destination, and edit the
Share Name to distinguish them in the Share dropdown.

h -
° Share T o Share Link _
= @ P =8 . f 3

Cut & shareable link
Share Lisk ads 3 Wnk b your chpbos. & Share Link
Paste 10 share with anysne anywhers.
S | share Hame:  Gosgle Drive - Work 1
Shortcut: + Shortcut Share your captures to:
» I &L soogle rive - work & soooe Driv:-P:rsunalI
- Account: Stechsmith.com a Sign Out
reencast "
- Destination Folder: TechSmith Snagit u LRI m Knowrnia
[9 srowmia
Always ask me for file name Camtasia @l Mecrosoft Word
Camtasia
Microsoft it rosoft Outl
@ Microsoft Word ‘ soft PowerPoi ﬂ Microsoft Qutlook
@ Microsoft Po.. a Pages Keynote
& Microscft Out... m Dropha 8 siack
L4 Pages
+ - Include capture source in shared file names and tites ?

For more information about share destinations, see Share Captures (https://www.techsmith.com/learn/tutorials/snagit/share/).

Keyboard Tab
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You can change some of the keyboard shortcuts:

1. Click the button for the keyboard shortcut you wish to change.

2. Complete one of the following options:
o Press the desired key combination in the keyboard to assign a new shortcut.
o Click the red arrow icon %} to cancel the change.

o Click the Xicon to delete the assigned shortcut.

The new keyboard shortcut appears in the field.

To view the complete list of default shortcuts, see the Snagit Hotkeys Guide (https://www.techsmith.com/blog/?
post_type=tutorial&p=145489).

Advanced Tab

Option Description

Scale down retina
images when
sharing

Keep a duplicate
editable capture
when saving

Automatically
expand the canvas
to fit objects

Show quick edit
toolbar on canvas

Always use black
and white menu
bar icon

Always use these
settings to create
new images

NTechSmith’

Reduces the size of a retina image to improve how it displays on a standard resolution screen. This option is
enabled by default and reduces the image size when you:

o Share an image with Snagit share destinations
(https://www.techsmith.com/learn/tutorials/snagit/share/).

« Drag images from Snagit Editor into another location.

Tip: Temporarily disable this option.

Hold the Shift key to temporarily disable this setting when dragging an image from Snagit
Editor.

Creates a copy of the .snagx files in the tray to allow for future editing when saving to another file type such
as .png.

Automatically increase the size of an image when pasting or dragging objects outside of the current image.

Display a floating properties toolbar for callouts, text, shapes, and other tools.
Al =

The Snagit menu bar icon turns red during video recording. Select this option to keep the Snagit icon black

or white when recording.

i S o) 2 A = Q Tuedan?9 11:52AM
S o) 2 B3I T Q Tuelan9 11:51AM

Sets the default image dimensions and canvas color when you select File > New Image (Command+N).

The canvas is the background, which may be visible if you crop or remove areas from an image, or if the
image does not take up the entire canvas area.
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. . The Snagit Library stores image captures as .snagx files and video captures as .mp4 files.
Library Location

(formerly Autosave o . . . .
The default location is /Username/Pictures/Snagit. Click the Choose button to select another location. See

Location
) Snagit Library Location (https://www.techsmith.com/learn/tutorials/snagit/snagit-library-location/).
Set the default file format for when you perform any of the following actions:

¢ Select File menu > Export.
e Click the Copy All button.
¢ Click the Share Link dropdown and select a destination.

Default sharing « Drag captures from Snagit Editor into another application or location.

format

Note: This preference does not affect the Save As file format. If you select File menu > Save
As, Snagit defaults to the previously used Save As format.

Click Turn On Sharing to allow image and video sharing from TechSmith mobile apps
(https://www.techsmith.com/mobile-apps.html) to Snagit.

» Keep original image dimensions: Snagit automatically resizes mobile images for better viewing in

Snagit Editor. Enable this option to import mobile images at the original dimensions.
Mobile Sharing
e Connection Name: TechSmith Fuse remembers each connection and allows you to select which

instance of Snagit to send the mobile images or videos. You can customize the name of each
connection to be sure you are sending the files to the correct computer running Snagit.

e Port: Port number for connecting TechSmith Fuse to Snagit.

Experiments Tab

Try out features that are still in development.

Note: Experimental features are under development and may radically change or disappear at any time. Quality and
availability may vary, and does not include tech support.

To help us improve these features, we will collect anonymous usage data.
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' [ ] Experiments

@B = o 2

General Capture Share Keyboard Advanced Experiments

More Screen Draw Tools ~
Add Oval and Pen to Screen Draw tools.

To use, during video capture click the Screen Draw button
to enter Draw mode. Select a tool, then click and drag on
the screen to draw.

Live Measure ~
Measure pixels between objects in an image.

To use, in Editor press the left or right key as you mouse
over the canvas to measure horizontal distance. Press the
up or down key to measure vertical distance. Click to add
the measurement to the image.

Canvas Corner Radius v
Round corners of the canvas or any floating image.

Smart Highlight v
Add option for Highlight, Blur, and Spotlight tools to
apply only to text.

Disable All Experimental Features Submit Feedback

o Click the dropdown to view additional details about each feature.
e Select an item to turn the feature on.

« Click Submit Feedback to share your experience and suggestions about experimental features.
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Download TechSmith Assets for Snagit

Learn how to download assets such as stamps, photos, themes, and templates for Snagit.

In this tutorial:

e Asset Types
e Download Assets to Snagit

e Download Assets to Your Computer

Enhance your Snagit image captures with assets downloaded from the TechSmith Assets website
(https://library.techsmith.com/Snagit).

Asset Types

The following types of assets are available to download from https://library.techsmith.com/Snagit
(https://library.techsmith.com/Snagit).

Asset Type Description

Stamps Artwork specifically designed to annotate images.
Photos Royalty-free photographs to enhance your images in Snagit.
Themes Preselected color palettes for Quick Styles in Snagit.

Pre-made layouts to create visual documentation, tutorials, and training materials.

Templates . . . . .
Note: Templates are only available for use in TechSmith Snagit version 2020 or later.

Download Assets to Snagit

1. Select a download option in Snagit or visit the TechSmith Assets website (https://library.techsmith.com/Snagit):

o For stamps, select Snagit Editor > Stamp tool > Properties panel > Quick Styles > Download More
button.

o For templates, select Snagit Editor > File > Create Image from Template > Download More Templates
link.

2. The TechSmith Assets website opens. Sign in with your TechSmith account.

3. Select an asset type and category. Hover your cursor over an asset to preview it.
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4. Click the Send to Snagit button to download the asset to Snagit.

Send to Snagit

S0

Note: You must have Snagit version 2020 or later to download assets directly into Snagit. For

previous versions, see Download Assets to Your Computer.

5. Click the Open Snagit (Windows) or Allow (Mac) button in the message prompt.

Cpen Snagit Editor?

O Always open these types of links in the associated app
Open Snagit Editor

o For stamps, select Stamp tool > Stamp dropdown and select the stamp category. See Stamp Tool
(https://www.techsmith.com/blog/?post_type=tutorial&p=144413).

The asset downloads into Snagit.

o For photos, the image opens in the Recent Captures Tray (https://www.techsmith.com/blog/?
post_type=tutorial&p=145465) and is added to the Library (https://www.techsmith.com/blog/?
post_type=tutorial&p=144401).

o For themes, the theme appears in the Quick Styles panel for annotations, arrows, text, and other tools.
See Snagit Themes (https://www.techsmith.com/blog/?post_type=tutorial&p=145471).

o For templates, the Create Image from Template dialog opens automatically in the Snagit Editor and
includes the downloaded asset. See Create Visual Guides with Templates
(https://www.techsmith.com/blog/?post_type=tutorial&p=145468).

Download Assets to Your Computer

To learn how to download assets onto your computer, continue with the following sections based on your web
browser:

V¥ Google Chrome

1. Go to the TechSmith Assets website (https:/library.techsmith.com/Snagit). and sign in with your TechSmith
Account.

2. Select an asset type and category.
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3. Hover your cursor over an asset to preview it. Click the Download button.

blue sky with cloud

Download File
S

Note: First-time users must accept terms of service before the download begins.

4. Google Chrome downloads the asset into your Downloads folder. At the bottom of your web browser, click the
dropdown and select Show in folder.

Cpen
Always open files of this type

Show in folder L}

oy e
Lance

C graphicstock-blue-...Jpg ™

o For stamps, themes, and templates, double-click the downloaded asset to open in Snagit.

o Forimages, select Snagit Editor > File > Open (Windows) or Snagit > Open (Mac) to open in Snagit.

V¥V Microsoft Edge
1. Go to the TechSmith Assets website (https:/library.techsmith.com/Snagit) and sign in with your TechSmith
Account.
2. Select an asset type and category.
3. Hover your cursor over an asset to preview it. Click the Download button.

blue sky with cloud

Download File
S

Note: First-time users must accept terms of service before the download begins.
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4. At the bottom of your web browser, click the Save button.

What do you want to do with graphicstock-blue-sky-with-

cloud_HdQxknwxixjpg (6.9 MB)? Open Save [} ~ Cancel X
From: d1yn1kh78)1rr.cloudfront.net

5. Microsoft Edge downloads the asset into your Downloads folder. At the bottom of your web browser, click the
Open folder button.

graphicstock-blue-sky-with-cloud_HdQxknwxix (1).Jpg finished
downloading. Open Opelgﬂder View downloads

o For stamps, themes, and templates, double-click the downloaded asset to open in Snagit.

o Forimages, select Snagit Editor > File > Open (Windows) or Snagit > Open (Mac) to open in Snagit.

V¥ Firefox

1. Go to the TechSmith Assets website (https:/library.techsmith.com/Snagit) and sign in with your TechSmith
Account.

2. Select an asset type and category.
3. Hover your cursor over an asset to preview it. Click the Download button.
blue sky with cloud

Download File
S

Note: First-time users must accept terms of service before the download begins.
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4. A dialog appears. Select Save File and click OK.

Opening graphicstock-blue-sky-with-cloud_HdChdenwaizx,jpg >

You have chosen to open:
@ graphicstock-blue-sky-with-cloud_HdQxknwxix.jpg

which is: JPG file (6.9 ME)
from: https://d1lyn1kh78jj1rr.cloudfront.net

What should Firefox do with this file?

] Openwith | TWINUI (default) b

(®):Save File

[] Do this automatically for files like this from now on.

QK Cancel

5. Firefox downloads the asset into your Downloads folder. Click the Downloads button in the upper-right corner
of your web browser.

o @ Y \_IL}III‘. O =

@ graphicstock-blue-sky-with-cloud_HdCpdonwadix.jpg =

Completed — 6.9 ME

Show All Downloads

o For stamps, themes, and templates, double-click the downloaded asset to open in Snagit.

o For images, select Snagit Editor > File > Open (Windows) or Snagit > Open (Mac) to open in Snagit.

V¥V Internet Explorer
1. Go to the TechSmith Assets website (https://library.techsmith.com/Snagit) and sign in with your TechSmith
Account.
2. Select an asset type and category.
3. Hover your cursor over an asset to preview it. Click the Download button.

blue sky with cloud

B 11/

Download File
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Note: First-time users must accept terms of service before the download begins.

4. At the bottom of your web browser, click the Save button.

Do you want to open or save graphicstock-blue-sky-wi....jpg (6.20 MEB) from d1yn1kh78jj1rr.cloudfront.net?

Open Save I}, ~ Cancel

5. Internet Explorer downloads the asset into your Downloads folder. At the bottom of your web browser, click the
Open folder button.

The graphicstock-blue-sky-with-cloud_HdCxknwxix jpg download has completed.

Open |= Open folder L\x’ View downloads

6. A security dialog appears. Click the Allow button.

7. To open the asset in Snagit:

o For stamps, themes, and templates, double-click the downloaded asset.

o For images, select Snagit Editor > File > Open (Windows) or Snagit > Open (Mac).

V¥ Safari

1. Go to the TechSmith Assets website (https://library.techsmith.com/Snagit) and sign in with your TechSmith
Account.

2. Select an asset type and category.

3. Hover your cursor over an asset to preview it. Click the Download button.

blue sky with cloud

Download File

Note: First-time users must accept terms of service before the download begins.

4. Safari downloads the asset into your Downloads folder.

o For stamps, themes, and templates, double-click the downloaded asset to open in Snagit.

o For images, select Snagit Editor > File > Open (Windows) or Snagit > Open (Mac) to open in Snagit.
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Connect and Collaborate with Snagit + Slack

Share an image or video to a Slack channel or direct message from TechSmith Snagit.

In this tutorial:

e Share a Link in Slack (Recommended)
e Send to Slack from the Share Menu (Alternative Method)

o Install the Snagit App in Your Workspace
Snagit + Screencast + Slack = Fewer, Better Meetings

Move work forward by getting feedback and starting conversations around the images, GIFs, or videos you create
in TechSmith Snagit (https://www.techsmith.com/snagit-workplace-communication.html).

Use Snagit to capture and create quick videos, marked-up screenshots, and GIFs. Then get a shareable link for
that media with just one click. Paste the link into Slack where your team can preview the media right in the channel
or direct message. Then click through to Screencast to connect and collaborate with your ideas by adding
comments and simple markup right on top of your media.

No need for a meeting, screen share, or mile-long email or chat thread! Simply Capture. Create. Connect.

Share a Link in Slack (Recommended)

1. In Snagit Editor, click to select an image or video to share in the recent captures tray
(https://www.techsmith.com/learn/?post_type=tutorial&p=145465) or Library (https://www.techsmith.com/learn/?
post_type=tutorial&p=144401).

2. Click Share Link.

user@email.com ¥ ﬂ — O X

[0 Copy All @ Sharelink ~

3. Snagit uploads the file to Screencast (https://app.screencast.com/) and copies a link to your clipboard.

4. Paste the link into a Slack channel or DM.

People on your team can preview your image, animated GIF, or video directly in Slack.

Note: If you do not see a preview of the content in the Slack message, the Snagit app may not be
installed and approved in your Slack workspace. To learn how, see Install the Snagit App in Your
Workspace.

Your team can comment in the Slack thread or click the content link to provide more detailed feedback, such as
timestamped comments or simple markup.
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LIBRARY FEED

Conversation Q
6 Add a comment -]
= = e 0=

g : Ferenc Perez 00:06
This object is positioned a little low
) minute ago

Reply e 0 Edit
Screen Draw

o Arrow 505 quares  Steps

Screencast sends an email notification when someone adds a comment or reply so you can easily jump back in
and keep your project moving forward.

Send to Slack from the Share Menu (Alternative Method)

You can also share to Slack from the Share dropdown menu.

e Add Your First Slack Workspace
e Share to Slack
¢ Add Additional Slack Workspaces

Add Your First Slack Workspace

1. In the Snagit Editor, select Share dropdown > Slack.

Rl & ShareLink -

Get a shareable link

Share Link adds a link o your clipboard. Paste ¢@ Share Link
to share with anyone anywhere.

Share your captures to:

u Screencast Knowmia
Y
u Camtasia -

E ‘Word - m PowerPoint -

@ Excel v @ OneNote -
a:' SharePoint ~ gy OneDrive -

L Google Drive hd v' Drophbox -

@ Box - | 'l'- S\ackr\
. L4
* Microsoft Teams @ Evernote -

, Twitter -
H File [=" Email
|;‘"_,"§| FTP ’_| Program
o
Clipboard =4 Printer
[& Share History ﬁ- Preferences ?
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2. In the Share to Slack dialog, click the Add Workspace button.

Add Workspace

You are not currently signed in to a workspace.

Share to

‘

Share

Cancel

3. A browser window opens with the Slack permissions dialog. Select Add another workspace from the

workspace menu.
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4. In the Slack sign-in dialog, enter your workspace URL and click Continue.

4 slack

Sign in to your workspace

Enter yvour workspace's Slack URL

lour-workspace.slack.com

Don’t know your workspace URL? Find your workspaces
Trying to sign in 2o 2 GovSlack Workspace?
_ooking to create 3 workspace instead? Create a mew workspace

5. Select a sign-in option and sign in to your workspace.

4 slack

Sign in to workspace

yvour-workspace.slack.com
5 Sign In With Google
& Sign In With Apple
OR
name@work-email.com

Sign In With Email

Ly d - - -
A We'll email you a magic cede for a password-free

sign in. Or you can sign in with a password
instead.

NTechSmith’

Snagit 2024 Help | 330



6. The permissions dialog appears again. Click Allow to allow Snagit access to your Slack workspace.

] Login o Sack —_ o w

3" slack .

Snagit is requesting permission to access the
Slack workspace

What will Snagit be able to view?

ke Content and info about you k
Content and info about channels & conversations ¥
Content and info about your workspace k

What will Snagit be able to do?

=]  Perform actions in channets & conversations ¥

7. Snagit adds the workspace to the Workspace dropdown.

Share to Slack b
Workspace  Your Workspaca - Remove Workspace
Channels Direct Messages
Share to # announcements -

Massage

Share to Slack

1. In Snagit Editor, click to select an image or video to share in the recent captures tray
(https://www.techsmith.com/learn/?post_type=tutorial&p=145465) or Library (https://www.techsmith.com/learn/?
post_type=tutorial&p=144401).
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2. Select Share dropdown > Slack.

© o IR

Get a shareable link

Share Link adds a link to your clipboard. 7 i
Paste to share with anyone anywhere. 7 EhEreli

Share your captures to:

u Screencast

Camtasia

@ Word
Excel

E> SharePoint
L Google Drive

[
@8 Panopto

E File
@I FTP

a0
Clipboard

ré Share History

Knowmia

LN

@ PowerPoint v
E OneNote v

& OneDrive For Business ¥

:’: Dropbox v

= Sack
L

, Twitter v

W YouTube

[="] Email
D Program

E=4 Printer

a Preferences '7

Note: If you are not currently logged in to your TechSmith account, you will be prompted to sign
in. This allows you to share to the same Slack workspaces from different instances of Snagit.

3. In the Share to Slack dialog, select a workspace from the Workspace dropdown.

Workspace

Shareto #

Message

Share to Slack

Your Weorkspace

Channels

announcements

X

Remove Workspace

Direct Messages

4. Click to select the Channels or Direct Messages option.

5. In the Share to dropdown, select the channel name or direct message recipient.

6. Enter an optional message.

7. Click the Share button.
Snagit uploads the image or video to Slack and copies the URL to your clipboard.
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Add Additional Slack Workspaces

¥ Windows

1. In the Share to Slack dialog, select Add new workspace from the Workspace dropdown.

Share to Slack ¥

Workspace  Your workspace - Remove Workspace
Your workspace

Add new workspace % Direct Messages

Share to # general -

Message |

2. A browser window opens with the Slack permissions dialog. Select Add another workspace from the

workspace menu.

E Login to sac - o =

5 slack .

Add another workspace
EJ N I%
Snagit is requesting permission to access the
Slack workspace

What will Snagit be able to view?

S content and info about you ,
Z]  Content and info about channels & conversations L]
88  Content and info about your workspace k

What will Snagit be able to do?

(Z]  Perform actions in channels & conversations ]

-
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3. In the Slack sign-in dialog, enter your workspace URL and click Continue.

a4 slack

Sign in to your workspace

Enter yvour workspace's Slack URL

|',.-'C-LJI"'-."‘.‘O’<5[ZIE ce.slack.com l
Continue
Don't know your workspace LRL? Find your workspaces
Trying to sign in 2o 2 GovSlack Worlspace?
Looking to create 3 workspace instead? Create a new workspace

4. Select a sign-in option and sign in to your workspace.

4" slack

Sign in to workspace

your-workspace.slack.com
& Sign In With Google
& Sign In With Apple
OR
name(@work-email.com

Sign In With Email

Ly d - - -
A We'll email you a magic code for a password-free

sign in. 2r you can sign in with a password
instead.
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5. The permissions dialog appears again. Click Allow to allow Snagit access to your Slack workspace.

E] Loginte Sack - o w

5" slack .

Snagit is requesting permission to access the
Slack workspace

What will Snagit be able to view?

p* Content and info about you b
Content and info about channels & conversations ¥
Content and info about your workspace k

What will Snagit be able to do?

=]  Perform actions in channels & conversations L

6. Snagit adds the workspace to the Workspace dropdown.

Share to Slack *
Workspace  Your Workspaca - Remove Workspace
Channels Direct Messages
Share to # announcements -

Massage

¥ Mac

To share to a different workspace, add a new instance of Slack to the Share dropdown menu:
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1. In Snagit Editor, select Share dropdown > Preferences.

" Shara Link .

Get a shareable link
. Shane Link SO0 & WK 10 0T EADDOI.
Paste 0 share with anyone snywhere.

| Share your captures io:

@ Microsatt PawerBoint
@ Microsaft Outlook
Keynote

& Googie orive

.= Panopic

Kk s

H= smsck

(m O

) ArDrop

& 1dd o photos

@l onencte

@ Cloud Shasing

o Share Link

@ Microsoft Excel
Pages

Bl mumbers
-

D Messages
T Notes
% Reminders

Dropbay Transfaer

SR M Ry L

2. On the Share tab, click the + button and select the Slack option.

Share Destinations

Camtasia

Share

@

are

Share Name: Screencast

Shortcut: ( + Shortcut

Account: k@techsmith.com

@ Microsoft Word
@ Microsoft Powe...
' Microsoft Excel

@ Microsoft Outlo...

Pages

'—Tk'_

Sign Out
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3. In the Share Name field, enter a name for the Slack workspace and click Sign In.

Fa

Share Destinations

4"  Slack - Personal

@ Microsoft Word

& Microsoft Powe...

B Microsoft Excel

BB Microsoft Outlo...

+ —_—

Share

Gaeneral C-EID;UF(" are

el

Keyboard Advanced

Share Name: ISIack - Personal

Shorteut: (

+ Shortcut

Account:

Sign In...

?

4. A browser window opens with the Slack permissions dialog. Select Add another workspace from the

workspace menu.

. i

N TechSmith’

slack

B TechSmith

Add anather workipace

8- i

Snagit is requesting permission to access

What will Snagit be able to view?

Conterd and srdo sbaout you

Contert and ndo sbhaut ¢Punescly b cormveriations

Contert sl i sbout o wirkupace

What will Snagit be able to do?

Phe-rhaar v i Bl ot Pkt b 4o aa bided

.

)
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5. In the sign-in dialog, enter your Slack workspace URL and click Continue.

a4 slack

Sign in to your workspace

Enter yvour workspace's Slack URL

|',.-'C-LJI"'-."‘.‘O’<5[ZIE ce.slack.com l
Continue
Don't know your workspace LRL? Find your workspaces
Trying to sign in 2o 2 GovSlack Worlspace?
Looking to create 3 workspace instead? Create a new workspace

6. In the sign-in window, select a sign-in option and sign in to your Slack workspace.

4" slack

Sign in to workspace

your-workspace.slack.com
& Sign In With Google
& Sign In With Apple
OR
name(@work-email.com

Sign In With Email

Ly d - - -
A We'll email you a magic code for a password-free

sign in. 2r you can sign in with a password
instead.

NTechSmith’
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7. In the permissions dialog, click Allow to allow Snagit to access to your Slack workspace.

=l
4" slack
B TechSmath
Add anather workipace

SRR

Snagit is requesting permission to access

What will Snagit be abe to view?
Corderd srd enio shasd yous [
Content sl ido sbaut Pty b ¢armverialions ]
Cortert sl sdo shaut yous worioupace »
What will Snagit be able to do?
Perforre o B i (Purvech & cosverriabions L

e

8. The new Slack workspace appears in your Share dropdown.

Cat & shareable Bnk
Share Link scdids 2 link &= your cdigoard ﬁa Share Link
Pidle 15 ihd'e wilh afpdne atywtens.

Share your caplures ta-

I &%  Slack - Personal I

i
[j Knowrmia G Camtasia

' Micrasoft Word

. Microsoft Exced

‘ Microsoft PowerPoint

‘ Microsodt Outlock

E Keynate
L Googhe Drive

L]
LR

File

A= Siack

u Mestages

MNotes

Remnders

E Dropbox Transfer

Share Histon Praferances T
¥

Install the Snagit App in Your Workspace

Slack apps connect the software you use to Slack. The Snagit app allows you to preview and play Snagit content
directly in the Slack message.
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To view the list of apps installed to the workspace, select ces Apps in the top left of your sidebar. If you don’t see

L )
this option, click = More to find it.
L]

If the Snagit app has not been previously installed, click the Add to Slack button below or complete the following:
.l" Add to Slack | (https://slackapp.techsmith.com/slack/install)

1. If the Snagit app has not been previously installed, select Apps dropdown > Add apps > App Directory button
to open the Slack App Directory (https://slack.com/apps) to browse for the Snagit app.

2. Click the Add to Slack button from the Snagit app page in the Slack App Directory (https://slack.com/apps).

Note: If you don’t have permission to install apps (https://slack.com/help/articles/222386767-
Manage-app-approval-for-your-workspace), you may be able to submit an app request
(https://slack.com/help/articles/202035138-Add-apps-to-your-Slack-workspace#install-apps) instead.

3. A prompt appears. Click the Allow button. To learn more about the security and compliance information, see the
Snagit app page.

The Slack app opens. The Snagit app appears in the list of apps installed in your workspace. To learn more about
our privacy policy, see TechSmith Privacy Policy (https://www.techsmith.com/privacy-policy.html).
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Share to Microsoft Teams

Learn how to streamline communication with colleagues by sharing directly from Snagit to Microsoft Teams.
In this tutorial:

e Share from Snagit’s Share Dropdown Menu
e Drag and Drop to a Teams Channel
e Drag and Drop to a Chat
Use Snagit to capture and create images and videos to provide feedback, share out information, or demonstrate a

process. Then send your media directly to Microsoft Teams where others can view and respond within the channel

or in a chat message.

Note: To share to Microsoft Teams, your IT or Microsoft Teams administrator must pre-approve Snagit’s
plugin for Microsoft Teams. Admins can refer to the following:

e« How to Pre-Approve the Snagit Teams Share Destination (https://support.techsmith.com/hc/en-
us/articles/19598294359565)

o Enterprise Install Guidelines for Snagit on MacOS (https://support.techsmith.com/hc/en-
us/articles/115007344888-Enterprise-Install-Guidelines-for-Snagit-on-MacOS)

Share from Snagit’s Share Dropdown Menu

1. In Snagit Editor, click to select a capture in the Recent Captures Tray.
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2. Click the Share Link dropdown or Share dropdown and select the Microsoft Teams option.

‘Get a shareable link

Share your captures to:

Share Link adds a link to your clipboard. Paste ]
1o share with anyone anywhere. () SE=IhE

D Scroencast u Knowmia
Share your captures to: . Camtasia hd
) Screencast I-I! Knowmia

E wor ~ [ Powerpoint -
E Camtasia -

m Excel - @ OneNote -
@ plos - E [FEaE v D SharePoint v @ Onebrive -

@ Excel - @ OneNote =

L Google Drive - 8 Drophbox -
E) SharePoint ~ ¢y OneDrive -

(] Box - ol siack
‘!
=1 Eox - ,-;" Slack ’ hwiler =
§ Microsoft Teams Evernote -
L’z '.‘ Panopto n YouTube
yf Twiter -
. K re [= ¥ Email
Panopto n YouTube )
- |@| FTP ’_‘ Program
H File |— 'l Email = Clipboard =2 Printer
|®‘ FTP ’_| Program
—~ [® Share History ﬂ- Preferences ?
Clipboard E=A Printer
[& Share History ﬂ- Preferences ?

You may be prompted to sign in to Microsoft Teams.

3. In the Share to Microsoft Teams dialog, click to select either the Teams or Chats option.

Share to Microsoft Teams X

Account: username@email.com

Sign Out
Organization: Your Company
Teams Chats
Share to  Your Team 4
Channel -

Message

4. In the Share to dropdown(s), select a team and channel or a chat recipient.
5. Optional: In the Message field, enter a description, question, or prompt for feedback.

6. Click Share.
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Your image or video is uploaded to Microsoft Teams, and a link is copied to your clipboard.

{
il
t

| L - o @

@ Start a new post

Post <] Announcement

Y.E 9 I|||I|.I||I
= — .
=

Drag and Drop to a Teams Channel

1. In Microsoft Teams, navigate to the Teams Channel where you want to share.
. Click Start a new post.

. Enter a subject and message (optional) for your post.

A W N

. In Snagit Editor, click to select a capture in the tray (https://www.techsmith.com/learn/tutorials/snagit/recent-
captures-tray/). Control+click (Windows) or Command+click (Mac) to select multiple captures.

ol

. Drag the selected capture(s) onto the post in Microsoft Teams.

6. Click Post.

Drag and Drop to a Chat

1. In Microsoft Teams, navigate to the Chat where you want to share.

2. In Snagit Editor, click to select a capture in the tray (https://www.techsmith.com/learn/tutorials/snagit/recent-
captures-tray/). Control+click (Windows) or Command+click (Mac) to select multiple captures.

3. Drag the selected capture(s) onto the Type a new message field in Microsoft Teams.

4. Optional: In the Type a new message field in Microsoft Teams, enter a description, question, or prompt for
feedback.

5. Click the [== send icon.
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Snagit Hotkeys Guide

Quickly reference the shortcuts in Snagit and learn how to customize the capture shortcuts.
In this tutorial:

o Customize Shortcuts ¢ Editor Shortcuts
o Downloadable Shortcut Guides e Tools Shortcuts

e Capture Shortcuts

Customize Shortcuts

Tip: Change the capture hotkey in the Capture window.

In the Capture window, click the shortcut field under the Capture button and press the desired key
combination on the keyboard. To learn more, see Change the Global Capture Hotkey
(https://www.techsmith.com/learn/?post_type=tutorial&p=146430).

Complete the following to view the keyboard shortcuts available for customization and to make changes:

¥ Windows

1. In the Capture window, select File menu > Capture Preferences > Hotkeys tab.

2. Select the desired shortcuts.
3. Check Allow Snagit to override other hotkey assignments to avoid shortcut conflicts with other applications

when running Snagit.

4. Click OK.

Click Restore Defaults to reset to the default shortcuts.

¥ Mac

1. In Snagit Editor, select Snagit menu > Settings > Keyboard tab.
2. Click the button for the keyboard shortcut to change.

3. Complete one of the following options:

o Press the desired key combination on the keyboard to assign a new shortcut.
o Click the arrow icon ) to cancel the change.

o Click the Xicon ¢ ' to delete the assigned shortcut.

Shortcuts are saved automatically.

Click Restore Shortcuts to reset to the default shortcuts.
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Downloadable Shortcut Guides

¥ Windows

¢ Snagit Keyboard Shortcuts for Windows (PDF) (https://www.techsmith.com/blog/wp-
content/uploads/2024/02/Snagit-Shortcuts-for-Windows.pdf)

e Snagit Capture Shortcuts for Windows (PNG) (https://www.techsmith.com/blog/wp-
content/uploads/2024/02/Snagit-Windows-Shortcuts-Capture.png)

e Snagit Editor Shortcuts for Windows (PNG) (https://www.techsmith.com/blog/wp-
content/uploads/2024/02/Snagit-Windows-Shortcuts-Editor.png)

e Snagit Screen Draw Shortcuts for Windows (PNG) (https://www.techsmith.com/blog/wp-
content/uploads/2024/02/Snagit-Windows-Shortcuts-Screen-Draw.png)

¥ Mac

e Snagit Keyboard Shortcuts for Mac (PDF) (https://www.techsmith.com/blog/wp-
content/uploads/2024/02/Snagit-Shortcuts-for-Mac.pdf)

e Snagit Capture Shortcuts for Mac (PNG) (https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-
Mac-Shortcuts-Capture.png)

e Snagit Editor Shortcuts for Mac (PNG) (https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-
Mac-Shortcuts-Editor.png)

e Snagit Tools Shortcuts for Mac (PNG) (https://www.techsmith.com/blog/wp-content/uploads/2024/03/Snagit-
Mac-Shortcuts-Tools.png)

¢ Snagit Screen Draw Shortcuts for Mac (PNG) (https://www.techsmith.com/blog/wp-
content/uploads/2024/02/Snagit-Mac-Shortcuts-Screen-Draw.png)

Capture Shortcuts

Note: Snagit shortcuts are tested on a QWERTY keyboard. Some shortcuts may not work with the
keyboard you use. To configure your own shortcuts for your keyboard, see Customize Shortcuts.

Selected Capture Mode/Global
Capture

Print Screen Control+Shift+C

Control+Shift+O

From the All-in-One toolbar:

All-in-One Capture -
¢ Image capture: |

¢ Video capture: V

e Scrolling capture: S

N TechSmith’ Snhagit 2024 Help | 345


https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Shortcuts-for-Windows.pdf
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Shortcuts-for-Windows.pdf
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Shortcuts-for-Windows.pdf
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Windows-Shortcuts-Capture.png
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Windows-Shortcuts-Capture.png
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Windows-Shortcuts-Capture.png
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Windows-Shortcuts-Editor.png
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Windows-Shortcuts-Editor.png
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Windows-Shortcuts-Editor.png
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Windows-Shortcuts-Screen-Draw.png
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Windows-Shortcuts-Screen-Draw.png
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Windows-Shortcuts-Screen-Draw.png
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Shortcuts-for-Mac.pdf
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Shortcuts-for-Mac.pdf
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Shortcuts-for-Mac.pdf
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Mac-Shortcuts-Capture.png
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Mac-Shortcuts-Capture.png
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Mac-Shortcuts-Capture.png
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Mac-Shortcuts-Editor.png
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Mac-Shortcuts-Editor.png
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Mac-Shortcuts-Editor.png
https://www.techsmith.com/blog/wp-content/uploads/2024/03/Snagit-Mac-Shortcuts-Tools.png
https://www.techsmith.com/blog/wp-content/uploads/2024/03/Snagit-Mac-Shortcuts-Tools.png
https://www.techsmith.com/blog/wp-content/uploads/2024/03/Snagit-Mac-Shortcuts-Tools.png
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Mac-Shortcuts-Screen-Draw.png
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Mac-Shortcuts-Screen-Draw.png
https://www.techsmith.com/blog/wp-content/uploads/2024/02/Snagit-Mac-Shortcuts-Screen-Draw.png

Option Windows Mac
Image Capture - Control+Shift+S
Mission Control Capture (Mac) - Control+Shift+M
Expose (Window) Capture (Mac) - Control+Shift+W
Menu Capture — Control+Shift+E
To set a shortcut for this option,
select Capture window > File > .
Repeat Last Capture Control+Shift+R
Capture Preferences > Hotkeys
tab.
Video Capture - Control+Shift+V
Video Selection Guides G G
Start Recording Shift+F9 Control+Shift+Spacebar
Pause/Resume Recording Shift+F9 Control+Shift+Spacebar
Stop Recording Shift+F10 Control+Shift+V
Swap Picture-in-Picture and . .
Control+Shift+F Control+Shift+F
Fullscreen Webcam
Enter/Exit Draw Mode Ctrl+Shift+D Control+Shift+D
Select Arrow Screen Draw Tool A A
Select Square Screen Draw Tool S S
Select Step Screen Draw Tool, 1 1
Restart Step Numbering
Magnifier M M
Cancel Capture Esc Esc
Show/Hide Capture Help F1 H
Capture Fullscreen - F

Capture Multiple Regions

Hold the Command key

End Multiple Image Capture

Right-click screen

Automatic Scrolling Capture

NTechSmith’

When Scrolling Arrows are present:

e Horizontally: H

When Scrolling Arrows are present:

e Horizontally: R
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o Vertically: V
o Diagonally: B

e Vertically: D
¢ Diagonally: X

Move Crosshairs 1 Pixel

Arrow keys

Capture 1:1 Aspect Ratio (Square)

Hold the Shift key

Region (16:9 Aspect Ratio)

Click and drag to select an area on
the screen. Hold the Ctrl key to
lock the selection to a 16:9 aspect
ratio.

Region (4:3 Aspect Ratio)

Click and drag to select an area on
the screen. Hold the Ctrl+Shift key
to lock the selection to a 4:3 aspect

ratio.
Take a Capture Enter -
Start a Region Selection Shift+Enter -

-

\

Tip: Create other keyboard shortcuts with Presets.

Create a keyboard shortcut for each of the different captures you commonly take. See Save Capture
Settings as Presets (https://www.techsmith.com/learn/?post_type=tutorial&p=145411).

N

Editor Shortcuts

Open Editor - Command+Shift+E
Enter Full Screen - Command+Control+F
Open Preferences - Command+comma
Hide Snagit Ctrl+Shift+X Command+H

Quit Snagit - Command+Q

New Image Ctrl+N Command+N

New from Clipboard Ctrl+Shift+N Shift+Command+N
Create Image from Template Ctrl+AIt+T Option+Shift+T

NTechSmith’
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Option Windows Mac

Apply Template / Combine in . .

Template Ctrl+Alt+C Option+Shift+C

Open Ctrl+O Command+O

Close Snagit Alt+F4 Command+W

Close Capture Ctri+F4 ShifttCommand+W
Ctri+wW

Close All - OptiontCommand+W

Save Ctrl+S Command+S

Save As Ctrl+Shift+S Shift+tCommand+S

Save As Stamp - Control+Option+Command+S

Save All - Option+Command+S

Print Ctri+P Command+P

Undo Ctrl+z Command+Z

Redo Ctrl+y ShifttCommand+Z

Cut Ctri+X Command+X

Copy Ctrl+C Command+C

Copy All Ctrl+Shift+C OptiontCommand+C

Paste Ctrl+Vv Command+V

Duplicate File Ctri+D Shift+tCommand+D

Ctrl+click (Move, Stamp, Step tools)

Duplicate Object

Hold the Option key while dragging

the object.
Delete Ctrl+Delete Delete
Select All Ctrl+A Command+A
Deselect All Ctrl+D Command+D
Invert Selection Ctrl+Shift+l Shift+tCommand+|

Select All Objects

OptiontCommand+A

NTechSmith’
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Option Windows Mac

Bring Forward Ctrl+Shift+F Command+Up Arrow

Bring to Front - OptiontCommand+Up Arrow
Send Backward Ctrl+Shift+B Command+Down Arrow
Send to Back — Option+Command+Down Arrow
Group Ctrl+Shift+G ShifttCommand+G

Ungroup Ctrl+Shift+U Shift+Command+U

Jump to Next Frame — Right Arrow

Jump to Previous Frame - Left Arrow

Jump to Beginning - Command+Return

Jump to End - ShifttCommand+Return
Combine Videos - -

Create Video from Images Ctrl+Alt+V Option+V

Next Image (Video from Images) Right Arrow Right Arrow

Previous Image (Video from Left Arrow Left Arrow

Images)

Draw a Perfect Square or Circle
More or Draw an Object in a Line

Hold the Shift key while dragging.

Hold the Shift key while dragging.

Draw Over Objects

Hold the Option key while
dragging.

Turn Canvas Snapping on or off

Command+semicolon

Crop to Canvas - Command+K
Trim - Shift+tCommand+X
Flatten Ctri+T Shift+Command+T
Flatten All Ctrl+Shift+T Control+Shift+T
Actual Size Ctrl+0 Command+0
Zoom to Fit - Shift+Command+0
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Option Windows Mac
. Command+Plus Sign
Zoom In Ctrl+Plus Sign .
Option+scroll down
. . Command+Minus Sign
Zoom Out Ctrl+Minus Sign

Option+tscroll up

Resize an Image - ShifttCommand+R
Rotate - Command+R

Share Link Ctrl+Shift+L OptiontCommand+L
Switch between Editor and Library - Command+1
Show/Hide Effects Panel - Command+2
Show/Hide Properties - Command+3
Show/Hide Recent Captures Tray - Option+Command+T
Next Capture in Tray - Command+
Previous Capture in Tray - Command+]
Pin/Unpin Capture in Tray Ctrl+Shift+P -

Open Share History - Option+Shift+S

Tools Shortcuts

On Windows, shortcuts are assigned to the first ten positions in the Snagit Editor toolbar. Press Ctrl+1 through

Ctrl+9 to select the tool in that position.

Snagit Editor

AN a®h 2Lyl

@ »

Mg&

Favorites Control+R
Arrow and Line Control+A
Text Control+T
Callout Control+D
Shape Control+U
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Option Mac Shortcuts

Stamp Control+l
Fill Control+F
Move Control+V
Selection Control+L
Blur Control+B
Simplify Control+Y
Magic Wand Control+W
Crop Control+C
Cut Out Control+X
Pen Control+P
Highlighter Control+H
Step Control+S
Eraser Control+E
Magnify Control+M
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MacOS Permissions

Enable permissions in the Mac operating system (macOS) to allow Snagit to capture, edit, and share images and
video.

Permissions are required for Snagit to capture, edit, and share images and videos. A dialog appears when a
permission is needed.

System Permissions

Snagit needs additional permissions

Snagit needs system level permissions to capture and access images and videos. To change permissions at a later time, open
Capture Preferences.

. Screen Capture (Required) © Disabled
Required to capture images or videos of the screen. Edit System Permissions
Microphone

@ Enabled!

Enable to record audio from an external source such as a headset.

Webcam

@ Enabled!
Enable to record video from an external source such as a webcam
System Audio

n b ) @ Enabled!
Enable plugin to record sounds from applications and websites during video recording

o Scrolling Capture © Disabled
Enable to automatically scroll applications while capturing Edit System Permissions
Capture Safari

0 P 3 : - L @ Enabled!
Enable to capture website URLSs in Safari to allow enhanced searching in Library.
Capture Google Chrome

G il o ) ) _ ) @ Enabled!
Enable to capture website URLs in Google Chrome to allow enhanced searching in Library.
Desktop Folder

= i © Enabled!

T Cashla ta anas custam cornan aantueae dieasths inta Caasit

? 8 of 8 Enabled Done

1. Click Edit System Permissions to enable each permission.
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2. In the Security & Privacy dialog, select Snagit and SnagitHelp checkboxes for your current version.

[ ] 4 i Security & Privacy Q

General  FileVault  Firewall Privacy ,

Camera |
.3 Allow the apps below to control your computer. |

='= Microphone

ik Speech Recognition

i
ﬁ Microsoft Teams |
® Accessibility |

[ —1

" B SnagitHelper2022 |
Full Disk Access o |

Files and Folders + -

@ Screen Recording I

Media & Apple Music :

% HomeKit

(i |
E’ Click the lock to prevent further changes. Advanced... ? |

Note: You will be prompted to Quit & Reopen Snagit for some permission changes to take effect.

3. Click the red dot to close the Security & Privacy dialog, and click Done to close the System Permissions dialog.

] < i Security & Privacy

k
Manually Edit Permissions

Complete the following to view and edit all permissions together, rather than individually each time Snagit prompts
you.

1. Select Snagit menu > Preferences > Capture tab.
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2. Click the Fix Capture Permissions button.

[ ] Capture

@ @ —

General Capture Share Keyboard Advanced

Capture Settings

Hide Snagit when capturing

Show video countdown

Show quick controls in fullscreen recordings
Open system screenshots and videos in Snagit

Capture Permissions

Fix Capture Permissions

Audiof/Video Settings
Frame Rate: High

Downsample Retina video recordings

Automatically start video recording

System Audio:  Uninstall Component

.., A

3. Click Edit System Permissions to enable each permission.

System Permissions

Snagit needs additional permissions

Snagit needs system level permissions to capture and access images and videos. To change permissions at a later time, apen
Capture Preferences.

. Screen Capture (Required) 0 Disabled
Required to capture images or videos of the screen Edit System Permissions
Microphone

" @ Enabled!

Enable to record audio from an external source such as a headset.

Web
ebeam @ Enabled!

Enable to record video from an external source such as a webcam,

n System Audio o Enabled!

Enable plugin to record sounds from applications and websites during video recording .

o Scrolling Capture © Disabled

Enable to automatically scroll applications while capturing. Edit System Permissions

° Capture Safari o Enabled!

Enable to capture website URLs in Safari to allow enhanced searching in Library. :

G Capture Google Chrome © Enabled:

Enable to capture website URLs in Google Chrome to allow enhanced searching in Library. :

Desktop Folder

1

- Enahla n anon cuctam coranan canbirac diracths inkn Snanit @ Enabled!
? 8 of 8 Enabled Done

Note: Some permissions for apps such as Safari will not show as “Enabled” if that app is not
currently open. Close the System Permissions dialog, open the app, and reopen the System
Permissions dialog.

N TechSmith’ Snagit 2024 Help | 354



4. In the Security & Privacy dialog, select Snagit and SnagitHelper checkboxes for your current version.
[ ] 4 i Security & Privacy Q
General  FileVault  Firewall Privacy

Camera
E Allow the apps below to control your computer.
='= Microphone

ilfils, Speech Recognition

ﬁ Microsoft Teams
® Accessibility
B Snagit 2022

= Input Monitoring

B SnagitHelper2022

[ —1

Full Disk Access

Files and Folders +

@ Screen Recording
Media & Apple Music

£ % HomeKit

~

Eﬁ Click the lock to prevent further changes. Advanced... ?

Note: You will be prompted to Quit & Reopen Snagit for some permission changes to take effect.

5. Click the red dot to close the Security & Privacy dialog, and click Done to close the System Permissions dialog.

L] < i Security & Privacy
k
Enable System Audio

macOS 12 (Monterey) and Earlier

Snagit on macOS 12 (Monterey) and earlier requires a System Audio plugin.

1. Select Snagit menu > Preferences > Capture tab > Fix Capture Permissions button to open the System
Permissions dialog.

2. Click Enable for System Audio.
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3. Click Install in the new dialog to install the System Audio Plugin.
b

?

Do you want to install the System
Audio Plugin?

The plugin (licensed from Rogue
Amoeba Software) is required to record
system audio such as alert sounds and
the audio from your internal speakers.

Cancel Install

4. Click Done to close the System Permissions dialog.

Note: If you experience errors or issues enabling system audio, see MacOS and the System
Audio Capture Component (https://support.techsmith.com/hc/en-us/articles/360051987832).

macOS 13 (Ventura)

Snagit does not require you to enable System Audio or install a System Audio plugin. Instead it uses the system
audio component built in to macOS 13. When you enable the Screen Recording permission, system audio is
included.
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Snagit File Format Compatibility

Learn which options and tool properties have limited compatibility on older versions or across platforms.

Save as SNAG

The SNAG file format (used in older versions of Snagit Windows) does not support some new options available in
Snagit 2022 or later. To maintain these options in your file, save to the SNAGX file format.

The following table illustrates images saved as SNAGX versus SNAG:

Saved as SNAG
Saved as SNAGX

Tool Property (For older versions of Snagit

(New file format) .
Windows)

Arrow and Line Tools

|

“T” end styles

Callout Tool
Multiple tails

Callout Tool
Cloud shape tail

Callout Tool
Dotted and dashed line styles

Callout and Text Tools
Reduced text padding

-
-
=

:rt::s;:cr:ntﬁll 1 2 3 U g) g)
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A dialog displays when you select File > Save As > SNAG for a file that includes any of these properties.

Incompatible File Format =

The snaq file format does not support all changes made to this file, and some
of your edits will be lost. Save as .snagx to keep all of your changes, or save as
snag without some changes.

Save As snagx Save As snag

¢ Select Save As .snagx to preserve the properties.

¢ Select Save As .snag to save without these properties.

Cross-Platform Compatibility
Windows to Mac

Some tool properties in Snagit Windows are not fully supported in Snagit Mac. Files that include these options may
not appear the same when opened in Snagit Mac.

The following table illustrates images created in Snagit Windows and then opened in Snagit Mac:

Tool Property Windows

Arrow Tool
Some end styles

Arrow Tool

Curves appear the same on Mac.
Edit with Windows-style (“Bezier”)
curve handles rather than Mac-style
curve handles. (See Arrow Tool
(https://www.techsmith.com/learn/?
post_type=tutorial&p=144409) to
learn how to edit curves on each
platform.)

Callout Tool
Shapes with rounded corners

Callout Tool
Shapes with curved tails and
adjustable tail widths

1) ||
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Pen Tool
Pen shape other than a circle

Callout and Text Tools

ABCDEF

Text padding

Note: Snagit Mac does not display these properties the same as Snagit Windows, but it preserves the
properties in the file. Properties display as expected when the file is reopened in Snagit Windows.

Mac to Windows

Some options in Snagit Mac are not supported in Snagit Windows. They may not display the same and may be lost
if you open the file in Snagit Windows.

The following table illustrates images created in Snagit Mac and then opened in Snagit Windows:

Option or Tool Property ‘ Mac ‘ Windows

Effects
Border, shadow, edge, and other
effects

Object Locking
Objects locked on Mac are editable

on Windows

Arrow Tool

Curves appear the same on
Windows. Edit with Mac-style curve
handles rather than Windows-style
(“Bezier”) curve handles. (See
Arrow Tool
(https://www.techsmith.com/learn/?
post_type=tutorial&p=144409) to
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learn how to edit curves on each
platform.)

Fill Tool
Global Fill I . I

Callout Tool
Tail on explosion shape

1“‘-."‘n'-.
Shape Tool & ‘.\
Dashed and dotted line styles \\ 7
1-.-.“"
IMPORTANT

Unsupported properties will be lost if you open the file in Snagit Windows.

A dialog displays if you open a file that includes unsupported features.

Snagit *

One or more features in this file are not compatible with Snagit for Windows. They will not
! display as expected and will be lost if you open the file. Do you want to open the file or cancel?

? |j Don't ask me again Open File Cancel

¢ Select Open File and risk losing unsupported features.

o Select Cancel to preserve the file for further editing in Snagit Mac.

N TechSmith’ Snhagit 2024 Help | 360



	Cover Page
	What’s New in Snagit 2024
	Capture, Edit & Share an Image with Snagit
	Record, Edit & Share a Snagit Video
	Get to Know Snagit
	Capture Your Screen
	Record a Video with Snagit
	Explore Snagit Editor
	Share & Engage (Share Link)
	Share Captures
	Capture an Image
	Capture a Scrolling Area
	Record a Picture-in-Picture Video
	Screen Draw
	Grab & Edit Text
	Common Captures with Snagit
	Add Capture Information to Your Image
	Arrow Tool
	Blur Tool
	Callout Tool
	Crop Tool
	Cut Out Tool
	Eraser Tool
	Fill Tool
	Highlighter Tool
	Line Tool (Windows)
	Magic Wand Tool
	Magnify Tool
	Move Tool
	Pen Tool
	Selection Tool
	Shape Tool
	Simplify Images
	Spotlight Tool (Mac)
	Stamp Tool
	Step Tool
	Text Tool
	Edit a Video
	Combine Videos
	Resize, Rotate, or Flip an Image
	Add Effects
	Add Comments or Labels
	Hide Sensitive Information in an Image
	Remove a Background
	Remove Parts of an Image
	Tools to Draw Attention
	Batch Convert Images
	Translate Text (Mac)
	Recent Captures Tray
	Introduction to Snagit Library
	Manage the Library
	Snagit Library Location
	Convert Your Previous Captures
	Import Captures from a Mobile Device
	Best Practices for Saving Your Snagit Files
	Create Visual Guides with Templates
	Edit a Template
	Turn Your Screenshots into a Video
	Create an Animated GIF
	Customize Snagit
	Customize the Snagit Toolbar
	Save Capture Settings as Presets
	Change the Global Capture Hotkey
	Quickly Access Favorite Styles and Tools
	Snagit Themes
	Snagit Preferences - Windows
	Snagit Preferences - Mac
	Download TechSmith Assets for Snagit
	Connect and Collaborate with Snagit + Slack
	Share to Microsoft Teams
	Snagit Hotkeys Guide
	MacOS Permissions
	Snagit File Format Compatibility



